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Preface

Thank you for purchasing TOSHIBA Multifunctional Digital Systems or Multifunctional Digital Color Systems. This manual
explains the instructions for AddressBook Viewer. Read this manual before using your Multifunctional Digital Systems or
Multifunctional Digital Color Systems. Keep this manual within easy reach, and use it to configure an environment that
makes best use of the e-STUDIO’s functions.

Bl How to read this manual

0 Symbols in this manual

In this manual, some important items are described with the symbols shown below. Be sure to read these items before
using this equipment.

Indicates a potentially hazardous situation which, if not avoided, could result in death, serious
/\ WARNING P y

injury, or serious damage, or fire in the equipment or surrounding objects.

Indicates a potentially hazardous situation which, if not avoided, may result in minor or moderate
A\ CAUTION P Y Y

injury, partial damage to the equipment or surrounding objects, or loss of data.

Indicates information to which you should pay attention when operating the equipment.

Other than the above, this manual also describes information that may be useful for the operation of this equipment with
the following signage:

Tip Describes handy information that is useful to know when operating the equipment.
(A Pages describing items related to what you are currently doing. See these pages as required.
O Screens

Screens on this manual may differ from the actual ones depending on how the equipment is used, such as the status
of the installed options.

The illustration screens used in this manual are for paper in the A/B format. If you use paper in the LT format, the
display or the order of buttons in the illustrations may differ from that of your equipment.

O Trademarks

The official name of Windows 2000 is Microsoft Windows 2000 Operating System.

The official name of Windows XP is Microsoft Windows XP Operating System.

The official name of Windows Vista is Microsoft Windows Vista Operating System.

The official name of Windows Server 2003 is Microsoft Windows Server 2003 Operating System.

The official name of Windows Server 2008 is Microsoft Windows Server 2008 Operating System.

Microsoft, Windows, Windows NT, and the brand names and product names of other Microsoft products are
trademarks of Microsoft Corporation in the US and other countries.

Apple, AppleTalk, Macintosh, Mac, Mac OS, Safari, and TrueType are trademarks of Apple Inc. in the US and other
countries.

Adobe, Adobe Acrobat, Adobe Reader, Adobe Acrobat Reader, and PostScript are trademarks of Adobe Systems
Incorporated.

Mozilla, Firefox and the Firefox logo are trademarks or registered trademarks of Mozilla Foundation in the U.S. and
other countries.

IBM, AT and AlX are trademarks of International Business Machines Corporation.

NOVELL, NetWare, and NDS are trademarks of Novell, Inc.

TopAccess is a trademark of Toshiba Tec Corporation.

Other company names and product names in this manual are the trademarks of their respective companies.
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START-UP AND INTERFACE

This chapter describes how to run the AddressBook Viewer and its interfaces.

Running the AddressSBOOK VIEWET .........ccccceimiiiiinniieiiins s s s 6
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Running the AddressBook Viewer from @ N/W-FaxX driVET .........c.ccoiiiiiiiiieiiii e e e s nneee e 7

About AddressBook Viewer Interfaces...........ccoovmmmmiiiiiniiinsmnnnssse s, 11
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Running the AddressBook Viewer

The AddressBook Viewer is client software for managing fax numbers and Email addresses of contacts. The AddressBook
Viewer allows you to create or edit your Private Address Book as well as to efficiently manage contacts using various utility
functions, such as the function to import the address book data of the TOSHIBA MFP, LDAP server or Email clients.
Additionally, fax numbers and Email addresses managed by the AddressBook Viewer can be used for fax transmission
with a N/W-Fax driver as recipient addresses.

This section explains how to run the AddressBook Viewer. You can run the AddressBook Viewer using either of the
following two ways:
* Run the AddressBook Viewer from the start menu of a computer and manage the address book.
P.6 “Running the AddressBook Viewer from the start menu”
* Run the AddressBook Viewer from a N/W-Fax driver and select a Network Fax or Internet Fax recipient.
P.7 “Running the AddressBook Viewer from a N/W-Fax driver”

B Running the AddressBook Viewer from the start menu
Run the AddressBook Viewer from the start menu of a client computer.

1 Click the start button, select [All Programs], [TOSHIBA e-STUDIO Client] and then
[TOSHIBA e-STUDIO AddressBook Viewer].

. Games Computer

Maintenance
. Startup Network
TOSHIBA &-STUDIO Chent
Connect To

[ TOSHIBA e-STUDIO AddressBoak View
Control Panel

Default Programs

Help and Support
T

The AddressBook Viewer runs.

(R e-STUDIO AddressBook Viewer =0 FoR( =]
File Edit View Toals Help
B a & @
= {8 TOSHIBA Address Boak Displap Name | Fax Number | Email 4ddress -
ol BEUsem 1000000001 usel] Btoshibates com
Eel- B Public Address Boo B User2 1000000002 useill2@ioshibatec. cor
o2 MR Acdress Book BE s 1000000003 userl3@toshibatec con
{8 Windows Mai Address Bock EEusens 1000000004 useld@toshibatec. cor =
. ﬁ ﬁf;iddddf; az”ut B Users 1000000005 useill5@ioshibatec, con
BEUses 1000000008 ussE@tashibiatec cor
B User? 1000000007 user@toshibatec. com
EEUsemn 1000000008 LssB@tashibatec cor
B Used 1000000003 user3Etoshibatec. cor
EEUsenn 1000000010 Lser @tashibiatec cor
B Userlt 1000000011 userl 1 @toshibatec. cor
B Usenz 1000000012 Lser 2@tashibiatec cor
B Userl3 1000000013 user] 3Etoshibatec. cor
B Usera 1000000074 Lserl A@hashibatec cor
B Userls 1000000015 userl SEtoshibatec. cor
BEUsers 1000000016 user B@tashibatec cor
B Userl7 1000000017 userl Ti@toshibatec. cor
B Usenn 1000000018 Lser B@tashibatec cor
B=luserts 1000000013 userl Etoshibatec.cor
q v

The total number of the contacts: 50,2000
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H Running the AddressBook Viewer from a N/W-Fax driver

Run the AddressBook Viewer from a N/W-Fax driver. Use this method when selecting a Network Fax or Internet Fax

recipient.

In the dialog box for printing in the application software, select [TOSHIBA e-STUDIO

Series Fax] for the printer and click [Preferences].

=0 Print
General

Select Printer
¥ Internet Printer
o= Microsoft XPS Document Wiiter

==

P TOSHIBA e-STUDIO Senies Fax

Status Ready
Lacation:
Comment

Page Range
@ Al

v
Fiinttofle | Preferencesy
[ Fing Printer, }

Mumber of gopies: 1

1 2)2 33

(o)

The dialog box of the N/W-Fax driver properties appears.

Tip

Note that the command name to open the driver properties may differ from [Preferences] depending on the
application software.

Running the AddressBook Viewer
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1 START-UP AND INTERFACE

2 Click [Select From Address Book] in the [Send] tab.
[ pimingpreterences =

Send | Cover Shest | Sender Information | About |

To

Select From Address Book, [ mew. | [ Remave |

|
Fiesalulion Standard (2002\90 )= | Dent. Code:

Paper Sz [Lotier <] Qi [Pnat B

Save as File

Save as File File Format  [TIFFMULTI) =

Delayed Fax

[send Fas Now »] [1/8/2003308 8M |

Edt. |

[ ok ][ cancel |[ Hen

Neither [Save as File] nor [Delayed Fax] is displayed in the e-STUDIO205 Series.

The AddressBook Viewer runs.

File Edit View Tools Help
B & 2 o R
TOSHIBA Address Book Display Name Fax Number Emal Address 2
Yy vy R usern 1000000001 el @roshbales cor
MAP Addross Book EEUserz 1000000002 useill2@ioshibatec. cor
Windows Mal &ddiess Book BEuserna 1000000003 usell3hashibates cor
LDAF Addiess Bagk EEUser4 1000000004 useillé@ioshibatec. cor
Impart Address Book BEIusers 1000000005 uselE@tashibates corm
Cl m ] »
v Select Fax | | = SelctEmail
7B Selected Fax [A Selected Emall
Display Marne OTID Group Name  Far Number Display Marne OTID Group Mame  Email Address
[ ok | [ Camesl | [ Hel
The total number of the contacts: 50/2000

[Select Email] is not available for the e-STUDIO205 Series.
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U Selecting recipients

This section explains the basic operations in how to select a recipient in the AddressBook Viewer run from a N/W-Fax
driver. Select the fax number to send a Network Fax and the Email address to send an Internet Fax. However, when you
are using the e-STUDIO205 Series, you cannot specify Email addresses for destinations.

To use this function, the scanning function (Internet Fax) and printing function (Network Fax) are required.
The e-STUDIOA455 Series and the e-STUDIO855 Series provide the scanning function and printing function as options. However,
these optional functions are already installed in some models.

For the e-STUDIO205 Series, the following options are required:
* Network Printer Kit

e FaxKit

¢ External Keyboard

Tips
» Other than the method explained here, the function to select a contact by searching for a recipient from the address

book can be used. The operation of the function is explained in another section.
3 P.42 “Searching contacts”

» Refer to the Network Fax Guide for the details of the information regarding N/W-Fax drivers and the Network Fax.

Running the AddressBook Viewer
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When selecting a fax number after selecting a contact from the contact list, click [Select
Fax] and when selecting an Email address, click [Select Email].

(R e-STUDIO AddressBook Viewer =8 oh =5
File Edit View Tools Help
x @
=-EH TOSHIBA Address Book Email Address -
%1 [ Private Address Book
%[ Public Address Book
%1 MAPI Address Book
BB Windows Ml Address Book BEUsehz 1 1000000003 userl3@toshibatec, cor
5B LDAP Addiess Book BEUsens 1000000004 userld@toshibatec. cor
5B Import Address Book BEUsets 1000000005 userlS@toshibatec.com ~
‘ m v
* Select Fan | ~ SeectEmal |
TR Selected Fax A Selected Erail
Display Name OTID Group Mame  Faw Number Display Name 0 PZGmupName Email dddress
| Cancel | | Helg |
The total number of the contacts: 50,2000

The selected recipients are listed in the “Selected Fax” or “Selected Email”.

* A contact, for which only a fax number is registered, cannot be displayed in the “Selected Email” and a
contact, for which only an Email address is registered, cannot be displayed in the “Selected Fax”.

* For the e-STUDIO205 Series, you cannot specify Email addresses for destinations because [Select Email]
is not available for this model.

You can select a recipient by the following operations:

Selecting a contact by dragging and dropping
Drag a contact in the contact list and drop it to the “Selected Fax” or “Selected Email”.

Selecting a contact by double-clicking on it

Double-click on a contact in the contact list. To change the setting of the recipient to be selected upon double-
clicking, select [Default Configuration], [Type Selection] in the [View] menu and then one of [Fax], [Email] and
[Both].

Selecting a contact from a shortcut menu
Right-click on the contact in the contact list, select [Select] from the shortcut menu and then either [Fax Number]
and [Email].

Removing a recipient
Select a recipient in the “Selected Fax” or “Selected Email” and click the corresponding [Remove] (Left: fax
number, Right: email address).

