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SOFTWARE LICENSE AGREEMENT

INSTALLING OR OTHERWISE USING THIS SOFTWARE PRODUCT CONSTITUTES YOUR
ACCEPTANCE OF THE FOLLOWING TERMS AND CONDITIONS (UNLESS A SEPARATE
LICENSE IS PROVIDED BY THE SUPPLIER OF APPLICABLE SOFTWARE IN WHICH CASE
SUCH SEPARATE LICENSE SHALL APPLY). IF YOU DO NOT ACCEPT THESE TERMS, YOU
MAY NOT INSTALL OR USE THIS SOFTWARE, AND YOU MUST PROMPTLY RETURN THE
SOFTWARE TO THE LOCATION WHERE YOU OBTAINED IT.

THE SOFTWARE INSTALLED ON THIS PRODUCT INCLUDES NUMEROUS INDIVIDUAL
SOFTWARE COMPONENTS, EACH HAVING ITS OWN APPLICABLE END USER LICENSE
AGREEMENT (“EULA”). INFORMATION RELATING TO THE EULAS MAY BE FOUND IN AN
ELECTRONIC FILE INCLUDED ON THE USER DOCUMENTATION CD-ROM INCLUDED
HEREWITH; HOWEVER, ALL SOFTWARE AND DOCUMENTATION DEVELOPED OR CRE-
ATED BY OR FOR TOSHIBA TEC CORPORATION (“TTEC”) ARE PROPRIETARY PROD-
UCTS OF TTEC AND ARE PROTECTED BY COPYRIGHT LAWS, INTERNATIONAL TREATY
PROVISIONS, AND OTHER APPLICABLE LAWS.

Grant of License

This is a legal agreement between you, the end-user (“You”), and TTEC and its suppliers. This
software, fonts (including their typefaces) and related documentation (“Software”) is licensed for
use with the system CPU on which it was installed (“System”) in accordance with the terms con-
tained in this Agreement. This Software is proprietary to TTEC and/or its suppliers.

TTEC and its suppliers disclaim responsibility for the installation and/or use of this Software, and
for the results obtained by using this Software. You may use one copy of the Software as
installed on a single System, and may not copy the Software for any reason except as neces-
sary to use the Software on a single System. Any copies of the Software shall be subject to the
conditions of this Agreement.

You may not, nor cause or permit any third party to, modify, adapt, merge, translate, reverse
compile, reverse assemble, or reverse engineer the Software. You may not use the Software,
except in accordance with this license. No title to the intellectual property in the Software is
transferred to you and full ownership is retained by TTEC or its suppliers. Source code of the
Software is not licensed to you. You will be held legally responsible for any copyright infringe-
ment, unauthorized transfer, reproduction or use of the Software or its documentation.

Term

This license is effective until terminated by TTEC or upon your failure to comply with any term of
this Agreement. Upon termination, you agree to destroy all copies of the Software and its docu-
mentation.

You may terminate this license at any time by destroying the Software and its documentation
and all copies.

Disclaimer of Warranty

THIS SOFTWARE IS PROVIDED “AS IS” WITHOUT WARRANTY OF ANY KIND, EITHER
EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES
OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, TITLE, AND NON-
INFRINGEMENT. TTEC AND ITS SUPPLIERS DISCLAIM ANY WARRANTY RELATING TO
THE QUALITY AND PERFORMANCE OF THE SOFTWARE. IF THE SOFTWARE PROVES
DEFECTIVE, YOU (AND NOT TTEC OR ITS SUPPLIERS) SHALL BE RESPONSIBLE FOR
THE ENTIRE COST OF ALL NECESSARY SERVICING, REPAIR OR CORRECTION. TTEC
AND ITS SUPPLIERS DO NOT WARRANT THAT THE FUNCTIONS CONTAINED IN THE
SOFTWARE WILL MEET YOUR REQUIREMENTS OR THAT THE OPERATION OF THE
SOFTWARE WILL BE UNINTERRUPTED OR ERROR FREE.
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ALL INFORMATION CONTAINED HEREIN THAT IS PROVIDED BY TTEC AND ITS AFFILI-
ATES PURSUANT TO A EULA IS PROVIDED “AS IS” WITHOUT WARRANTY OF ANY KIND,
EITHER EXPRESS OR IMPLIED.

Limitation of Liability

IN NO EVENT WILL TTEC OR ITS SUPPLIERS BE LIABLE TO YOU FOR ANY DAMAGES,
WHETHER IN CONTRACT, TORT, OR OTHERWISE (EXCEPT PERSONAL INJURY OR
DEATH RESULTING FROM NEGLIGENCE ON THE PART OF TTEC OR ITS SUPPLIERS),
INCLUDING WITHOUT LIMITATION ANY LOST PROFITS, LOST DATA, LOST SAVINGS OR
OTHER INCIDENTAL, SPECIAL OR CONSEQUENTIAL DAMAGES ARISING OUT OF THE
USE OR INABILITY TO USE THE SOFTWARE, EVEN IF TTEC OR ITS SUPPLIERS HAVE
BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, NOR FOR THIRD PARTY
CLAIMS.

U.S. Government Restricted Rights

The Software is provided with RESTRICTED RIGHTS. Use, duplication or disclosure by the
U.S. Government is subject to restrictions set forth in subdivision (b) (3) (ii) or (c) (i) (ii) of the
Rights in Technical Data and Computer Software Clause set forth in 252.227-7013, or 52.227-19
(c) (2) of the DOD FAR, as appropriate. Contractor/Manufacturer is TOSHIBA TEC Corporation,
6-78, Minami-cho, Mishima-shi, Shizuoka-ken, 411-8520, Japan.

General

You may not sublicense, lease, rent, assign or transfer this license or the Software. Any attempt
to sublicense, lease, rent, assign or transfer any of the rights, duties or obligations hereunder is
void. You agree that you do not intend to, and will not ship, transmit (directly or indirectly) the
Software, including any copies of the Software, or any technical data contained in the Software
or its media, or any direct product thereof, to any country or destination prohibited by the United
States Government. This license shall be governed by the laws of Japan or, at the election of a
Supplier of TTEC concerned with a dispute arising from or relating to this Agreement, the laws of
the Country designated from time to time by the relevant Supplier of TTEC. If any provision or
portion of this Agreement shall be found to be illegal, invalid or unenforceable, the remaining
provisions or portions shall remain in full force and effect.