9 Click [OK].

[ e-STUDIO AddressBaok Viewer = B [
File Edit View Tools Help

B o &R

=-E TOSHIBA Addiess Book

TOSHIER Addess Book Display Name Fa Mumber Email Adhess B
: ﬂ P:E‘;IEEA e bk BEusem 1000000001 useill @toshibates cor
5 [ MAP! kdoss Book BEUsenz 1000000002 userl2toshibatec. cor
B Windams Ml ddross Book BEusena 1000000003 LssA@tashibiatec cor
) ) LDAP Address Bock BEUses 1000000004 user4toshibatec. cor
- [E) Import Address Book, BEusens 1000000005 userlB@toshibatec. cor =

q = v
~ Select Fay |~ sekatEmail

7B Selected Fax [A Selected Emall

Displsy Nams OTID Group Mams  Fax Mumber Displsy Nams OTID Group Mams  Ersil Address

Uzl nnnnnnnm

Lgerlr2 1000000002

[ nnnnnnnng

| oK | [ caneat | | Helg |
The \%numher of the contacts: 50,2000

The selection is determined and the AddressBook Viewer is closed.
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About AddressBook Viewer Interfaces

This section explains the AddressBook Viewer interfaces.
P.11 “Main window”
P.12 “Menus”

Bl Main window

This section explains the interfaces of the main window displayed immediately after AddressBook Viewer start-up.

When the AddressBook Viewer is run from the start menu

[ e-STUDIO AddressBaok Viewer =5 FoR(=>5|
1 ———File Edit View Tools Help
2 —
Display Name | Fan Number | Email Addisss -
ok BEUse] 1000000001 userl) @toshibatee con
ee-ER Public Address Book BB U502 1000000002 Lss2@toshibates o
3 Ge-E) MAP] Address Book B Useid3 1000000003 userD3@toshibatec, cor
{8 Windows Mai Address Bock EBE Usens 1000000004 user0d@toshibatec. cor =
. ﬁ t&’ﬁiﬂz azgt B Userls 1000000005 userll5@toshibatee con
B Usei05 10nnnnnnng s OB @toshibates o
B Uo7 1000000007 Lser7@toshibatee cor
4 B U508 nnnnnnnng s @toshibates o
B Userd3 1000000003 Lserl3@toshibatee cor
B User0 0nnnnnm s DiBtoshibiates o
B Userl1 1000000011 user! 1 @toshibatee cor
B User2 1nnnnnnm 2 s 2toshibiates o
B Userl3 1000000013 user] 3@toshibatee cor
B st nnnnnnm 4 s 4toshibates o
B Userl5 1000000015 user] S@toshibatee cor
B User1s 10nnnnnm & s B@toshibiates o
B Userl? 1000000017 user] P@toshibatee cor
BB Usern 0nnnnnm e s BBtoshibiates o
B Userls 1000000013 user! S@toshibatec car
— T — »
5 —— [The tatal number of the contacts: 50/2000

When the AddressBook Viewer is run from a N/W-Fax driver

(R e-STUDIO AddressBook Viewer =8 oh =5
File Edit View Toals Help
x @
= TOSHIBA Addisss Book Display Nams Fax Murber Emnail Address -
B Private Address Baok
= Privale Address Boo BEIsem 1000000001 useilll @toshibatec, cor
=B Public Address Baok
= BB MAP| Addrsss Book BEIUsenz 1000000002 userll2Erashibalec cor
o B8 Windows Mail Addhess Rook BEUsehz 1000000003 userl3@toshibatee,com
- LDAP Address Book BEIUsens 1000000004 useld@toshibates cor
1B Import Address Baok BEUsets 1000000005 userlG@toshibatee.cor ~
‘ i v
* Select Fan | - Selsct Email
TR Selected Fax A Selected Ernail
Display Name OTID GroupMame  Fas Mumber Display Name OTID GroupMame  Email dddress
Cancel | | Help
T'he total number of the contacts: 50,2000
1) Menu bar

Functions are organized into five menus on the menu bar. You can perform various functions by selecting them from
the menus on the menu bar.
P.12 “Menu bar”

2) Toolbar
Icons corresponding to functions are displayed on the toolbar. Some functions can be operated more quickly by
clicking an icon rather than selecting them from the menu bar.
P.14 “Toolbar”

3) Address book list

This is the list of address books which can be managed by the AddressBook Viewer.

- Private Address Book — This is a private address book. Users can register or edit it.

- MAPI Address Book — This address book is registered in the default Email client software with MAPI (Messaging
Application Programming Interface).

- Windows Mail Address Book — This address book is registered in Windows Mail. The name of the address book
may differ depending on your Microsoft mail software.

- LDAP Address Book — This address book is registered in the LDAP server.

- Import Address Book — This address book is imported from a CSV file or vCard file.

4) Contact list
When you select an address book from the address book list on the right-hand side, the list of its contacts is displayed.

About AddressBook Viewer Interfaces 11



5)

6)

Status display area
A description of the selected function is displayed on the left-hand side and the total number of contacts registered in
the selected address book is displayed on the right-hand side.

Recipient selection tools

When the AddressBook Viewer is run from a N/W-Fax driver, you can select a Network Fax or Internet Fax recipient
using these tools.

D P.9 “Selecting recipients”

Bl Menus

This section explains the AddressBook Viewer menus.
£ P.12 “Menu bar”

P.14 “Toolbar”

£ P.14 “Shortcut menu”

U Menu bar

AddressBook Viewer functions are categorized into five menus. You can select the menus from the menu bar.

1)

2)

File menu

New Contact — Select this to add a new contact in the Private Address Book. If the currently selected item is a group,

the contact will be created and listed in the group. If the currently selected item is the “Location/People” folder or

“Private Address Book”, the contact will be created in the "Location/People" folder. This menu is available only when

selecting items in the Private Address Book.

New Group — Select this to add a new group in the Private Address Book. This menu is available only when selecting

the “Group” folder in the Private Address Book.

Properties — Select this to edit or display the properties of a group or a contact in the Private or Public Address Book.

Delete — Select this to delete groups and contacts in the Private Address Book, or contacts in the LDAP Address

Book. This menu will be available only when selecting a group or contacts in the Private Address Book or contacts in

the LDAP Address Book.

Devices — Select this to download the Public Address Book from a TOSHIBA MFP.

Import

- CSV File — Select this to import a CSV file exported from the address book for the following models to the “Import
Address Book”.
e-STUDIO850 Series, e-STUDIO282 Series, e-STUDIO452 Series, e-STUDIO451C Series, e-STUDIO3510C
Series, e-STUDIO4520C Series, e-STUDIO6530C Series, e-STUDIO455 Series, e-STUDIO855 Series,
e-STUDIO205 Series

- vCard File — Select this to import a vCard file exported from the address book for the following models to the
“Import Address Book”. This menu is available only when Microsoft Office XP is installed on your computer.
e-STUDIO850 Series, e-STUDIO282 Series, e-STUDIO452 Series, e-STUDIO451C Series, e-STUDIO3510C
Series, e-STUDIO4520C Series, e-STUDIO6530C Series, e-STUDIO455 Series, e-STUDIO855 Series,
e-STUDIO205 Series

Export

- CSV File — Select this to export the selected address book as a CSV file.

- vCard File — Select this to export the selected address book as a vCard file. This menu is available only when
Microsoft Office XP is installed on your computer.

Exit — Select this to exit the AddressBook Viewer.

Edit menu

Copy — Select this to copy the selected contacts or a group to the clipboard. The contacts or a group copied to the
clipboard can be pasted in the Private Address Book. This menu is available only when selecting a group or contacts in
any address book.

Paste — Select this to paste the contacts or a group copied to the clipboard in the Private Address Book. If the group
has been copied, this item is available only when selecting the “Group” folder. If the contacts have been copied, this
menu is available only when selecting a group or the “Location/People” folder in the Private Address Book.

Select All — Select this to select all contacts displayed in the contact list. This menu is available only when browsing
groups or contacts.

Find — Select this to find a contact by searching the address book. You can also search the LDAP server to add the
contacts in the LDAP Address Book.

12 About AddressBook Viewer Interfaces



3)

4)

5)

View menu

Toolbar — Select this to display or hide the toolbar. When the check mark appears in the menu, the toolbar is currently

displayed. You can clear it to hide the toolbar.

Status Bar — Select this to display or hide the status bar. When the check mark appears in the menu, the status bar is

currently displayed. You can clear it to hide the status bar.

Large Icons — Select this to display the contacts using large icons.

Small Icons — Select this to display the contacts using small icons.

List — Select this to display the contacts in list view.

Details — Select this to display the contacts in a list with detailed information.

Sort By

- Display Name — Select this to sort the contacts by the display name.

- Fax Number — Select this to sort the contacts by the fax number.

- Email Address — Select this to sort the contacts by the Email address.

- Ascending — Select this to sort the contacts in ascending order.

- Descending — Select this to sort the contacts in descending order.

Default Configuration

- Data Source — Select the address book that will be the default address book for the [Find Contact] dialog box.
Select the address book from which you frequently search for the contacts. The Public Address Book is set as the
factory default.

- Type Selection — Select one of [Fax Number], [Email Address] and [Both] so that the corresponding recipient will
be selected when the contact is double-clicked. [Email Address] is set as the factory default. This menu is available
only when the AddressBook Viewer is run from a N/W-Fax driver.

Tools menu

LDAP Setting — Select this to configure the LDAP service to obtain the LDAP Address Book from the LDAP server.
Device Setting — Select this to find the device to obtain the Public Address Book from a TOSHIBA MFP.

Convert for TopAccess — Select this to convert the file format of the address book file created by the backup or
export function in TopAccess to the one for restoring or importing the address book data in the address book in the
following models. This menu is available only when Windows 2000 32-bit, Windows XP 32-bit, Windows Vista 32-bit,
Windows Server 2003 32-bit or Windows Server 2008 32-bit is used.

e-STUDIO850 Series, e-STUDIO282 Series, e-STUDIO452 Series, e-STUDIO451C Series, e-STUDIO3510C Series,
e-STUDIO4520C Series, e-STUDIO6530C Series, e-STUDIO455 Series, e-STUDIO855 Series, e-STUDIO205 Series

To use "Convert for TopAccess", Java 2 Runtime Environment V1.4.2 or later must be installed.

Help menu
Contents and Index — Select this to display the Online Help.
About TOSHIBA e-STUDIO AddressBook Viewer — Select this to display the version information.

About AddressBook Viewer Interfaces 13



U Toolbar

Icons correspond to functions. Some functions can be operated more quickly by clicking an icon rather than making
selection from the menu bar.

(New Contact) — Click this to add a new contact in the Private Address Book. If the currently selected item is a
group, the contact will be created as a member of the group. If the currently selected item is a contact or the address book,
the contact will be created in the address book. This icon is available only when selecting items in the Private Address
Book.

@ (New Group) — Click this to add a new group to the Private Address Book. This icon is available only when
selecting the “Group” folder in the Private Address Book.

(Copy) — Click this to copy the selected contacts or a group to the clipboard. The contacts or the group copied to
the clipboard can be pasted into the Private Address Book. This icon is available only when selecting a group or contacts
in any address book.

H= | (Paste) — Click this to paste the contacts or a group copied to the clipboard into the Private Address Book. If a
group has been copied, this item is available only when selecting the “Group” folder. If contacts have been copied, this
item is available only when selecting a group or the “Location/People” folder in the Private Address Book.

(Properties) — Click this to edit or display the properties of a group or a contact.

x (Delete) — Click this to delete a group or contacts in the Private Address Book. This icon is available only when
selecting a group or contacts in the Private Address Book.

i (Find) — Click this to find a contact by searching the address book.

@ (Download AB) — Click this to download the Public Address Book from a TOSHIBA MFP.

U Shortcut menu

You can use a shortcut menu by right-clicking on the address book list or contact list.

* Add
- Contact — Select this to add a new contact to the Private Address Book. If the currently selected item is a group,
the contact will be created as a member of the group. If the currently selected item is the "Location/People" or the
Private Address Book folder, the contact will be created in the "Location/People" folder. This menu is available only
when selecting items in the Private Address Book.
- Group — Select this to add a new group to the Private Address Book. This menu is available only when selecting
the “Group” folder in the Private Address Book.
» Copy — Select this to copy the selected contacts or groups to the clipboard. The contacts or groups copied to the
clipboard can be pasted into the Private Address Book. This menu is available only when selecting contacts or groups
in any address book.
* Paste — Select this to paste the contacts or groups copied to the clipboard into the Private Address Book. This item is
available only when selecting a group or the “Location/People” folder in the Private Address Book.
* Properties — Select this to edit or display the properties of a contact or group of Private Address Book.
* Delete — Select this to delete the selected contacts or groups in the Private Address Book. This menu is available only
when selecting contacts or groups in the Private Address Book.
* Select
- Fax Number — Select this to add the fax numbers of selected contacts or groups as fax recipients when using the
N/W-Fax driver. This menu is available only when accessing the AddressBook Viewer from the N/W-Fax driver and
selecting contacts or groups.

- Email — Select this to add the Email addresses of selected contacts or groups as fax recipients when using the N/
W-Fax driver. This menu is available only when accessing the AddressBook Viewer from the N/W-Fax driver and
selecting contacts or groups.

[Select Email] is not available for the e-STUDIO205 Series.

* Export to vCard — Select this to export the selected contact as a vCard file. This menu is available only when
Microsoft Office XP is installed on your computer.
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MANAGING ADDRESS BOOK

This chapter describes how to manage the address book using AddressBook Viewer.
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About the Address Books

Address books that can be managed by the AddressBook Viewer are as follows:
* Private Address Book: This is a private address book. Users can register or edit it.
) P.16 “Private Address Book”
* Public Address Book: This address book is registered in TOSHIBA MFPs.
3 P.16 “Public Address Book”
* MAPI Address Book: This address book is registered in the default Email client software with MAPI (Messaging
Application Programming Interface).
3 P.23 “MAPI Address Book”
* Windows Mail Address Book: This address book is registered in Windows Mail. The name of the address book may
differ depending on your Microsoft mail software.
3 P.23 “Windows Mail Address Book”
* LDAP Address Book: This address book is registered in the LDAP server.
P.23 “LDAP Address Book”
* Import Address Book: This address book is imported from a CSV file or vCard file.
3 P.29 “Importing and exporting the address book”

M Private Address Book

You can manage your own address book using the Private Address Book. You can add, delete, and modify the contacts in
this address book. You can also create, delete, and modify groups.

Contacts and groups can be added to this address book in various ways using other address books within the
AddressBook Viewer. For instruction on how to manage the contacts and groups in the Private Address Book, please see
the following section:

3 P.32 “Managing Contacts and Groups”

B Public Address Book

You can use the Public Address Book by obtaining an address book registered in TOSHIBA MFPs. You must correctly
connect the client computer and TOSHIBA MFP and its address book data need to be downloaded. Perform the following
operations:

P.17 “Connecting to a TOSHIBA MFP”

1 P.22 “Downloading the Public Address Book”

Address book data cannot be downloaded if the client computer and TOSHIBA MFP are connected via USB.
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0 Connecting to a TOSHIBA MFP

You can search the device in your network and configure the connection.
P.17 “Automatic connection”
P.18 “Manual connection”

Automatic connection

1 Click the [Tools] menu and select [Device Setting].

(R &-STUDIO AddressBoak Viewsr [l S
File Edit View Help
2 LDAP Setting
Device Setting
- TOSHIBA. Convert for Tup%ss e | Fax Humber | Email Address .
R ] Private SECS RO CEI=TUEE 10000000001 userll @toshibater cor|
8 Public Address Brk B Userd2 10000000002 useil2@oshibates. cor
= 8 MAP| Addess Bock B User03 10000000003 userl3@toshibates. cor
: ﬂ ‘L"Szﬂsd":‘;‘!’;‘ﬂi“ Book BEIUse04 10000000004 LseiDd@tashibatec. carr =
& B oot Adcress ook B Useis 10000000005 usei05@toshibater cor]
B Useils 10000000005 useilE@oshibates. cor
B Usei? 10000000007 usei07@toshibater cor
B Useis 10000000005 useil@oshibates. corr
B Useis 10000000009 usei09@inshibates con
= Userd 10000000010 user] O@loshibates. corr
B Usen 10000000011 user! 1 @toshibates: cor
B Usen2 10000000012 user] 2@loshibates. corr
B usen3 10000000013 user! 3@toshibates cor
B User4 10000000014 user] 4(@ioshibates. corr
B usens 10000000015 user! 5@ioshibates: cor
B Users 10000000016 user] E@oshibates. corr
B usen? 10000000017 user! 7@toshibates cor
B User 3 10000000018 user] B@oshibates. corr
B usens 10000000019 user| S@hashibatec. cor _
Eed e T S 1, . . . Y SV N T
< v
Configure the Device Settings The tatal number of the cantacts: 50,2000

The [Local Discovery] dialog box appears.

2 Click [Start Discovery].

Local Discavery =3

Name IPAPX Addhess | SNMP Version Location [

< i v

4 Select Start Discovery'to begin the
discovery process St Discoven p|
Advanced
) Manual Selection
Device Iniormation,

| Cancel | Hep |

The local discovery feature locates TOSHIBA MFPs on the network.

Tips

* You can quit the process by clicking [Stop Discovery].

* Devices in different segments may not be found. If you cannot find your TOSHIBA MFP, find it manually
from [Manual Selection].
P.18 “Manual connection”

* The search process may take a long especially when many clients exist on the network. In this case,
change the discovery settings from [Advanced].
P.20 “Narrowing Down Search Conditions”

* The local discovery feature cannot detect TOSHIBA MFPs on the IPX/SPX network.

* The target TOSHIBA MFPs may not be found due to the SNMP settings. In this case, verify and change the
settings on the [SNMP Settings] dialog box.
P.21 “Changing SNMP settings”
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3 From the list of the found devices, select the name of your TOSHIBA MFP and click
[OK].
Local Discavery ==

Name | IPAPS Address | SNMPVersion | Location |
101070120 VIAZ
fiefil: 280: 57 ff fed. W12

a i v
Flease select a printer. Cansult with
your administratar for more information Start Dissavery
Advanced.
Manual Selection
Device Information

bt /1010 70 120 B0BD
KN Cancel | Help |
|

The AddressBook Viewer connects to the entered device and obtains the address book data in the Public Address
Book.

Tip
If your attempt to find the target TOSHIBA MFP fails, try to find it by manually entering its IP address.
P.18 “Manual connection”

Manual connection

1 Click the [Tools] menu and select [Device Setting].

&-STUDIO AddressBook Viewer [ = 3]
File Edit View [Tools | Help
e a LDAP Setting
Device Setting

HIEA CﬂnvertforTﬂ[l%ﬁs e [ Fair Wumber [ Email Address -
G S =TS0 10000000001 LserD @ioshibatec.con|
Public Address Book. B Usern2 10000000002 Lss2@teshibster. oo
MEP| Address Back B Use03 10000000003 useiD3@toshibatec.cor

Windows Mail Address Bock 10000000004 useiDd@toshibates. cor =
:';A;‘:‘;‘;'r:i gz::;\ 10000000005 userl5@toshibates. com
100nnNnnnng s OB @tashibster. oo
10000000007 Lser7@ioshibatec. o
nnnnnnnnng s @tashibster. oo
10000000003 LserD3@ioshibatec. cor
nnnnnnnm s DiBtashibster, oo
10000000011 Lser! 1 @ioshibatec.cor
nnnnnnnm 2 s 2itashibster, oo
10000000013 Lser] 3@toshibatec. cor
nnnnnnnm 4 s 4@tashibster, oo
10000000015 Lser] S@toshibatec. cor
10nnnnnnm s B@tashibster. oo
10000000017 Lser] P@itoshibatec. cor
nnnnnnnm & s BBtashibster, oo

10000000013 user| 3@tashibatec.com _
; Br— i

Configure the Device Settings [The total number of the contacts: 50/2000

The [Local Discovery] dialog box appears.
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2 Click [Manual Selection].

Local Discavery =3
Name IPAPX Addhess | SNMP Version Location [
v
. Select Start Discovery'to begin the
discovery process Statt Discovery
Advanced..
Manusl Selection
Device Information
| Cancel | Help |

The [Manual Selection] dialog box appears.

3 Enter the following items and click [OK].

IManual Selection (=]
& 1Pyt
Paddess | 10 10 0 20

O IPvE ‘

Name: WFP-05212774
Lacation

SHNP Setings | 0K, Cancel |
|

IPv4 IP Address—Select this option to specify the device in the IPv4 address. If this option is selected, enter the
IPv4 address of your TOSHIBA MFP.

IPv6 IP Address—Select this option to specify the device in the IPv6 address. If this option is selected, enter the
IPv6 address of your TOSHIBA MFP.

Name—Enter the name of your TOSHIBA MFP.
Location—Enter the location of your TOSHIBA MFP.

[SNMP Settings]—Click this button when you need to verify and change the SNMP settings.
P.21 “Changing SNMP settings”

* You must fill in the [Name] and [IP Address] boxes.
* The e-STUDIO205 Series machine does not support IPv6 addresses and [SNMP Settings].
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4 The device specified in Step 3 is added to the list. Select the name of the added
TOSHIBA MFP and click [OK].

Local Discavery ==

Hame | IPAPS Address | SNMPVersion | Location |
& 101070120 W12

b

4 Please sslect a printer. Consult with
yaur administratar for more information Start Discovery

Advanced.
Device Infomation | Mool Selection_ |
bitp:4410.10.70.120:8080
ak Cancel Hel
N o | um |
N2
The AddressBook Viewer connects to the entered device and obtains the address book data in the Public Address

Book.

The target TOSHIBA MFPs may not be found due to the SNMP settings. In this case, verify and change the
settings on the [SNMP Settings] dialog box.
P.21 “Changing SNMP settings”

Narrowing Down Search Conditions

If you want to narrow down the search conditions, click [Advanced] on the [Local Discovery] dialog box. On the [Discovery
Settings] dialog box that appears, make the following settings as required:

Discovery Settings =)
1 —eviees
IFind e-5TUDID4520C Series B
2 ——— Netwark
r
I Enable TCEAP Search
& Sesrch ool subriet
" Specily asange
1Pt
From
To
I IPv6
Fiom |
To |
3 ——  ENMPSeting:
il | Cancel Help

1) Devices
Click the arrow button to display the drop-down list box and turn on the check box(es) for the TOSHIBA MFPs to be
searched for.