YOU ACKNOWLEDGE THAT YOU HAVE READ THIS LICENSE AGREEMENT AND THAT
YOU UNDERSTAND ITS PROVISIONS. YOU AGREE TO BE BOUND BY ITS TERMS AND
CONDITIONS. YOU FURTHER AGREE THAT THIS LICENSE AGREEMENT CONTAINS THE
COMPLETE AND EXCLUSIVE AGREEMENT BETWEEN YOU AND TTEC AND ITS SUPPLI-
ERS AND SUPERSEDES ANY PROPOSAL OR PRIOR AGREEMENT, ORAL OR WRITTEN,
OR ANY OTHER COMMUNICATION RELATING TO THE SUBJECT MATTER OF THIS
LICENSE AGREEMENT.

TOSHIBA TEC Corporation, 6-78, Minami-cho, Mishima-shi, Shizuoka-ken, 411-8520, Japan.
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TRADEMARKS AND COPYRIGHT

Trademarks

* The official name of Windows 98 is Microsoft Windows 98 Operating System.

* The official name of Windows Me is Microsoft Windows Me Operating System.

* The official name of Windows NT is Microsoft Windows NT Operating System.

* The official name of Windows 2000 is Microsoft Windows 2000 Operating System.

* The official name of Windows XP is Microsoft Windows XP Operating System.

* The official name of Windows Vista is Microsoft Windows Vista Operating System.

* The official name of Windows Server 2003 is Microsoft Windows Server 2003 Operating
System.

* Microsoft, Windows, Windows NT, and the brand names and product names of other
Microsoft products are trademarks of Microsoft Corporation in the US and other countries.

* Apple, AppleTalk, Macintosh, Mac, TrueType, and LaserWriter are trademarks of Apple Inc.
in the US and other countries.

» PostScript is a trademark of Adobe Systems Incorporated.

* Netscape is a trademark of Netscape Communications Corporation.

e IBM, AT and AlX are trademarks of International Business Machines Corporation.

* NOVELL, NetWare, and NDS are trademarks of Novell, Inc.

* TopAccess is a trademark of Toshiba Tec Corporation.

* Other company names and product names in this manual are the trademarks of their respec-
tive companies.

Copyright

© 2007 TOSHIBA TEC CORPORATION All rights reserved

Under the copyright laws, this manual cannot be reproduced in any form without prior written
permission of TTEC. No patent liability is assumed, however, with respect to the use of the infor-
mation contained herein.
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Preface

Thank you for purchasing TOSHIBA Multifunctional Digital Systems or Multifunctional Digital
Color Systems. This Network Fax Guide explains instructions on how to use the N/W-Fax driver
and Address Book Viewer. Read this guide before operating the network fax features for the
Multifunctional Digital Systems or Multifunctional Digital Color Systems from client computers.
Keep this guide within easy reach, and use it to configure an environment that makes best use
of the e-STUDIO’s functions.

About This Guide

The Network Fax Guide provides detailed instructions for installing, setting up and using the
optional Network Fax Feature for the e-STUDIO452 Series, e-STUDIO453 Series, e-
STUDIO282 Series, e-STUDIO283 Series, e-STUDIO852 Series or e-STUDIO853 Series. With
this option installed, you can perform the following functions:

* Fax electronic documents from your workstation.

* Use the N/W-Fax driver installed on your workstation to manage faxes: select recipients and

send electronic documents from your desktop.
* Use the Address Book Viewer installed on your workstation to manage recipient information.

Conventions

* The term “this equipment” in this manual refers to the Multifunctional Digital Systems or Mul-
tifunctional Digital Color Systems.
* The term “e-Filing” in this manual is an abbreviation of “electronic filing”.

Lineup of Our Manuals

Thank you for purchasing the TOSHIBA Multifunctional Digital Systems or Multifunctional Digital
Color Systems.

We have provided you with these manuals for the operation of this equipment. Select and read
the manual best suited to your needs.

Quick Start Guide
This Quick Start Guide describes the initial setup method of this equip-

Quick Start Guide ment and accessories of this product such as operator’s manuals and
CD-ROMs.

Operator’s Manual for Basic Functions

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, This Operator’s Manual for Basic Functions describes how to use the

Operator's Manual basic functions of this equipment mainly focusing on the copying func-

tion.
Also this manual contains safety precautions for users to be observed.
Be sure to read it first carefully.
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TOSHIBA

TOSHIBA

Network

Printing Guide

User Functions Guide

This User Functions Guide describes the functions and settings under
the [USER FUNCTIONS] button on the control panel of this equipment.

Color Guide (only for the color model)
This color Guide simply explains the functions such as “copy density

adjustment”, “color adjustment”, “copy editing”, "image editing” and
“image processing” in color. This guide also includes the basic knowl-

edge of color.

Other guides are provided by the User Documentation CD-ROM in PDF files:

TopAccess Guide

This TopAccess Guide explains how to operate and set up the network
functions such as the network scanning function and job management,
using the TopAccess (Web-based utility) from client computers.

Network Administration Guide

This Network Administration Guide explains the guidelines for setting up
network servers to provide various network services, and troubleshoot-
ing for network administrators.

Printing Guide
This Printing Guide explains how to install the client software for printing
from Microsoft Windows, Apple Mac OS, and UNIX computers, and print
to the equipment.

Preface 5



uuuuuuu

Network Fax Guide

TOSHIBA

Scanning Guide

This Scanning Guide explains how to operate the scanning function of
this equipment.

e-Filing Guide
This e-Filing Guide explains how to operate the e-Filing function using
the TWAIN driver, File Downloader and e-Filing web utility.

Network Fax Guide
This Network Fax Guide explains how to use the network fax function
that enable users to operate fax and internet fax sending from a client
computer via network.

User Management Guide
This User Management Guide describes how to manage this equipment

» o«

using the functions of “Department Management”, “User Management
Setting” and “User Authentication for Scan to E-mail”.

To read manuals in PDF (Portable Document Format) files

Viewing and printing this operator’s manual in PDF files require that you install Adobe Reader or
Adobe Acrobat Reader on your PC. If Adobe Reader or Adobe Acrobat Reader is not installed
on your PC, download and install it from the website of Adobe Systems Incorporated.
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Precautions in this manual

To ensure correct and safe use of this equipment, this operator’'s manual describes safety pre-
cautions according to the three levels shown below.

You should fully understand the meaning and importance of these items before reading this
manual.

- Indicates a potentially hazardous situation which, if not avoided, could result
in death, serious injury, or serious damage, or fire in the equipment or sur-
rounding assets.

. Indicates a potentially hazardous situation which, if not avoided, may result in
minor or moderate injury, partial damage of the equipment or surrounding
assets, or loss of data.

Indicates a procedure you should follow to ensure the optimal performance of
the equipment and problem-free copying.

Other than the above, this manual also describes information that may be useful for the opera-
tion of this equipment with the following signage:

. Describes handy information that is useful to know when operating the equip-
Tip ment.
Important They provide important descriptions of the operation.