2) Network
“Enable IPX/SPX Search”
This is disabled because the AddressBook Viewer does not support the IPX/SPX connection.
“Enable TCP/IP Search”
Select this option to search for TOSHIBA MFPs on your TCP/IP network. This option is available only when the TCP/IP
protocols are installed on your computer. When this option is selected, you need to specify the detailed search
conditions for TOSHIBA MFPs on the network.
- Search local subnet—Select this option to search for TOSHIBA MFPs in the local subnet.
- Specify a range—Select this option to search for TOSHIBA MFPs in a specific range of IPv4 or IPv6 addresses.
When this option is selected, select IPv4 or IPv6 and enter specific IP addresses in the [From] and [To] boxes.

20
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3) [SNMP Settings]
Click this button when you need to verify and change the SNMP settings.
P.21 “Changing SNMP settings”

The e-STUDIO205 Series machine does not support IPv6 addresses and [SNMP Settings].

Changing SNMP settings

If you cannot find the target TOSHIBA MFPs on your network, the SNMP settings might be worth suspecting. Verify the
correct SNMP settings on the [SNMP Settings] dialog box and change the settings, if needed. The dialog box can be
accessed by clicking [SNMP Settings] on the Discovery Settings (EJ P.20) or the [Manual Selection] dialog box (£ P.18).

Ask the administrator for details on the SNMP Network settings configured for your TOSHIBA MFP.

SNMP Settings ==
1 ——version
« iz v  vivaNs
2 e SHIP W3

[ =

Restore Default | o Cancel

1) Version
Be sure to have the correct SNMP version set for your TOSHIBA MFP and select from the following options:
- V1/V2—Select this option to enable SNMPv1 and v2.
- V3—Select this option to enable SNMPV3.
- V1/V2/V3 (for the [Discovery Settings] dialog box only)—Select this option to enable SNMPv1, v2, and v3.

* To find your TOSHIBA MFP under the SNMP V1/V2 environment, the community name set for the target
TOSHIBA MFP must be “public.” For help, consult the administrator.
* The e-STUDIO205 Series machine supports SNMPv1 only.

2) SNMP V3
If SNMPvV3 is enabled, use the option button to select the way to authenticate users.
User ID File—Select this option when you want to use a user ID file. Click [Browse] and specify the user ID file.
User Name/Password—Select this option when you want to use the user name and password. When this option is
selected, entry or select the following items:
- User Name
- Authentication Protocol
- Authentication Password
- Privacy Protocol
- Privacy Password

* If you select the SNMPV3 to enable, consult your network administrator for preliminary advice on how to
authenticate users.

* Each entry for User Name, Authentication Password, and Privacy Password can consist of up to 32
alphanumeric characters.
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U Downloading the Public Address Book

If the address book data meet the following conditions, the AddressBook Viewer downloads the address book data backed
up using TopAccess through FTP. This requires the administrator to back up the latest address book data with TopAccess
by enabling the FTP server in the TOSHIBA MFP. If the download is not operated correctly or the address book data are
old, ask your administrator.

In the address book data, if the number of the addresses registered in the equipment exceeds 400 or when the total
number of the data registered in each group exceeds 200, the AddressBook Viewer downloads the address book data
that are backed up in the equipment using TopAccess through FTP. Only the administrator can back up the address
book data. If the address book data are old, ask your administrator to back up the address book data.

- The total number of the contacts registered in the address book exceeds 400.

- The total number of the contacts registered in the groups of the address book exceeds 200.

1 Click the [File] menu, select [Devices], and select the device name from which you want
to download the address book.

[ e-STUDIO AddressBoak Viewer |[F=HE=R 5>
Edit View Taols Help
Mew Contact
] =
Hew Group
Display Name | Fan Number | Email Address -
[ B Usert 10000000001 LserD @ioshibatec.con|
B = Usen nnnnnnnnnz uset02@toshibater: cor
T SO T ST 10000000003 userl3@lostibateecon|
nnnnnnnnng userl4@toshibate cor| =
Import | L MEFE TS li 10000000005 useil5@toshibates. com
Eipart N I 100nnNnnnng usei0E@toshibater: cor
B Used? 10000000007 Lser7@ioshibatec. o
G2 B Users 10000000008 useilBStashibates cor
BEUserds 10000000003 LserD3@ioshibatec. cor
B User1D nnnnnnnm user! 0@toshibater: o
B User 10000000011 Lser! 1 @ioshibatec.cor
[E]=Ip nnnnnnnm 2 user! 2@toshibater o
B E e nnnnnnnm 3 user! 3@toshibates cor
B Userl 1000000001 4 Lser] 4@ioshibatec. cor
B E a5 nnnnnnnm & user! 5@ioshibates: cor
B Userls 10000000016 Lser] E@toshibatec. cor
B e 7 nnnnnnnm 7 user! 7@toshibates cor
B Useris 1000000001 Lser] B@toshibatec. cor
B Uses nnnnnnnm A user| S@hashibatec. cor _
Eed e T S 1, . . . Y SV N T
v
MFP-05212915 [The tatal number of the cantacts: 50,2000

2 Select “Public Address Book” in the address book list.

3 The [Downloading] dialog box appears. You can quit downloading the address book
data by clicking [Cancel].

Davmlaading.. ==

Downloading contacts from MFF.....

Please Wait

Cancel

The Public Address Book data is downloaded from the selected device.
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H MAPI Address Book

The MAPI Address Book obtains and uses the address book (up to 2,000 contacts) registered in the default Email client
software using the MAPI (Messaging Application Programming Interface).

When the MAPI Address Book is selected in the address book list, the AddressBook Viewer automatically obtains the
address book. If the AddressBook Viewer prompts an error message, the default Email client software has not been set in
your computer, or the default Email software does not support MAPI. In this case, set the MAPI-supported Email client
software as the default. If Microsoft Outlook is used as the default Email client, turn OFF the cache exchange mode before
obtaining the MAPI address.

The data obtained in the MAPI Address Book can be used by copying them to the Private Address Book.

1 P.34 “Copying contacts from an address book”

The MAPI Address Book cannot be used on Windows 2000 64-bit edition or Windows XP 64-bit edition.

B Windows Mail Address Book

The Windows Mail Address Book obtains and uses the address book (up to 2,000 contacts) registered in Windows Mail.
The name of the address book may differ depending on your Microsoft mail software. When the Windows Mail Address
Book is selected in the address book list, the AddressBook Viewer automatically obtains the address book.

The data obtained in the Windows Mail Address Book can be used by copying them to the Private Address Book.

1 P.34 “Copying contacts from an address book”

Bl LDAP Address Book

The LDAP Address Book obtains and uses the address book (up to 2,000 contacts) registered in the LDAP server. This
requires registering the LDAP server in the AddressBook Viewer correctly and adding the address book data in the LDAP
server to the LDAP Address Book. Follow the operation below.

3 P.24 “Registering the LDAP directory services”

P.25 “Adding contacts from LDAP servers”

The data added to the LDAP Address Book can be used by copying them to the Private Address Book.

[ P.34 “Copying contacts from an address book”
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U Registering the LDAP directory services

You can register multiple LDAP directory services.

1 Click the [Tools] menu and select [LDAP Setting].

[ &-STUDIO AddressBoolk Viewer

= | s
File Edit View Help
= LDAP Setting
24 -
Device Setting|

Convert far TopATeess e Far Number Email Address

] Private sumress oo

I [EH Public Address Book

- [EH M&PI Addiess Book

- EH Windows Mail Addiess Book
+ EH LDAF Addiess Book

[ Import Address Book

Configure the LDAP Settings 0/

The [Internet Account] dialog box appears.

2 In the [General] tab, enter the items as described below.

Internet Account

(55

General | Advanced |

Directaory Servar hame:
[idapt

[ This Server requires me to log on

Account Mame: user

Fassword; | XXXXXXX 7]

[~ Log on using Secure Password Authentication
Character code setting:

ASCIL -

Directory Service

Account

| cose | Help |

Directory Server Name — Enter the server name or IP address of a LDAP server.

This Server requires me to log on — Select this if the LDAP server requires the user name and password to log
on.

Account Name — Enter the user name to log on the LDAP server.
Password — Enter the password to log on the LDAP server.

Log on using Secure Password Authentication — Select this to use secure password to log on the LDAP
server.

Character code setting — Select the character code for the LDAP server.

In the [Directory Server Name] box, enter the IP address instead of the server name if the LDAP server name
cannot be resolved.
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3 In the [Advanced] tab, enter the items as described below.

Internet Account =)

General  Advancedy
Server Port Wurbl

Directory service{LDAP): 389

[~ This Server rsquires a securs connection(55L)

Search
Search Hmeout(minkes) 1>
Maximurn number of matches ko return: 100
Search Base: [
add |
Directory Service
Account |
| cose | Hep |

Server Port Number - Directory service (LDAP) — Enter the port number to access the LDAP server. It shows
“389” as a default. Change this number if you are sure the LDAP port number is changed from the default port
number on the LDAP server.

Server Port Number - This Server requires a secure connection (SSL) — Select this when you require to
access the LDAP server using SSL.

Search - Search timeout — Select the time-out interval for searching.

Search - Maximum number of matches to return — Select maximum numbers for the search results.

Search - Search Base — Enter the search root suffix.

4 Click [Add].

The entered directory service is added to the Directory Service list.

5 Repeat the procedure from Step 2 to Step 4 until all required directory services are
added.

6 Click [Close].

U Adding contacts from LDAP servers

You can search the contacts registered in the LDAP servers, select the desired ones from the search results and add them
to the LDAP Address Book.

1 Select [Find] from the [Edit] menu.

[ e-STUDIO AddressBaok Viewer =5 FoR(=>5|
File View Tools Help
f=] ]
= e ey Display Nams | Far Number | Email Address -
B Userlt 1000000001 userll Gtoshibatec. cor
Find T usernz 1000000002 Lss2@tashibiatec cor
= B User3 1000000003 userl3Gtoshibatec. com
= (B WindgANMai Address Back EEusens 1000000004 useld@toshibatec. cor =
. ﬁ t&’}iﬁi - az”ut B Users 1000000005 useill5@ioshibatec, con
BEUses 1000000008 ussE@tashibiatec cor
B User? 1000000007 user@toshibatec. com
EEUsemn 1000000008 LssB@tashibatec cor
B Used 1000000003 user3Etoshibatec. cor
EEUsenn 1000000010 Lser @tashibiatec cor
B Userlt 1000000011 userl 1 @toshibatec. cor
B Usenz 1000000012 Lser 2@tashibiatec cor
B Userl3 1000000013 user] 3Etoshibatec. cor
B Usera 1000000074 Lserl A@hashibatec cor
B Userls 1000000015 userl SEtoshibatec. cor
BEUsers 1000000016 user B@tashibatec cor
B Userl7 1000000017 userl Ti@toshibatec. cor
B Usenn 1000000018 Lser B@tashibatec cor
B=luserts 1000000013 userl Etoshibatec.cor
q v
Search far cantacts The total number of the contacts: 50,2000

The [Find Contact] dialog box appears.
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2 Select a registered directory service in the [Data Source].

Find Contact

DataSource: | Public Address Book

=

Fiivate Addiess Book
Person | Detal S Public Address Book
MAPI Address Book
indowss Mail fddress Book
Display Mame: | |mport #ddess Book

Fax Mumber:

Email:

==

Search
|

Group Name | Display Mame

| Fa Wumber

| Email Address

| Dep:

| deara

Close

3

Help. |

3 Display the [Person] tab and enter search strings in the following boxes.

Find Contact

DataSource: |ldapl

PErsunt Detal Setting |
DisplayMame: [User

El

Faix Mumber: [

Email; [

=

Search
|

Group Name Display Name

Fax Number

Email Address

| Dep:

< I

Clear Al

Close

b

Help. |

Display Name — To search display names, enter a search string here.
Fax Number — To search fax numbers, enter the numbers here.
Email — To search Email address, enter a search string here.

If you perform searching in the above conditions, proceed to step 5. If you want to set more detailed search
conditions, proceed to step 4 and set the [Detail Setting] tab. Note that even if you enter the search conditions in
both the [Person] and [Detail Setting] tabs, you cannot perform searching in these combined conditions.

Tip

In the [Person] tab, you do not have to fill in all the boxes and the string does not need to completely
correspond to the target of the search. Entering one or more characters in one or more boxes causes a search

to be made for contacts which correspond to the particular conditions.
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4 Display the [Detail Setting] tab, set the search condition, and then click [Add].

Find Contact ==
DataSource: |Public Address Book =l
Person  Detal Setting
Define Condtior 1
Field Selsct Uondtion of ssarch string:
[Displayame  ~| [Contains | [User
Condion het N
b\?z Add
3 Search
Group Name | Display Mame | Fa Wumber | Email Address | Dep:
v
| dearan | | e | el |

Field Select — Select an item to be searched.
Condition of search string — Select a condition in the left-hand box, and then enter a search string in the right-
hand box.

* The search condition is displayed in the “Condition list”.
» To set more than one search condition, repeat this operation as many times as needed.
* To delete the search conditions, select one and click [Delete].

5 Click [Search].

Find Contact ==
Data Source: [1dapt ~

Person | Detal Setting |

Display Mame: [Dser

Faxx Number; [

Email: [

Search
Group Marme Display Marme: Fai Number Ermail Address | Dep:
i i v
| cearan | | cose | Help. |

* |t starts searching contacts in the LDAP server. When the search is complete, the contacts matching the search
conditions are listed.

» To stop searching, click [Stop].

¢ To clear all the current search conditions and results, click [Clear All].

Even if you enter the search conditions in both the [Person] and [Detail Setting] tabs, only the search condition
in the tab currently displayed is used. You cannot perform searching in the combined conditions on both tabs.
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2 MANAGING ADDRESS BOOK

6 Select the contacts in the list of the search results and click [Add].
fodGoma =

DataSorcer | ldapd =

Person | Detai setting |

Display Mame: |USEf

Faix Mumber: |

Email; |

Search

sor |

Group Marme: Display Marme: Fax Number Email Address

address | Cearsl | gdd,\J Cose | Help. |

The selected contacts are added to the LDAP Address Book.

Tip
Contacts already registered in the LDAP Address Book will not be added.
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H Importing and exporting the address book

The Export feature of the AddressBook Viewer allows you to create a CSV file or vCard file of your selected address book,

and it can be imported to other user’s AddressBook Viewer. The Import/Export feature is useful when users want to share
the address book data.

P.29 “Importing”
P.31 “Exporting”

* The CSV file to import the AddressBook Viewer must be created as the comma separated file in the appropriate
format:

Group Name,Contact Key,Prefix,First Name,Last Name,Suffix,Display Name,Company Name,Department Name,First Fax
Number,Second Fax Number,Email Address,Furigana,One Touch ID,Notes,Attenuation,Error Correction Mode,Fax Mode,Line
Monitor,Line Selection,Option Type,Oversea Calls,Print Transmission Report,Short Protocol, Transmission
Type,UseDeviceSettings,UseSubAddSID,Compression,PageWidth,Resolution,Password,Senderldentification, SEP,SubAddress
,1,,User01,User,,User01 User,12345COMPANY,Dept01,00000000001,,user01@ifax.com,,1,,0,1,0,0,2,0,0,0,0,1,0,0,0,0,0,,,,
,2,,User02,User,,User02 User,12345COMPANY,Dept02,00000000002,,user02@ifax.com,,2,,0,1,0,0,2,0,0,0,0,1,0,0,0,0,0,,,,
[C17oTV] o J 1y

For more information about the format, please contact your service engineer.
* Importing and Exporting a vCard file is available only when Microsoft Office XP is installed on your computer.
* When you import or export a vCard file, only a single contact can be imported or exported.

Tip

If any data is lost during importing, confirm the following:
- Neither the First Name nor Last Name is blank.
- Neither the Email address nor Fax number is blank.

Also you can use the Import Address Book to copy the contacts and groups to the Private Address Book.
P.34 “Copying contacts from an address book”

O Importing

You can import the address book data from a CSV file or vCard file

1 Click the [File] menu and select [Import] and [CSV File] or [vCard File].

[ e-STUDIO AddressBaok Viewer = |5 ]
Edit View Tools Help
Mew Cantact
A LN
Mew Group

| Display Mame Fax Mumber Emal dddress

Devices v L Book

Impart 4 CSV File
Export (| T %
Exit

Import the contacts from a csv file 00

The [Importing] dialog box appears.

* The [vCard File] command appears only when Microsoft Office XP is installed on your computer.
* Even if you import a vCard file that contains multiple contacts, only a single contact can be imported.
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Locate the folder where the CSV file or vCard file is stored, and select the file type (CSV
or vCard) in the [Files of type] box. Then select the file and click [Open].

B Imparting. . =
Lookin: [ )] AddressBock - emcE-

Date modif... Type Size

Recent Places

|| {1 RddressBask.cov
Deskiop %
0 1

Adrin

LY

Computer

i

-
Hetrark

il pame: [pddressBock =l Qpen
Fies ofype 5V (Comma Separated Values] (cev) - concel] N

I” Open as sadanly 2
3 The address book data is imported into [Import Address Book].

(R e-STUDIO AddressBook Viewer (== ==
File Edit View Toals Help
e R
=B TOSHIBA Address Book Display Nams Fax Murber Email Address -
3B Privale Adrhes Book Bz 10000000001 userD1 @toshibatec con
=B Public Address Baok
B WA Address Book B EIUsennz 10000000002 usel2Ehashibates com
o B8 Windows Mail Addhess Rook EEI ez 10000000003 useli3@oshibatec cor|
- LDAP Address Book B EIUserns 10000000004 useld@tashibates com|
E EEIUseis 10000000005 userlB@toshibatee,com
B EUsers 10000000005 useE@tashibates com
EEIUseir 10000000007 userlT@toshibatee.com
B EUsena 10000000008 useEGtashibates cor
EEI e 10000000003 userl@toshibatee,com
@ Eusern 10000000010 userl DEtashibates cor
EEIUseri 10000000011 userl 1 @toshibatee.com
@ Eusenz 10000000012 user] 2hashibates cor
EE Userz 10000000013 user] 3@toshibatee.com
B EUser4 10000000014 userl 4@tashibates cor
EEIUsers 10000000015 user| 5@toshibatee,com
@ Euserts 10000000016 user1B@tashibates cor
EEIUser7 10000000017 user] Ti@toshibatee,com
B Eusena 10000000018 userl BEtashibates cor
EEIUsera 10000000019 user] 9@toshibatec.cor —
T i v
The total number of the contacts: 50,2000

If you have already imported an address book before, the import contact information will overwrite the existing
Import Address Book.

Tip
If a record have been missing during the import process, the following are possible causes:
- The record already exists.

- The group name contains an invalid character.
- The fax number is invalid.
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Q Exporting

You can export the address book data as a CSV file or vCard file
1 Select the address book that you want to export in the browse pane.
2 Click the [File] menu and select [Export] and [CSV File] or [vCard File].

[ e-STUDIO AddressBaok Viewer =R EcR|E>|
Edit View Tools Help
New (?ontact & Ei’
Mew Group
Display Mame Fax Mumber Ermall Address &
‘ EEUsern User 10000000001 user @toshibatec, cor
BElleerI]Z User 10000000002 userl2i@toshibatec. cor
Devices Y ook EEUserz User 10000000003 userl3@toshibatec.com|
BElleerI]A User 10000000004 userldBtashibates cor|
Impart 4 EEUsers User 10000000005 userlS@toshibatec, cor
Export v CSV File &ilE Lzt 10000000006 userlE@tashibatec. com
= r - @mm User 10000000007 userl7i@toshibatec, cor
User08 User 10000000008 userlfi@toshibatec. cor
EEUser User 10000000003 userl3@toshibatec, cor
BEUSEHD User 10000000010 userl 0idtoshibatec. cor
EEUsert User 10000000011 userl1@toshibatec cor
BEUSEHZ User 10000000012 userl 2@tashibatec. cor
EEUser 3 User 10000000013 userl 3@toshibatec, cor
BElleerM User 10000000014 userl 4i@tashibatec. cor
EEUsers User 10000000015 userl S@toshibatec, cor
BEUSEHE User 10000000016 userl6@toshibatec. cor
EEUser 7 User 10000000017 userl Ti@toshibatec, cor
BEUSEHE User 10000000018 userl Bidtoshibatec. cor
EEUserta User 10000000013 userl 3@toshibatec.com —
e v
Expart the cantacts ta a csv file The total number of the contacts: 50,2000

The [Exporting] dialog box appears.

* The [vCard File] command appears only when Microsoft Office XP is installed on your computer.
* The [vCard File] command can be selected only when you select an individual contact. Only a single contact

can be exported.

LB Exporting... ==
Saveini | || AddessBook -+ 3k E
= Name Date modif.. Type Size
= test=0L
Recert Places 3
test=0
Deskion
Adin
Computer
| ™)
-
Network
File name: [adaressBoo. =l Save
Saveasbpe  |C5V (Comma Separated Vakies! " csv) - Corcelf \ &

The Private Address Book is exported as a CSV file or vCard file.

Locate the folder where you want to save the CSV file or vCard File, enter the file name
and click [Save].
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Managing Contacts and Groups

You can manage contacts and groups in the Private Address Book
Up to 2,000 contacts can be registered in the “Location/People” folder of the Private Address Book and they can be
grouped. Up to 200 groups can be created and up to 400 contacts can be grouped together.

Tip

The contacts added to the “Group” folder are automatically added to the “Location/People” folder. Even if the group
created in the “Group” folder is deleted, the contacts added to the “Location/People” folder remains.

3 P.32 “Managing contacts”
[ P.38 “Managing groups”
[ P.42 “Searching contacts”

Hl Managing contacts

You can add contacts to the “Location/People” folder and each created groups in the Private Address Book.
There are several ways to add the contact to the container.

1 P.32 “Adding a new contact”

3 P.34 “Copying contacts from an address book”

Also you can modify or delete contacts in the Private Address Book.

[ P.35 “Displaying or modifying contacts properties”

P.38 “Removing contacts”

0 Adding a new contact

You can add new contacts to the “Location/People” folder to the Private Address Book. Also you can add new contacts to
the groups created in the Private Address Book.