Pages describing items related to what you are currently doing. See these

(1]
-H pages as required.
black and white model e-STUDIO202L/232/282
e-STUDIO203L/233/283
e-STUDIO352/452
e-STUDIO353/453
e-STUDIO520/600/720/850
e-STUDIO523/603/723/853
color model e-STUDIO281c/351c/451¢
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Overview

This section describes about the overview of the network fax features.
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Features and Functions

This equipment provides the network fax feature, which simplifies and facilitates your office fac-
simile needs that enables you to send fax or Internet fax digital documents directly from your
desktop.

This equipment also includes an Address Book database, where you can store frequently used
fax numbers or Internet Fax destinations and other important recipient information, such as com-
pany name, telephone number and postal address.

Fax transmission using the N/W-Fax driver is available only when the optional Fax unit is
installed.

* For e-STUDIO352/452, e-STUDIO353/453, e-STUDIO202L/232/282, e-STUDIO203L/233/283, e-
STUDIO520/600/720/850 and e-STUDIO523/603/723/853, fax transmission using the N/W-Fax
driver is available only when the printer kit or the printer/scanner kit is installed.

* For e-STUDIO352/452, e-STUDIO353/453, e-STUDIO202L/232/282, e-STUDIO203L/233/283, e-
STUDIO520/600/720/850 and e-STUDIO523/603/723/853, internet fax transmission using the N/W-
Fax driver is available only when the printer kit and scanner kit are installed or the printer/scanner
kit is installed.

Functional Highlights

The highly intuitive, network N/W-Fax driver software enables you to select the fax printer driver
to electronically faxes or internet faxes from your computer to one or more recipients. You can
easily define fax job properties from the send list to fax resolutions. The N/W-Fax driver is com-
plimented with the Address Book Viewer. The combination of applications enables you to easily
manage a selection of fax recipients and access the Address Book.

* The image quality of the originals that are sent by the N/W-Fax driver is different from the
originals that are sent by the general fax operation.

* If you specify the email addresses as the recipients using N/W-Fax driver, the document will
be sent as an Internet Fax. The Internet Fax feature allows users to send originals, same as
the fax features. However, the Internet Fax is sent through the Internet, although the fax is
sent through the public switched telephone line. In order to send the Internet Fax, the
remote device also must support the Internet Fax feature.

For more details about the Internet Fax, please refer to the Scanning Guide.
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Software Components

N/W-Fax Driver

The N/W-Fax driver enables you to set up send lists and send electronic documents from your
PC to one or more destinations. You print to the fax much the same way you would choose to
print to a designated printer that makes using the N/W-Fax driver quick and simple. You can
select the fax properties. Fax properties are the attributes you can set to define sender and
recipient information for processing fax jobs such as dialing options, sender information, fax res-
olution and page layout.

Other features include an easy to use fax scheduler that allows you to set up a date and time to
transmit your fax. Cover page options are also provided. You can include a customized cover
page with your fax transmission that can include sender and recipient fax information and a
detailed message. You can easily maintain sender and contact information that can be printed
on the cover pages.

Faxing hard-copy documents must be performed as a walk-up function from the Touch Panel
Display.

Address Book Viewer

With the Address Book Viewer you can easily add or modify fax recipient names, fax numbers,
and Internet Fax address (e-mail address) to the Address Book. This utility allows you to man-
age recipients of the fax, select and display fax recipients from the Address Book, as well as
recipient fax numbers and other contact information.

Additionally, Address Book Viewer allows you import or export address book data to or from
other address book programs compatible to this equipment.

Features and Functions 13






Installing Client Software

This section describes the instructions on how to install the client software for the network fax features.

Installing Network Fax Software...........ccoovmmmiiiinniiiire e 16
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Installing Network Fax Software

This chapter includes procedures for installing software required to enable the fax printing and
online address books for this equipment. It is recommended that you read these instructions in
their entirety before beginning the installation process.

Overview

Before you can begin utilizing the network fax feature for this equipment, you must install the
software using the Client Utilities CD-ROM provided. You will use the InstallShield client soft-
ware setup process. This section describes several ways to add N/W-Fax driver to user’s work-
stations. Prior to installing the N/W-Fax driver and Address Book Viewer, the administrator must
install specific hardware and configure the fax options. Only authorized users can modify the
device.

System Requirements

The N/W-Fax driver and Address Book Viewer are available for following environments:
¢ Display Resolution

1024 x 768 dots or more
¢ Display Color

High Color (16bit) or higher is recommended
* CPU

Pentium 133 MHz minimum (Pentium 266 MHz or faster recommended)
¢ Memory

The required memory size for OS
« OS

Windows 98 (Windows 98 Second Edition Recommended)

Windows Me

Windows NT 4.0 Service Pack 6a

Windows 2000 Service Pack 4

Windows XP Service Pack 1/Service Pack2

Windows Vista

Windows Server 2003

Before Installing Client Software

Before installing the client software, confirm the following to perform an appropriate installation.

— When N/W-Fax Driver and Address Book Viewer Has Been Installed

If the N/W-Fax Driver and Address Book Viewer has been installed from either the e-
STUDIO451c Series Client Utilities CD-ROM, e-STUDIO850 Series, e-STUDIO853 Series Cli-
ent Utilities CD-ROM, e-STUDIO4511 Series Client2 CD-ROM, e-STUDIO450 Series, e-
STUDIO453 Series Client2 CD-ROM, or e-STUDIO280 Series, e-STUDIO283 Series Client2
CD-ROM, you do not have to install it again.

If you want to install N/W-Fax Driver and Address Book Viewer from this CD-ROM, uninstall the
existing N/W-Fax Driver and Address Book Viewer then reinstall it using this Client Utilities CD-
ROM. When you uninstall the Address Book Viewer, please click [No] at the dialog box that dis-
plays the message to delete the settings for the Address Book Viewer so that you can restore
the settings after installing the new Viewer.

16
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Installing the N/W-Fax Driver and Address Book Viewer

You can install the N/W-Fax driver and Address Book Viewer from the Client Utilities CD-ROM or

TopAccess.

This section describes the installation of the N/W-Fax driver and Address Book Viewer in an

SMB environment. The N/W-Fax driver can be set up using the same connection as a printer

driver such as Parallel printing*, USB printing, LPR printing, IPP printing, and Novell printing. To

set up the N/W-Fax driver using these connections, please refer to the Printing Guide.

*  AddressBook Viewer cannot obtain the address book data if it is connected via a parallel* or USB port.

*  e-STUDIO352/452, e-STUDIO353/453, e-STUDIO202L/232/282 and e-STUDIO203L/233/283 do not
support this function.

Installing from Client Utilities CD-ROM

This section describes how to install the fax client software in an SMB environment which is
available for a local area network using TCP/IP.