1 Select the folder to which you want to add new contact in the address book list.

FH e-STUDIO AddressBook Viewer =R EcR|E>|

File Edit View Tools Help
B ® R

=-E TOSHIBA Addiess Book
=) Private Address Book

Display Mame Fax Mumber Emal dddress

[ Windows Mail Addiess Book
) [EH LDAF Addiess Book
[ Import Address Book

The total number of the contacts: 1/2000

* If you want to add a new individual contact to the Private Address Book, select the “Location/People” folder
under “Private Address Book” folder.

* If you want to add a new contact to the group in the Private Address Book, select the group to which you want
to add a contact in the “Group” folder under “Private Address Book” folder.
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2 Click the [File] menu and select [New Contact].

8 e-STUDIO AddressBaolk Viewer ===
Edit View Tools Help

New Contact
5 ® W
Mew Graup

Display Mame Fax Mumber Emal dddress

Devices >

Impart » L Book

Export »

Exit

Add a Mew Contact The total number of the contacts: /2000

The [New Contact] dialog box appears.

3 In the [Personal] tab, enter the items as described below.

New Cantact (s
PersonatSendmg Options |
One TAch ID:
Prefix: First Mame: Last Name: Suifis
[1r | [User ] <
Display Name:
[} User 01 =l

Campany: Departmeant:
[eeC |DEF

Fa
|1000000001

Second Fax
2000000001

Email Address

|UserD1 @tashibates. com

Motes

oK. Canced | Heb |

One Touch ID — Select the one touch ID number for the contact (if desired).

Prefix — Select the prefix for the contact.

First Name — Enter the first name of the contact. You can enter up to 32 characters.

Last Name — Enter the last name of the contact. You can enter up to 32 characters.

Suffix — Select the suffix for the contact.

Display Name — The display name is automatically entered as “[Prefix] [First Name] [Last Name] [Suffix]”. You
can also edit the name as you prefer. You can enter up to 80 characters.

Company — Enter the company name of the contact. You can enter up to 64 characters.

Department — Enter the department name of the contact. You can enter up to 64 characters.

Fax — Enter the 1st fax number of the contact. You can enter up to 128 characters including numbers and the
following symbols: +, -, [space], *, #

To add a 3-second pause to a fax telephone number, place a hyphen (-) at the desired point in the number.
Second Fax — Enter the 2nd fax number of the contact. You can enter up to 128 characters including numbers
and the following symbols: +, -, [space], *, #

To add a 3-second pause to a fax telephone number, place a hyphen (-) at the desired point in the number.
Email Address — Enter the Email address of the contact. You can enter up to 192 characters.

Notes — Enter any notes for the contact. You can enter up to 256 characters.

You must enter either [First Name] or [Last Name], and either [Fax] or [Email Address].
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4 In the [Sending Options] tab, enter the items as described below as required.

Mew Contact @
Ferzonal  Sending Options)
-
Fax:
I s S Address.and sendetinformatior?
Sub Address: Sender | dentification:
Selective Poling Password:
Fax Optians;
r r
r r
r r
Line Selection: Transmission Typpe:
« c o (o
Intemnet Fax Options
Intemet Fax Mode: Setting Y alue:
[ [ = (o
Receiver Capahility:
Fiesalution: Comprassion: Page Width:

oK Concel | Help

Use Sub Address and sender information — Select this to enable sub address transmission for this contact.
When this is selected, documents will be always sent using the specified sub address and SID. Also you can use
this contact to perform polling transmission from the mailbox in the remote facsimile using the specified sub
address and password.

Sub Address — Enter the sub address or mailbox number of remote facsimile where a document will be sent. This
can be entered only when [Use Sub Address and sender information] is enabled.

Sender Identification — Enter the security password for the sub address if required. This can be entered only
when [Use Sub Address and sender information] is enabled.

Any other items in this tab cannot be modified.

Click [OK].

The contact is added to the list in the selected folder.

0 Copying contacts from an address book
You can also add contacts to the Private Address Book by copying contacts from another address book folder.

1 Select the contact you want to copy in the contact list, and then select [Copy] in the
[Edit] menu.

&-STUDIO AddressBook Viewer ===
File View Tools Help

Copy Ctrl+C
N
Paste Ctrl+V
|

. Select All CtilsA Display Mame Fa Number Emal Address -
s |
Find

Windows Mail Addiess Book
LDAP Address Baok
Import Address Baok

10

BEUser 1000000011 userl 1@toshibatec. com
E“JSE!TZ 1000000012 userl 2@tashibatec. cor
BEUsenz 1000000013 user] 3@toshibatec. com

BEIUsens 1000000014 userl d@tashibates cor
BEUses 1000000015 user| 5@toshibates,com
BEIUsens 1000000016 user1B@tashibates cor
BEUsen? 1000000017 user] Ti@toshibatee,com
BElUsens 1000000018 userl B@tashibates cor
BEUsers 1000000013 user] S@toshibatee.cor —
o i v
Copy the cantacts ar group The total number of the contacts: 50,2000

The selected contacts are copied to the clipboard.
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Browse the Private Address Book and select a folder to which you want to add the

copied contacts in the addre

ss book list.

* If you want to copy individual contacts to the Private Address Book, select the “Location/People” folder under

the “Private Address Book” folder.

* If you want to copy contacts to the group in the Private Address Book, select the group to which you want to
add contacts to the “Group” folder under the “Private Address Book” folder.

3 Click the [Edit] menu and select [Paste].

(B e-STUDIO AdleressBaok Viewer

File View Tools Help

= Copy Ctrl+C w2
Paste Chrl+V
Se\mm% Ctrl+A Dizplay Mame
Find

") [ Public Address Book
= EE MAF) Address Book
= B Windaws Mail Address Book
= ) LDAP Address Book
= {8 Import Address Book,

Paste the copied cantacts ar group

[0

Fax Mumber Emal dddress

The total number of the contacts: 0/2000

[
H

The copied contacts are added to the list in the selected folder.

Q Displaying or modifying contacts properties

You can display the properties of contacts in any address book. You can also edit the properties of contacts in the Private

Address Book.

Select the contact you want to display or modify in the contact list, and then

[Properties] in the [File] men

u.

B e-STUDIO AddressBaolk Viewer
Edit View Tools Help

&

Display Mame

Praperties
Delete % Del Ed sl
BEIUsenz
Devices » BEusen3
B Useis
Impart b ks Book BEUsers
Export » EEUses
BEUsen?
BEUseis
BEluseng
BEUserto
BEUsem
BEUsenz
BElusens
BEUserts
BEUsens
BEUserls
BEUsen?
BEUsens
QEIUsens
:

Exit

Display the praperties of the selected contact ar group

Fax Mumber Emal dddress
1000000001 us

1000000002 userl2@toshibatec. com

1000000003 userl3@tashibatec cor|
1000000004 userl4@toshibatec.com|
1000000005 userl5@tashibatec cor
1000000008 userlE@toshibatec. com
1000000007 userl7@tashibatec cor
1000000008 userl3@toshibatec. com
1000000003 userl3@tashibatec cor
1000000010 userl 0@toshibatec. com
1000000011 userl1@tashibatec cor
1000000012 user] 2@toshibatec. com
1000000013 user] 3@tashibatec cor
1000000014 userl 4@toshibatec. com
1000000015 userl 5@tashibatec cor
1000000016 userl B@toshibatec. com
1000000017 userl 7i@tashibatec cor
1000000018 userl S@toshibatec. com

1000000013 userl 9@ tashibatec cor -
n

The total number of the contacts: 50,2000

cor

»

* The [Properties] dialog box appears.
* The [Properties] dialog box can be also displayed by double-clicking the contact in the contact list.

In the [Properties] dialog box, you can modify the settings of the contacts in the Private Address Book only. When you
display the [Contact] dialog box of the contacts in any other address books, you cannot modify the settings.

The [Properties] dialog box contains the [Personal] tab, [Sending Options] tab, and [Security] tab. The tabs that will be
displayed vary depending on the type of the address book that the contact is chosen from.
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Personal Tab
In the [Personal] tab, the following items are displayed:

Praperties

=

PE'S‘U"altSEHdmg Optians | Security |
One TNYch ID:

Prefis: First Mame:

- |

Last Mamg: Sufie

Uzl

Display Name
|5

L

Company.

Fax
| 100000000

Department:

Second Fan
Email Address:
[user01 @tashibatec. com

Motes:

x|

Cancel Help

Tip
When displaying the properties of a contact in the Private Address Book, you can modify all items.

One Touch ID — Display the one touch ID number for the contact.
Prefix — Display the prefix for the contact.

First Name — Display the first name of the contact.

Last Name — Display the last name of the contact.

Suffix — Display the suffix for the contact.

Display Name — Display the display name of the contact.
Company — Display the company name of the contact.
Department — Display the department name of the contact.
Fax — Display the 1st fax number of the contact.

Second Fax — Display the 2nd fax number of the contact.
Email Address — Display the Email address of the contact.
Notes — Display the notes for the contact.

Sending Options Tab
In the [Sending Options] tab, the following items are displayed:

Praperties

Personal - Sending DptionsN Seculy |
r

Fax:

=

I Use Sub Address and sender infarmation

Sub Address:

Sender |dentification:

Selective Polling:

Password:

Fax Options

= r
| r
= r
Line Selection: Transmission Type
(cl (o (cl (ol
Itemet Fas Oplions
Intemet Fax Mods Seting Vlue:
Lol (o (c (ol
Receiver Capabiliy:
Resalution Compression Page Widh:
oK. Cancel ‘ Help
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Tip
When displaying the properties of a contact in the Private Address Book, you can modify the following settings:

- Use Sub Address and sender information
- Sub Address n
- Sender Identification

Any items other than the above cannot be set.

* Use Device Settings — This is selected when the contact is set to use the device settings instead of the settings on
this tab.

* Use Sub Address and sender information — This is selected when the sub address transmission for this contact is
enabled. When this is selected, a document will be always sent using the specified sub address and SID. Also you can
use this contact to perform polling transmission from the mailbox in the remote facsimile using the specified sub
address and password.

* Sub Address — Display the sub address or mailbox number of remote facsimile where a document will be sent.

» Sender Identification — Display the security password for the sub address if required.

» Selective Polling — Display the mailbox number of remote facsimile where a document will be retrieved.

* Password — Display the password for the selective polling if required.

* Overseas Calls — This is selected when calling the contact fax number will be overseas call.

* Error Correction Mode — This is selected when the ECM for this contact is enabled.

* Print Transmission Report — This is selected when printing the transmission report after the transmission is
enabled.

* Reduction — This is selected when the attenuation is enabled.

* Short Protocol — This is selected when the short protocol is enabled.

* Line Monitor — This is selected when the Line Monitor for the fax transmission is enabled.

* Line Selection — Display whether the line 1 or line 2 is used for the fax transmission. The line 2 can be selected only
when optional Line 2 board is installed.

* Transmission Type — Display whether the memory transmission or direct transmission is used for the transmission.

* Internet Fax Mode — Display whether the simple mode or full mode is used for the Internet Fax transmission.

» Setting Value — Display whether to use auto detect receiver capability or manual settings for the Internet Fax
transmission. When [Default] is selected, it enable auto detect receiver capability for the Internet Fax transmission.
When [Custom] is selected, the custom settings specified in the [Receiver Capability] option are used.

* Receiver Capability — Display the receiver capabilities settings, such as resolution, compression, and page width.
These are applied to the transmissions only when [Custom] is selected in the [Setting Value] option.

Security Tab (Public Address Book only)
In the [Security] tab, the following items are displayed:

o =

Personal | Sending Options  $ecuiity
Owner:

Fassword,

Edting Date

20081202163706

Close Help

* Owner — Display the owner name of this contact.
* Password — Display the password of this contact.
* Editing Date — Display the date that this contact is created.
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U Removing contacts

You can remove contacts from the Private Address Book.

Select the contact you want to remove in the contact list, and then [Delete] in the [File]

menu.
&-STUDIO AddressBook Viewer ===
Edit View Toals Help
New Contact
. = R
New Group
Copaie Display Mame Fax Number Email dddress =
Delete Del =
DMCES[ESZ Y & Book
Impart »
Export »

Exit

1)
BEUsert 1000000011 userl 1@toshibatec. com
EEusenz 1000000012 user! 2@tashibatec cor
BEUsenz 1000000013 user] 3@toshibatec. com

EEuserta 1000000014 userl 4@tashibatec cor
BEUses 1000000015 userl B@toshibatec. com
EEusere 1000000016 userl6@tashibatec cor
BEUsen? 1000000017 userl T@toshibatec. com

EEusena 1000000018 userl 8@tashibatec cor

BEUsers 1000000019 user] 9@toshibatec. com

4 [ mn r
Delete the selected contacts or graup The tatal number of the cantacts: 50/2000

The [Confirm Deletion] dialog box appears.

2 Click [Yes].

Confirm Deletian EZ

\_e. Are you sure you want to delete the selected contacts?

The selected contacts are deleted.

Hl Managing groups

You can add groups to the “Group” folder in the Private Address Book. Groups can be used for multiple transmission.
P.38 “Creating groups”

You can also modify the group name and delete the group.

P.40 “Modifying groups name”

P.41 “Removing groups”

After you create a group, you can add or delete contacts in the group. For the instruction to add contacts in a group, please
see the following section.
P.32 “Managing contacts”

Q Creating groups
You can create groups in the “Group” folder in the Private Address Book.

1 Select the “Group” folder in the “Private Address Book” folder.
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2 Click the [File] menu and select [New Group].

Edit View

Mew Contact

Devices

Import
Expart

Exit

[Add a New Graup

Mew Group [

(B e-STUDIO AddressBoalk Viewer

Taols Help

R

(E=1 o ==

b §Book

3
3

Display Hame

The total number of the groups: 0/200

The [Group] dialog box appears.

3 Enter a group name in the [Group Name] box.

Group

Group ‘

Group ID

Type & name for your gioup

Giroup Name:

==

i

[Groupo1

oK Corcel | Heb |

The [Group ID] box displays the Group ID number automatically detected.

Click [OK].

The group is created in the selected “Group” folder.

Continue to add contacts to the group.

P.32 “Managing contacts”
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U Modifying groups name

You can change a group name in the groups in the Private Address Book. You can also display the properties of a group in
the Public Address Book.

Select the group that you want to display or modify the group properties in the “Group”
folder either of the Private Address Book or Public Address Book.

2 Click the [File] menu and select [Properties].

[EB &-STUDIO AddressBoak Viewer =[5
Edit View Taols Help
U
Propertes Display Name | Fan Number | Email Address
| [= =R 10000000008 userlBEtoshibates.com
Delete Del B Use0? 10000000007 s 7 @tashibster. oom
— R B S0z 10000000008 userlBEtoshibates.com
B Users 10000000009 userlI@Btoshibates. com
Import v L ook EE User0 10000000010 user] DEtoshibates.com
Expart »
Exit

) [ LDAP Addiess Baok
= 8 Import Address Book,

Display the properties of the selected cantact or graup The total member of this group: 5/400

The [Group] dialog box appears.

When you display the properties of the group in the Private Address Book, modify the
group name in the [Group Name] box and click [OK].

Properties ==

Group ‘

Type & name for your gioup

Group ID Group Name:

[t [GrougD2)
Display Nams | Fan Number | Email Address
UserlD 10000000010 user] O@toshibatec com
Userd 10000000009 userd3@toshibatec. com
User0a 10000000008 user0B@toshibatec com
User? 10000000007 userd7@toshibatec. com
Useri 10000000006 userdE@itoshibatec. com

Group Members:

oK Corcel | Heb |
|

The group name of selected group is modified.

You cannot modify the group of the Public Address Book.
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U Removing groups

You can delete groups in the Private Address Book.

2
When you delete a group, the contacts registered in the group are also deleted. -

1 Select the group that you want to delete in the “Group” folder of the Private Address
Book.

2 Click the [File] menu and select [Delete].

(B &-STUDIO AdleressBaok Viewer

=3 EoE =)
Edit View Toals Help
New Contact
&
e, Display Hame Fa Number Emall fdress
D EEUssm 10000000001 userll @tashibatec com
elete Del

B Usenz 10000000002 userl2@toshibatec. com
Device » EEusena 10000000003 userl3@tashibates com

B Usenns 10000000004 userld@toshibatec. com
Impart G BEERusens 10000000005 userl5@tashibatec com
Export b g Book

Exit

[ M&PI Addiess Book
- [EH) Windows Mail Addiess Book
) [EH LDAF Addiess Book
[ Import Address Book

Delete the selected cantacts or group The tatal member of this group: 5/400

The [Confirm Deletion] dialog box appears.

3 Click [Yes].

Confirm Deletion £2

0 Are you sure youwant to delete the selected group?

The selected group is deleted.
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H Searching contacts

You can search the contacts registered in the address book and check the search results. When the AddressBook Viewer
is run from a N/W-Fax driver, you can select the recipients for a Network Fax in the search results.

P.42 “Searching contacts and checking the search results”

P.45 “Selecting recipients from the search results”

Q0 Searching contacts and checking the search results
1 Select [Find] from the [File] menu.

(R e-STUDIO AddressBook Viswer | = o 5|
File View Tools Help
8 Paste Ctilav B
= e ey Display Nams | Far Number | Email Addres.? -
el userl toshibatec. com
EEIUserl 1000000001 1 @oshis
Find EEusernz 1000000002 usel2Ehoshibates com
e e E— EEIUser3 1000000003 userl3@toshibates.com
i ﬁ LD"AP A ° . r:“ e BEIUsens 1000000004 userld@tashibates com =
-
= s oo BEUsets 1000000005 userlE@toshibatee,com
- R Import Address Book
" BEIUsens 1000000008 useE@toshibates com
EEIUser? 1000000007 userlT@toshibatee,com
BEIUsens 1000000008 uselEGtoshibates cor
EEIUsers 1000000003 userl@toshibatee,com
BEUseno 1000000010 userl DEtoshibates cor
EEIUser 1000000011 userl 1 @toshibatee,com
BEIUsenz 1000000012 user] 2@hashibates cor
EEUser3 1000000013 user] 3@toshibates.com
BEIUsens 1000000014 userl 4@tashibates cor
EEUserls 1000000015 user| 5@toshibates,com
BEIUsens 1000000016 user1B@tashibates cor
EEUserl? 1000000017 user] Ti@toshibates,com
BElUsens 1000000018 user1 B@tashibates cor
EEUserls 1000000013 user] 9@toshibatee.cor —
== e
a W v
Search far cantacts The total number of the contacts: 50,2000

The [Find Contact] dialog box appears.
2 Select an address book to search in the [Data Source] box.

Find Contact =3
Data Source: [Public Address Book =
) [ ok
Person | Detal Se public Address Book,
MAFT Address Book
| windows Mail Address Book
Display Mame: | 1mport Address ook
Fas Number:
Ernail: [
search
Group Marme Display Marme: Fai Number Ermail Address | Dep:
i i v
Clear &l Close Help
Tip

To change the setting of the default address book in the [Data Source] box, select [View] - [Default
Configuration] - [Data Source] and then choose an address book.
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3 Display the [Person] tab and enter search strings in the following boxes.
Find Contact ==

DataSource: |Public Address Book =l

Person NDetail Setting |
D‘spua[ ysame: [Lser

Faxx Number; [

Email; [

Search
Group Name | Display Mame | Fa Wumber | Email Address | Dep:
v
| dearan | | e | el |

Display Name — To search display names, enter a search string here.
Fax Number — To search fax numbers, enter the numbers here.
Email — To search Email address, enter a search string here.

If you perform searching in the above conditions, proceed to step 5. If you want to set more detailed search
conditions, proceed to step 4 and set the [Detail Setting] tab. Note that even if you enter the search conditions in
both the [Person] and [Details] tabs, you cannot perform searching in these combined conditions.

Tip
In the [Person] tab, you do not have to fill in all the boxes and the string does not need to completely

correspond to the target of the search. Entering one or more characters in one or more boxes causes a search
to be made for contacts which correspond to the particular conditions.

4 Display the [Detail Setting] tab, set the search condition, and then click [Add].

Find Contact ==
DataSource: |Public Address Book =l

Person Detail Setting|

Define Condition: 1

Field Select: Condition of search string:

[Cisplay Mame v [contains x| Juser

Condition list:

2 =
3 Search
Group Marme Display Marme: | Fax Number | Email Address | Dep:
i i v
| cearan | | cose | Help. |

Field Select — Select an item to be searched.
Condition of search string — Select a condition in the left-hand box, and then enter a search string in the right-

hand box.

* The search condition is displayed in the “Condition list”.
* To set more than one search condition, repeat this operation as many times as needed.
* To delete the search conditions, select one and click [Deletel].
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5 Click [Search].
Find Contact ==

DataSource: |Public Address Book =l

Person | Detal Setting |

Display Mame: \ User

Faxx Number; [

Email; [

Search [

Group Name | Display Mame | Fa Wumber | Email Address | Dep:

3

| dearan | | dose | el |

» |t starts searching contacts in the selected address book. When the search is complete, the contacts matching
the search conditions are listed.

» To stop searching, click [Stop].

» To clear all the current search conditions and results, click [Clear All].

Even if you enter the search conditions in both the [Person] and [Details] tabs, only the search condition in the
tab currently displayed is used. You cannot perform searching in the combined conditions on both tabs.
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U Selecting recipients from the search results

When the AddressBook Viewer is run from a N/W-Fax driver, the searched contacts can be selected as recipients for N/W-
Fax. Select the fax number to send a Network Fax and the Email address to send an Internet Fax. However, when you are
using the e-STUDIO205 Series, you cannot specify Email recipients.

To use this function, the scanning function (Internet Fax) and printing function (Network Fax) are required.
The e-STUDIOA455 Series and the e-STUDIO855 Series provide the scanning function and printing function as options. However,
these optional functions are already installed in some models.

For the e-STUDIO205 Series, the following options are required:
* Network Printer Kit

e FaxKit

¢ External Keyboard

Drag and drop the contacts to “Selected Fax” or “Selected Email” from the list of the
search results.