* To set up the N/W-Fax driver in other connections, please refer to the Printing Guide.
» Before installing the printer driver in an SMB environment, confirm the following:

- This equipment is connected to the network and turned on.

- The TCP/IP setting is correct on this equipment and your computer.

Installing the fax client software for SMB printing using the installer

The following describes an installation on Windows XP. The procedure is the same when other
versions of Windows are used.

* You must log into Windows as a user who has the “Administrators” or “Power Users” privi-
lege. You must log into Windows as a user who has the “Administrators” privilege when
using Windows XP/Vista/Server 2003.

* Only users with the administrator privilege can perform this on Windows Vista.For users
without the administrator privilege, installation on Windows Vista is possible by performing
the following procedure and having the administrator privilege temporarily.

- Select “Open folder to view files” in the AutoPlay menu and click [OK].

- Open the e-STUDIO folder, click “SetupLauncher.exe” and then select “Run as adminis-
trator”.

- Enter the administrator's password of the client computer to operate with an administra-
tor's privilege and click [OK].

Insert the Client Utilities CD-ROM into the CD-ROM drive.
* If the installer does not automatically start, use the Explorer to open the e-STUDIO
folder in the Client Utilities CD-ROM and double-click “SetupLauncher.exe.”

Installing Network Fax Software 17



2 Select “l agree to the terms of the License Agreement.” and click
[Next].

TOSHIBA e-STUDIO Series

1

Software Installer
I=stunio ¢-STUDIO 850/853 Series

Select Language:

[Engish ~|

License Agreement:

Pleass rsad the license agreement carsfully

END USER SOFTWARE LICEMSE AGREEMENT A
INSTALLING DR OTHERWISE USING THIS SOFT%/ARE PRODUCT CONSTITUTES YOUR
ACCEPTAMCE OF THE FOLLOWING TERMS AND COMDITIONS [UNLESS A SEPARATE LICENSE

IS PROVIDED BY THE SUPPLIER OF APPLICABLE SOFTWARE IN WHICH CASE SUCH

SEPARATE LICENSE SHALL APPLY). IFYOU DO NOT ACCEPT THESE TERMS, ¥OU MAY NOT
INSTALL OR USE THIS SOFTWARE, AND YOL MUST PROMPTLY RETURN THE SOFTWARE TD
THE LOCATION WHERE YOU OBTAINED IT.

GRANT OF LICENSE

This is a legal agreement betwsen you, the end-user [*fou”), and TOSHIBA TEC Corporation [“TTEC”)
and its suppliers. This software, fanis (including thei typefaces) and refated documentation 'S oftware')

is licens=d for use with the system CPU on which it was installed (*System”) in accordance with the

tems contained in this Agreement. This Software is propristary to TTEC andor its suppliers, TTEC and

its suppliers disclaim respansibilty for the installation and/or uss of this Softwars, and for the results v

* || agree to the temms of the License Agreement,

| do not agree ta the terms of the License Agrsement

Mext Exit

Copyright(C) 2007 TOSHIBA TEC CORPORATION Al Rights Ressrved

» To change the display language, select a desired language from the Select Language
drop-down menu.

* The main menu window is displayed.
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3 Select a menu; to install the fax driver, select “Recommended,” “N/
W-Fax Driver,” or “Custom Install.”

TOSHIBA e-STUDIO Series 3]
[US -
Software Installer
r—‘SI'UDIO e-STUDIO 850 /853 Series Ver.1.01

Setup wil install the selected components,

Recommended

Printer Driver

Scan Driver and Utility

Fax Driver ‘

Custom Install

Accesses the application site
Open Admin Folder

Open ReadMe File

Accesss "TOSHIBA TEC Web site”

Exit

Recommended: Select this to install all the drivers and utilities included in the CD ROM.
If you select this menu, skip to Step 5.

N/W-Fax Driver: Select this to install the network-fax driver and AddressBook Viewer
only. If you select this menu, skip to Step 5.

Custom Install: Select this if you would like to pick and choose the installation
components. If you select this menu, proceed to Step 4.

Tip
In addition to the above menus, the main menu window has the Printer Driver and the

Scan Driver and Utility menus. For more information about these drivers and utilities,
please see the Printing Guide, the Scanning Guide, and the e-Filing Guide.
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If you have selected “Custom Install” in Step 3, check the software
that you want to install and click [Next].

TOSHIBA e-5TUDIO Series

[CITOSHIBA e-STUDIOSS0/8535eries PCLE
[CITOSHIBA e-STUDIOSS0/8535eries PSLI
[CITOSHIBA e-STUDIOSS0/E535eries KPS
[CITOSHIBA e-STUDIO TWAIN Driver
[CITOSHIBA e-STUDIO File Downloader
e Scan driver
ax

[WITOSHIBA e-STIDIX ssBook Viewer

Setup willinstall the TOSHIEA e-STUDIO M/W-Fax on your computer,

Hext Cancel

The following software can be installed:
* TOSHIBA e-STUDIO N/W-Fax
* TOSHIBA e-STUDIO AddressBook Viewer

Tip

There are also printing software, scan software, and e-Filing software in the list. For more

information about each software, please see the Printing Guide, the Scanning Guide,
and the e-Filing Guide.

5 Confirm the list of the software to install and click [Install].

TOSHIBA e-STUDIO Series

The following driver utilities are installed.
Please push the brawse button when you change the installed folder.

TOSHIBA &-STUDIO Niw-Fax
TOSHIBA e-STUDIO AddressBook Wiewer

Product Install Path:

Browse

Install Cancel

* If you install AddressBook Viewer and/or File Downloader, you can change the folder
where these programs are installed. Click [Browse] and, when the Browse For Folder
dialog box appears, select a folder and click [OK].

20
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When the equipment is automatically found in the network, the
“Devices on Network” option is selected and the found devices are

displayed in the list. Select the equipment that you want to connect
and click [OK].

TOSHIBA e-STUDIO Series
'oS 3 A

Software Installer
I=stunio e-5TUDID 850,853 Series

Type the network name or queue name of your device, I you don't know the name, select the device from
the list of available devices on the network.

Network path or Queve name | *410.10.70.1 204print Browse

3 Devicss on Network

Printer Name [ tpi1Px Address Location Printer Type

e-STUDIOES0 157.69.69.208 TOSHIEA e-5TUDIOSSD

MFP-04391220 157.69.69.195 TOSHIEA e-5TUDIOSSD

< >
" Local Port

T Cancel

* The installation starts.

Finding devices may take long depending on your OS or network environment.
If the following message appears, click [Continue Anyway] to proceed with the instal-
lation.

Hardware Installation

l} The software you are instaling for this hardware:
.

Printers

has not passed Windows Loga testing to verity ts compatibilty
with Windaws %P (Tell me why this testing is importart)

Continuing your installation of this software may impair
or destabilize the conect operation of your system
sither immediately or in the future. Microsoft strangly
recommends that you stop this installation now and
contact the hardware vendor far software that has
passed Windows Logo testing.

Continue Aryway | [ STOP Installaion

Tip

When the equipment is not automatically found in the network, the “Message” dialog box
appears. In that case, follow the procedure below to select the network queue manually.
1. On the “Message” dialog box that appears, click [Continue].

Messaee

Devices are not discovered in your netwark.. To Retry searching for devices, press Retry.. To
Continus ko use the Default port or Shared Printer, press Continus. For information, press
Information.

Retry
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2. Click [Browse] for the network path or queue name.

TOSHIBA e-STUDIO Series

Software Installer
I=:stubio e-5TUDTO B50/853 Series

Type the network name or queue name of your device, If you don't know the name, select the device from
the list of available devices on the network,

Network path or Queue name  [LPTL: Browse
" Devices on Network
Printer Name [ TF{1PX Address | Location Printer Type
< |
@ Local Port
LPTL: |
Hlcae Cancsl

Finding devices may take long depending on your OS or network environment.
3. The Browse for Folder dialog box appears. Locate this equipment in your network,
select the “print” queue, and click [OK].

Browse for Printer ['EIEI
Netwark Open

g SMB Server (E-studio50)
L pold
SEm
o psd

@ Tec-mesald

'§ Tec-mesp2

{; Tec-msso
f; Tec-mstd

f Tec-mste
4 Tecmsts
T+ s Ter—maini i
A 2

Do not select “pcl6” or “ps3” queue. These queues only accept the print job in
each emulation. If you install several printer drivers and specify one of these

queues, the print job may not be printed properly due to mismatch of the emula-
tions between the print job and queue.
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4. Click [OK].

TOSHIBA e-STUDIO Series

Software Installer
e-STUDIO B50/855 Series

the list of available devices on the network,

Type the network name or queue name of your device, If you don't know the name, select the device from

Network path or Queue name [¥HE-studioBS0¥print

" Devicss on Natwork

{Browse

Printer Name | 1r/1Px Address Lacation

Printer Type

k2

@ Local Port

LPTL: |

oK Cancel

If the following message appears, click [Yes] to set the indicated printer driver to be the
default printer driver, or click [No] to not change the default printer driver.

TOSHIBA eSB50/B53Series XPS

N

Do you want ko set the Following Printer as the Default Printer?
TOSHIBA 85850/85356ties PS5

7 When the installation is complete, click [Finish].

TOSHIBA e-STUDIO Series

I=sunio

are Installer
- STUDIC 850,853 Series

/ TOSHIBA e-STUDIO Mfw-Fax
( TOSHIBA e-STUDIO AddressBook Wiewer

Finish

* The main menu window is displayed.

The Installer may ask you to restart your computer. If it does, select “Yes, | want to restart
my computer now.” and click [Finish] to restart your computer.
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8 Click [Exit]

* When a message appears asking whether to finish the installation, click [OK].

Installing from TopAccess

If the system administrator has uploaded the software to this equipment, you can use TopAc-
cess to install the software on your workstation.

* When using Windows Server 2003 that the Service Pack is installed, the installation from
TopAccess cannot be performed. In that case, please install the software in the other

method.

» Forinstructions on how to upload the software in the equipment, please refer to the TopAc-

cess Guide.

Installing client software from TopAccess

In TopAccess, click the Install Software link at the bottom of the

screen.
mAm e-Filing
b Status Logs Registration Cournter User Managemant Administration
Device 53
REFRESH
Device Information
Status Ready
Mame MFP-04557704
Location
Copier Model TOSHIBA e-STUDIO452
Save az File Space Available 9995 MB
Store to e-Filing Space Available 9991 MB
Fax Transmission Space Available 201 me
Fax Reception Space Available 125 M8
Wiork Space Available 99%
Contact Information
Phone Mumber
Message
Alerts
Options: Paper
Finizher Finisher Drawer Size Type Capacity Status
Hole: Punch Unit 2 Holes Drawer 1 LT Plain 250 Mear Empty
Fax Inztallad Drawer 2 LD Plain 250 Mear Empty
Optional Function kit | PrinteriScanner kit Drawer 3 LT Plair 250 Empty

()

* The Install Client Software page opens.

O5HIBATEC CORPORATION A1 Right:
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2 Click the “Install Client1” link to download the installer file.
—

Install Client Software

Drivers | Unix Filters Macintosh PPD Files

Please click on the link(s) below to download the Windows Installer Files.

File Name Size

51534(KE)

Install Client1

OEHIBA TEC CORPORATION #I Rights Reserved

Download the installer file on your desktop by following the
prompts.

4 Double-click the “InstallClient1.exe” file that you downloaded.

* The installer starts and the InstallShield Wizard dialog box appears.

Follow the installation procedure using the Client Utilities CD-ROM
described in following section.

P.17 “Installing from Client Utilities CD-ROM”
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Uninstalling the Network Fax Software

The following instructions describe how to uninstall the N/W-Fax driver and Address Book
Viewer.

P.26 “Deleting the N/W-Fax driver”

P.27 “Deleting Address Book Viewer”

Deleting the N/W-Fax driver

Open the “Printers” or “Printers and Faxes” folder, select the
printer icon that you want to delete, and press the [Delete] key.
* When using Windows 98/Me or Windows NT 4.0, uninstallation has finished.

* When using Windows 2000/XP/Vista/Server 2003, continue to the next step.

* When using Windows Vista, click the [Delete] in the Organize tab.

2 Click the [File] menu and select [Server Properties].
B Printers and Faxes E@E‘

Edt Wew Favortes Toos  Help
fdd Printer ~
Server Properties > - Search Folders  [713]+
Set Up Faving

Close

See Also

| [2) Troubleshoot printing
@) Get help with printing

Other Places

D’ Control Panel
Zy, Scanners and Cameras

[} My Dacuments

4l My Pictures

* The Print Server Properties dialog box appears.

* When you are using Windows Vista, follow the procedure below.
1. Right click in the blank area in the “Printers” window and click [Run as administra-
tor] and then [Server Properties] in the menu displayed.
2. When “Windows needs your permission to continue” appears, click [Continue].
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Display the Drivers tab. Select the N/W-Fax driver and click
[Remove].

& Print Server Properties [‘E]@

Foms | Ports | Diivers | Advarced

@ FLATHOME

Installed printer drivers:

Environment  Versi

Add ] [ Remove | [ Replace | [ Propetties

* The confirmation dialog box appears.