Find Contact =)

Data Source: Private Address Book -

Person | Detail Setting

Display Hame: User

Fax Mumber:

Email:

Group Hame Display Nams Fax Number Emall Address It <

User(l
User02
User(3

7B Selected Fax: 12 Selected E-Mail
Fax Mumber OTID Group Mame  Display Me|| Email Address  OTID  Group Name  Display Na

Remove Remove |

Help

| cancsl |

The selected recipients are listed in “Selected Fax” or “Selected Email”.

A contact, for which only a fax number is registered, cannot be displayed in the “Selected Email” and a contact,
for which only an Email address is registered, cannot be displayed in the “Selected Fax”.

You can select a recipient by the following operations:

Selecting a contact by double-clicking on it

Double-click on a contact in the list of the search results. To change the setting of the recipient to be selected upon
double-clicking, select [Default Configuration], [Type Selection] in the [View] menu and then one of [Fax Number],
[Email Address] and [Both].

Selecting a contact from a shortcut menu
Right-click on the contact in the list of the search results, select [Select] from the shortcut menu and then either

[Fax Number] and [Email].

Removing a recipient
Select a recipient in the “Selected Fax” or “Selected Email” and click the corresponding [Remove] (Left: fax

number, Right: email address).
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9 Click [OK].

Data Sowce: | Private Address Book

Person | Detail Setting

Display Hame: User
Fax Number:
Email:
Stop
Group Name Display Narne Faix Number Email Address IE <
User01 1000000001 userl1@toshibatec.com
Userd2 1000000002 useri2@toshibatec.com
User03 1000000003 userD3@toshibatec.com i
4

7B Selected Fax: I Selected E-Mail

Faue Mumber OTID  GroupMame  Display Mg | Email Address  OTID  Grouphame  Display Nz
1000000001 User1
1000000002 User2
1000000003 User03
« i v i 5

[ ok [ cancsl  |[ Heln |
A

The selection is determined and the AddressBook Viewer is closed.
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Converting the Address Book Data

Using the Address Book Converter, users can convert an address book file to a file that can be restored or imported to a

TOSHIBA MFP with TopAccess.

The Address Book Converter can convert two kinds of the address book files; one is the Address Book Converter file
(*.abc) that can be created using the backup function of TopAccess, and the other is the CSV file that is created using the

export function of TopAccess.

P.47 “Converting from an Address Book Converter file”

P.49 “Converting from a CSV file”

¢ The Address Book Converter can be used with the 32-bit editions of Windows 2000, Windows XP, Windows Vista,
Windows Server 2003 and Windows Server 2008.
¢ To use the Address Book Converter, Java 2 Runtime Environment VV1.4.2 must be installed.

H Converting from an Address Book Converter file

1 Click the [Tools] menu and select [Convert for TopAccess].

(B e-STUDIO AdleressBaok Viewer
File Edit View Help
= a LDAR Setting
Device Setting
=-# TOSHBA|  Convertfor TopAccess L
G £ Privats=CoEet OO0 m .
[ Public Address Book @ZZE
- MAPI Address Book
(8 Windows Mail Address Book BEIUses
5 E LDAP Address Book BEIuserns
%8 Import Address Book BB sens
EEUsens
EBEUsenr
B EUsena
EBEUsens
@ Eusern
BEIUse
BEusenz
EEusena
EE User4
@ EUsers
EEUsers
EEUsen7
[ IE
@ EUsena
==
Invokes the Address Boak Canverter

E=E Eos ==
Fax Mumber Email &ddress b
10000000001 userll @toshibatec. corr
10000000002 userl2@tashibatec cor
10000000003 userl3@toshibatec.com
10000000004 user4Btoshibatec cor|
10000000005 userlG@toshibatec. corr
10000000008 userlb@tashibatec corr
10000000007 userll7@toshibatec. cor
10000000008 userl@tashibatec cor
100000000039 userl3@toshibatec. cor
10000000010 userl 0@tashibatec cor
10000000011 userl1@toshibatec. cor
10000000012 user] 2@toshibatec. cor
10000000013 user] 3@tashibatec cor
10000000014 userl 4@toshibatec. cor
10000000015 userl 5@tashibatec cor
10000000016 userl B@toshibatec. cor
10000000017 userl 7idtashibatec cor
10000000018 userl @toshibatec. cor
10000000013 userl 9@ tashibatec cor -

n b

The tatal number of the contacts: 50/2000

The [Converting AddressBook] dialog box appears.
2 Click [Browse] next to the [Input file] box.

Converting AddressBaok

==

Source Fils
Irput file:

Machine Type:

GLA010 V2,00 or later) -

Destination File:

Output File:

Browize: [

Conwert

Browss

Cancel | Hep |

3 Locate the folder that contains the Address Book Converter file (*.abc). Select [ABC
(Address Book Converter) (*.abc)] in the [Files of type] box, select the file, and click

[Open].

4 Converting AddressBook =
Lookin: | |, AddressBook B ===
T MName” Date madif.. Type Size
Recert Places sl
tests02
| e e )
0 1
Adrnin
Computer
A
-
Newark
File name: [ctdressBook_bk.abc -]
Files of bpe: 4B (ddress Book Comverte] abc) =

Open
Cancel
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Select the model name that the selected file is originally created from in the [Machine
Type] box.

Canverting AddressBoak (=3
Saurce File
Inout file:
[ Userst Useri Deskiop AddressBaok' addressbaok bk.abe Browse
Machine Type:

GL1020EY k

Dutput File:

Browize:

Hep |

Conwert Cancel

5 Click [Browse] next to the [Output File] box.

Canverting AddressBoak (=3
Saurce File
Input file:
C Usersh User T\ Deskiop AddressBookh addressbook b abe Browse

Machine Type:
GL1020

Destination File:

Output Fil:

Erowse

Convert Cancel | Hep O |

6 Locate the folder where you want to save a converted file. Select [TBF (Restore) (*.tbf)]
in the [Save as type] box and click [Save].

Converting AddressBook ==
Lockin | | AddessBook - +&EcrE-
= Mame Date madif.. Type Size
=z 0L
RecertFlaces
test02
Deskiop
0
Adni
Computer
(W)
-
Netwark
File name; [BAcKUP_ADDROS0108 th | Save
Files of ype: [TBF(Restare)("thf) - Cancel
\

When you selected an Address Book Converter file for the input file, do not specify “CSV (Comma Separated
Values) (*.csv)” in the [Save as type] box. The Address Book Converter file cannot be converted to a CSV file.

7 Click [Convert].

Converting AddressBaok ==

Souree File

Irput file:
[ Users User Desktap' AddressBale: addressbosk bl abe Browse

Machine Type:

GL1020 >
¥

Destination File:

Output Fils:
GihUserss User! ' Desktop Address Books BAGKUP_ADDROS0T 08 16f Browse

Convert w Cancel | Hep |
1
4\)

Converting the file starts.
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g8 Click [OK].

[ TOSHIBA Address Baok =

"0' Conversion completed successfully. The file has been created.

v

The file is converted and saved in the selected folder.

Tip
After you convert the file, you can restore or import the address book to a TOSHIBA MFP using the restore or

import function of the TopAccess. For instructions on how to restore or import the address book, refer to the
TopAccess Guide.

H Converting from a CSV file

1 Click the [Tools] menu and select [Convert for TopAccess].

B &-STUDIO AddressBoak Viewer [E=R[E=R=|
File Edit View Help
o LDAIP 5e.mr?g
Device Setting
-8 TOSHIES Canvert for TopAccess L Fax Number Email Address -
ﬂ m M @serm 10000000001 userd1 @toshibatec. cor
1 ) MARI Adross Book serll2 10000000002 userD2iEtoshibater. com
-8 Windows Mail Address Book EE ez 10000000003 useil3@ioshibatec.cor|
-] LDAP Address Back S Userdd 10000000004 userDdiEtoshibatec.com|
- Impon Addhess Bock = 10000000005 userl5@toshibate. com
10000000008 userlEEtashibatec.com
10000000007 useil7iEtashibates cor
10000000008 user0BEtashibiate cor
10000000003 useil9Etoshibates cor
10000000010 user] DBtashibiatec cor
BB Usertt 10000000011 user 1(Etoshibates cor
B Usert2 10000000012 user @ toshibates com
B Usentz 10000000013 user] 3Etoshibates.com
E S Userts 1000000001 4 user 4iEtoshibatec com
EEUserls 10000000015 user] S@toshibate. com
EE Userls 10000000016 user EiEtoshibater. com
BEUsen? 10000000017 user F@toshibate. com
B Usents 10000000018 user] BEtashibatec. com
Userld 10000000019 user] IEtashibates cor ~
A i v
Tnwakes the Address Baok Converter The tatal number of the contacts: 50,2000

The [Converting AddressBook] dialog box appears.
2 Click [Browse] next to the [Input file] field.

Converting AddressBaok (=3

Source File,

gt il
[l Browse
Machine Type:

L1010 (/2.0.0 or later) -

Destination File:

Dutput File:

Browse
Convert Cancel | Hep |

3 Locate the folder that contains the CSV file. Select [CSV (Comma Separated Values)
(*.csv)] in the [Files of type] box, select the file, and click [Open].

) Converting AddressBook =
Lookin | |, AddressBack v e @Bk E-
= Mame Date modif.. Type Size
= test0L
Recent Places 3
test=02
! i AddressBoolcsv
U 1
Adnin
Computer
[ W
-
Netwaik
File name: [faciressBock csv | Open
Files o pe [csv(Camma seperated Values)(*.csv) v cancel | W
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Select the model name that the selected file is originally created from in the [Machine

Type] box.

Canverting AddressBoak

Source File,

Input file:

=

|O % Usersh User 14 Deskioph AddressBook' Address Book cev

Machins Type:

GL1020EY

Dutput File:

Erowse

Conwert

Cancel

Browize:

Hep |

5 Click [Browse] next to the [Output File]

Canverting AddressBoak

Source File,

Inout file:

=

4 Users Userlh Deskioph Address Book' Address Book csv

Machine Type:
GL1020

Destination File:

Output Fil:

Erowse

Carwert

Cancel

Erowse

Help

box.

Locate the folder where you want to save a converted file. Select [CSV (Comma
Separated Values) (*.csv)] in the [Save as type] box, enter the file name in the [File

name] field, and click [Save].

When you selected a CSYV file for the input file, do not specify “TBF (Restore) (*.tbf)” in the [Save as type] box.

Converting AddressBook =
Lodl sBook - +EckE-
o= ame Date modif... Type Size
Recert Places sl
test=n2
Deskion
n
Adni
Computer
-
Netwark
File name; [acaressdatal | Save
Files of type: CS¥(Comma Seperated Values)(*.cav) v Cancell &
\J

The CSV file cannot be converted to a Restore file.

7 Click [Convert].

Converting AddressBaok

Souree File

Imout file:

|C 4 Usersh User1h Desktoph AddressBook’ Address Baok cev

Machine Type:
GL1020 >

hd

Destination File:

Output File:

Browize:

4 Usersh, MEDIA, Documents' addressdata sy

Ennverl,\J
|

Cancel

Erowse

| Hep |

4\)
Converting the file starts.
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g8 Click [OK].

@ Conversion completed successfully. The file has been created.

The file is converted and saved in the selected folder.

Tip
After you convert the file, you can restore or import the address book to a TOSHIBA MFP using the restore or

import function of the TopAccess. For instructions on how to restore or import the address book, refer to the
TopAccess Guide.
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