* When you are using Windows Vista, follow the procedure below after selecting
[Removel:
1. Select “Remove driver and driver package” and click [OK] in the “Remove Driver
And Package” dialog box.
2. Click [Yes] in the “Print Server Properties ” dialog box.
3. When “Driver package information collected” appears, click [Delete]
4. When “Driver package was removed” appears, click [OK] This is the end of the
procedure for Windows Vista.

4 Click [Yes].

Print Server Properties

'.:J Deleting this printer driver will remove it From the system. Are you sure you want to delete TOSHIBA e-STUDIO Series Fax?

* The N/W-Fax driver is completely deleted.

Deleting Address Book Viewer

You can uninstall Address Book Viewer in much the same way as uninstalling other utility soft-

ware, such as e-Filing client utilities — from Control Panel > Add or Remove Programs, select the
software you want to delete. For details, see “Uninstalling e-Filing Client Software” in the e-Fil-
ing Guide.
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Repairing Client Software

When the client software will not work correctly, you can repair the client software.

* Do not perform preparing the client software on Windows XP that the Service Pack 2 is not
installed. In that case, uninstall the client software and then install again to repair the client
software.

* N/W-Fax Driver cannot be repaired. Delete the software and install it again.

Repairing AddressBook Viewer

You can repair Address Book Viewer in much the same way as repairing other utility software,
such as e-Filing client utilities — open the CD-ROM with Explorer, double-click the “Setup.exe”
file to start the installer, and select “Repair.” For details, see “Repairing Client Software” in the e-
Filing Guide.
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Faxing from Client Computers

This section describes the instructions on how to send a fax using the N/W-Fax driver.

Faxing from Applications..........cccccccimmnmmmnmnennnneennns e e e e e e nnnes 30
How to Fax using the N/W-FaX DIVEr..........ccciiiiieiiiie ettt seee e s e e e e nnee e e 30
Setting up the N/W-FaxX OPIONS ......cccuriiiieiiieie ettt e e e e e e e et e e e e e saneeeeeanes 45
Sending with Extended Fax FUNCHONAIITY .........ooouiriiiiieee e 49

Managing Fax Jobs uUSing TOPACCESS .......ccirirrrecmnciiiniiirrrrrmssssssss s s e s e sensssssssssssens 53

Managing Fax JODS USING TOPACCESS .....uuuuiiiiiiiiiiieee e ettt e e e e eeeeaaaaeeeeeesssssaaasannnnrsnenesaeeereeeeees 53



Faxing from Applications

You can use the N/W-Fax driver option to electronically fax and Internet Fax from your computer
to one or more recipients.

In addition, you can select fax properties, fax schedule options, include fax cover sheets and edit
sender information.

» Faxing hard-copy documents must be performed as a walk-up function from the Touch Panel
Display.

* Fax transmission using the N/W-Fax driver is available only when the optional Fax unit is
installed. Internet Fax transmission using the N/W-Fax driver is available without the
optional Fax unit.

* For e-STUDIO352/452, e-STUDIO353/453, e-STUDIO202L/232/282, e-STUDIO203L/233/283, e-
STUDIO520/600/720/850 and e-STUDIO523/603/723/853, fax transmission using the N/W-
Fax driver is available only when the printer kit or the printer/scanner kit is installed.

* For e-STUDIO352/452, e-STUDIO353/453, e-STUDIO202L/232/282, e-STUDIO203L/233/283, e-
STUDIO520/600/720/850 and e-STUDIO523/603/723/853, internet fax transmission using the
N/W-Fax driver is available only when the printer kit and scanner kit are installed or the
printer/scanner kit is installed.

How to Fax using the N/W-Fax Driver

The following outline summarizes the steps for sending a fax from your desktop:
* Create a document.

e Print to Fax Driver.

¢ Add recipient’'s name and fax numbers.

» Select a default cover page (optional).

* Send the fax.

Preparing Documents for Faxing

To see how objects, such as headers, footers, or drawing objects, will be positioned on a fax
page, switch to your applications’ page layout view. If the software application you are using pro-
vides a Print Preview option, you can use it to view your fax before it is sent.

Faxing from Windows Applications

Once you have installed the N/W-Fax driver, you can send the document directly from most Win-
dows applications as a fax or Internet Fax.
You can print using various functions by setting print options on the printer driver.

* When you want specify the recipients using the Address Book Viewer, add the contacts in
the Address Book Viewer first.
P.55 “Managing Address Book”

* You can specify up to 400 recipients at a single operation. Moreover, you can send the doc-
ument to faxes and Internet Faxes at a same time. However, if the cover page is set to be
send or the header page is set to be printed on the recipient’s devices, all recipient’s
addresses will be printed. If you want to secure the recipient information, send the Internet
Fax separately to each recipient rather than sending to the multiple recipients at the same
time.
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Faxing from Windows applications

Open a file and select [Print] from the [File] menu of the application.
e The Print dialog box appears.

2 Select “TOSHIBA e-STUDIO Series Fax” and Click [Properties].

Print @ E\
Printer
Name: TOSHIEA e STUDIO Series Fax Propettiss

Status:  Ready
Type: TOSHIBA e-5TUDIO Series Fax
wlhers: IP_1010.70.120

Comment; I~ Pint to file

Pint 1angs Copies

= A Numbsr of copiss: [1 =]
D  of —
- Pl

Cancel

* The properties dialog box appears.

Tip
The procedures for displaying the properties dialog for the printer driver may be different
depending on the application you are using. See your application’s manual about dis-
playing the printer properties dialog box.

3 Display the Send tab and specify the recipients, and other options.

&% TOSHIBA e-STUDIO Series Fax Properties ZIx
Send | Cover Sheet | Sender Information | About
To
Selec Fiom Adsress Book | Hew. | ‘
Resolution: [Standard (200w 100 d) =] Dept Code: |
PeperSs  [Lomer o] Otientstions [Pomar ]
Save as Fils
™ Save asFile
Delayed Far
[5end Fax Now |
0k | [ Cancel | [ Hel

* You must specify the recipients to send a document as a fax. For instructions on how
to specify the recipients, see the following section.
P.34 “Specifying Recipients”

* For other settings on the Send tab, see the following section.
P.45 “Setting the Send Properties”
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4 When you want to send a document with a fax cover sheet, display
the Cover Sheet tab, select the cover sheet type in the “Cover
Sheet” drop down box and specify the other options.

&% TOSHIBA e-STUDIO Series Fax Properties 123

Send | Cover Sheet | Sender Information || About

Cover Sheet:

I r
I r
r ’7

[ ok J[ cancel J[ hen |

* If you enable the “Sender Information” option, continue to the next step and specify
the message to appear as the sender information. Otherwise, skip to step 6.

Tip

For instructions on how to set the Cover Sheet tab, see the following section.
P.47 “Setting up the Cover Sheet Properties”
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When you enable the “Sender Information” option in the Cover
Sheet tab, display the Sender Information tab and enter the sender
information message to appear the message on the fax cover
sheet.

&% TOSHIBA e-STUDIO Series Fax Properties 123

Send || Cover Sheet| Sendsr Information | Abaut

Fill out the information you want to appear on pour fax cover sheet

ok [ cancel ][ Hep

In the text field in the Sender Information tab, up to 500 characters can be entered.
Tip

For instructions on how to set the Sender Information, see the following section.
P.48 “Setting up the Sender Information Properties”

Click [OK] to save the settings.
Click [OK] or [Print] to send a document.

Tip
You can monitor and manage the fax job that is sent from your computer using TopAc-

cess.
P.53 “Managing Fax Jobs using TopAccess”

When you use the N/W-Fax driver to send a fax job, check whether the job has been suc-
cessfully sent, on the “Log - Send” screen in TopAccess. If the relevant fax job is not
included in the Log list, your transmission job may not have been performed. In this
case, search for jobs without the department code in the “Job status - FAX” on the control
panel. Then, select the relevant fax job and press the [SEND] button to resend it.
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Specifying Recipients

You can specify the recipients following method:

P.34 “Specifying recipients from Address Book”

P.38 “Searching recipients from address book”

P.42 “Entering a recipient manually”

Also you can remove the recipients added to the “To” list.
P.43 “Removing recipients”

Specifying recipients from Address Book

1 Click [Select From Address Book] in the Send tab.

Send | Cover Sheet | Sender Information | About
To
Selec From Address Book... | New. | \
Resohaion:  [Siandard (200 ¢ 100 ] =] Dept Cace: |
PaperSize:  [Loer | Dientaion: [Paat v
Save s File
I~ Save asFile
Dislaped Fa
| send Fax Now =
[ ok J[ cancel J[ hen |

e The Address Book Viewer is launched.

34 Faxing from Applications



Browse the address book category within the Address Book where

desired recipients are programed.

EE e STUDIO AddressBook Viewer

File Edit View Tools Help
B B @R B8 e

(8 TOSHIBA Address Baok Display Name | Fan Number | Email Address ~
Pivate Address Book (B Usei] User 10000000001 userD1 @iar com
& Group B User02 User 10000000002 user02@ifax. com
=] e B Usei3 User 10000000003 userl3@ifar.com
Fublic Address Book = Userd Lser 10000000004 s 4@t com
MEPI Address Baok B Userd5 User 10000000005 Use05@itar.com
’L’ISADP“;_E"ZZ:::E':;E Boak EI User5 User 10000000006 user0B@ifax. com
BB Impor Adeiaee Bk B User? User 10000000007 userl7 Gifar. com
= User08 User 10000000008 user0B@itar com
B Usei3 User 10000000009 userl3Gifar com
B User1 0 User 10000000010 user] D@itar com
= User User 10000000011 user! 1 Gifa.com
B Usen 2 User 10000000012 user] 2@itar com
B User 3 User 10000000013 user] 3@ifar.com
B User14 User 10000000014 user] 4@itar com
B User 5 User 10000000015 user! S@ifar.com
= User6 User 10000000016 user16@itar com
B User 7 User 10000000017 user! 7Gifar.com
B Usen18 User 10000000016 user1B@itar com
= User 3 User 10000000019 user] SGifar. com

FRI= 1 1earN 1 lear 1nnnnnnnnan IS e, ¥

< >

The total number of the contacts: 65/2000

Private Address Book — This contains the contacts registered in the associated client
address book on your client computer.

Public Address Book — This contains the contacts registered in the address book in
this equipment.

MAPI Address Book — This contains the contacts in the address book of the default
mail client in your computer. The display varies depending on the type of Microsoft mailer
which you use.

MS Outlook Address Book — This contains the contacts in the MS Outlook Express
address in your client computer.

LDAP Address Book — This contains the contacts in the specified LDAP server.
Import Address Book — If the address book data has been imported from a CSV file or
vCard file, this address book will be displayed.

Tip
For more information about the Address Book Viewer, please refer to the Address Book
Viewer Online Help.
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3 Select the contact you want to add as a recipient and click the [Fax]
icon ( #& |) in the tool bar to add the fax number as a recipient, and
click the [Mail] icon ( 2 ) to add the e-mail address as a recipient.

EE e STUDIO AddressBook Viewer
File Edt View Tools Help

B B R EE e
TOSHIBA Addiess Book Display Name | Fan Number | Email Address ~
Pivate Address Book \ERE Usei] User 10000000001 userD1 @iar com
& Group FRE UserD2 User 10000000002 user02@ifax. com
By LocationPenple TR User3 User 10000000003 user03@ifar.com
Fublic Address Book BT et Lser 10000000004 s 4@t com
MAF! Address Book R User05 User 10000000005 user05@ifas com
’L’ISADP“;_E"ZZ:::E':;E Boak EI User5 User 10000000006 user0B@ifax. com
opert Adcrens Bk B User? User 10000000007 userD7 @iar com
= User08 User 10000000008 user0B@itar com
B Usei3 User 10000000009 userD@iar com
B User1 0 User 10000000010 user] D@itar com
= User User 10000000011 userl1@iar com
B Usen 2 User 10000000012 user] 2@itar com
B User 3 User 10000000013 user] 3@iar com
B User14 User 10000000014 user] 4@itar com
B User 5 User 10000000015 user] 5@iar com
= User6 User 10000000016 user16@itar com
B User 7 User 10000000017 user] 7@iar com
B Usen18 User 10000000016 user1B@itar com
= User 3 User 10000000019 user] 9@iar com
f\l?\ Heard 1 sar 1nnnnnnnnan IS e, 5 ¥

The total number of the contacts: 65/2000

* Repeat until all required recipients are selected.
* When you select the fax number as a destination, the fax number icon in front of the

name of the contact will be changed to the checked fax icon (@ )-
* When you select the e-mail address as a destination, the e-mail icon in front of the

name of the contact will be changed to the checked e-mail icon (&1 ).

* You can cancel selecting the fax number or e-mail by selecting the contact and re-
clicking the [Fax] or [Mail] icon in the tool bar.

* You can also select the recipient’s fax number by right-click the contact and select
[Select] and [Fax Number] in the menu displayed.

* You can also select the recipient’s e-mail address by right-click the contact and select
[Select] and [EMail] in the menu displayed.
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After you selected all recipients, right-click on a recipient name in
the right pane and select [Selection] in the menu displayed.

STUDIO AddressBaok Viewer X
File Edit View Tools Help

= A R =

TOSHIBE Address Book Display Name Fat Humber il Addhess
ivate Address Book. alra
& Group TR0 User 10000000002 usetI2@itar com
By LocationPenple LeatralI 10000000003 user03@ifax com

ublic Adcress Book. R0 User ) 10000000004 Lser0A@itas com
4P| Address Bock BEUser TP 0000000005 Use05@itar.com
DS Agf;;::::gfgi Back B = s ';:I‘:: 100nnnnnnng uset0B@itar com
ot Peons Bock 10000000007 Lse07@itak.com

10000000008 Lsei0B@itar com
B Use03 User 10000000003 Lse09@itar.com

EREI R E e

=] User10 User 10000000010 user] 0@itax com
EEUser 1 User 10000000011 userl1@ifax.com
B User12 User 10000000012 user] 2@itax com

= User! 3 User 1000000001 3 user] 3@ifax.com

=] User1d User 10000000014 user! 4@itax com
=] User!5 User 10000000015 user 5@ifax.com
=] User16 User 10000000016 user] B@itax com
B User 7 User 10000000017 user 7@ifax.com
(B User18 User 10000000018 user! B@itax com

User13 User 10000000019 user] 9@ifax.com

LearN | rar Tnnnnnnnian e ar IR aw mm

‘Confirm Selection The total number of the contacts: 65/2000

» The Destinations dialog box appears.
Tip

You can also display the Destinations dialog box by clicking the [Selection] icon ( #= | ) in
the tool bar.

Confirm the destinations that you select in the dialog box. If you
wish to remove a destination from the recipients list, select the con-
tact and click [Remove].

Destinations E\

Confim selected contacts. To remove a contact, select the contact then select
the Remave icon

Display Name | 010 | Group Name | Fax Number | Email ddress

] User5 Lser 5 10000000005 user5@ifan com
TR Userld User 4 10000000004 userddi@ias com
FBLE User3 User 3 10000000003 user3@ifan com
TR User2 User 2 10000000002 userd2i@ifa com
FBEE User1 User 1 10000000001 userl @ifax com

< >

| [i3 Cancel | Help |

6 After you confirm the destinations, click [OK].
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7 The Address Book Viewer is closed and selected recipients are
added to the “To” list.

&% TOSHIBA e-STUDIO Series Fax Properties

Send | Cover Sheet | Sender Information | About

To: [User User (10000000007 A
UserD2 User (10000000002)
Userll3 User [10000000003)
UserD4 User (10000000004
Userll5 Liser [10000000005]
"User01 User” <userl@ifax com
“UseiD2 User” <useil2@ifax com> B
"Heer13 1 ser nseri TRy ronms

Select From Adcress Book... New. | \

Resoldion:  [Siondard (2005 100dp) v Dot Cace |
PaperSiz  [Loer | Otentaion: [Fonar v
Save as File

[~ Save asFile [Ty =]
Delayed For

| send Fax Now =

ok | [ cancel ][ Hep

Searching recipients from address book

1 Click [Select From Address Book] in the Send tab.

&% TOSHIBA e-STUDIO Series Fax Properties

Send | Cover Sheet | Sender Information | About
To
Selec From Address Book... | New. |
Resohaion:  [Siandard (200 ¢ 100 ] =] Dept Cace: |
PaperSize:  [Loer | Dientaion: [Paat v
Save s File
I~ Save asFile
Dislaped Fa
| send Fax Now =
[ ok J[ cancel J[ hen |

e The Address Book Viewer is launched.
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2 Click the [Edit] menu and select [Find)].

STUDIO AddressBook Viewer,
File N2 View Tools Help

E Paste ey ﬁ @

Select All Crbes oop Display Hame [ Fat Mumber [ Email Address »~
M {B =] UserdT User 10000000001 userD1 @itar com
ok B Userd2 User 10000000002 userl2ifar. com

= AP Address Book =] User03 Ussr 10000000003 user03@ifax.com
* 5 Outiook Address Book =7 User4 User 10000000004 userD4(@itar com
o Dap Address Book B User05 User 10000000005 userd5@ifar com
% B Import Adctess Book B Users User 10000000006 user6@itax.com
(B Usei0? User 10000000007 uset07@itar com
= Usei8 User 10000000005 userlG@ifar com

=] User03 User 10000000003 user09@itax com
E = User10 User 10000000010 user Di@ifax.com
B Userl1 User 10000000011 user!1@itax com
E S User12 User 10000000012 user] 2@ifax.com

=] User13 User 10000000013 user] 3@itax com
E S User14 User 1000000001 4 user] 4@ifax.com
B User15 User 1000000001 5 user] 5@itax com
E S User1 User 1000000001 & user! B@ifax.com

=l User17 User 10000000017 user! 7(@itax com
E = User18 User 10000000015 user! 8@ifax.com
B Usen13 User 10000000013 user! 9(@itax com
TR 1o 1 loar AnnnAnAANan + o MU 20 e b
< >
Search for contacts The total number of the contacts: 66{2000

* The Find Contact dialog box appears.

3 Select a address book to search contacts in the “Data Source” drop
down box.

Find Contact

DataSource: | Private Address Book =

Private Addiess Book
Person } Detail S ook

MAPI Adcress Book

M5 Oulloak Address Book
Display Name: | vt Address Book
FaxNumber: 1dap!

E-Mail:

The default address book in the “Data Source” can be set by selecting [View] - [Default
Configuration] - [Data Source] from the menu bar.
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Display the Person tab and enter search text in the following fields

that you require.

Find Contact

DataSource: | Public Address Baok =]

Person | Dietail Seting |

Display Name:
Fax Mumber:

E-Mail:

[Dser

%)

Search
|

Group Name

| Display Name

| Fas Number Email Address

< >

| ceaar | | Cose | Help |

Name — Enter the search characters or string to search by the first name.

Fax Number — Enter the search characters or string to search by the contact fax
number.

E-Mail — Enter the search characters or string to search by the contact e-mail address.

You must enter one of the field to search contacts. It will search the contacts that have
exactly same name, fax number, or e-mail address as the entered search strings.

Tip
If you want to clear entered values, click [Clear All].

5 Click [Search].

* It begins searching contacts in the selected address book. When it completes
searching, found contacts appear in the list at the bottom of the dialog box.

Tip
If you want to stop searching, click [Stop].

6 Select the searched contacts and click [Address].

Find Contact

DataSource: | Public Address Baok =]

Person | Dietail Seting |

Display Name:
Fax Mumber:

E-Mail:

[Dser

%)

Search

Group Name

Display Name

Addiess

Clear Al

Fax Number

Email Addiess

Cloze

-~

* The Type Selection dialog box appears.
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7 Check the “Email Address” check box if you want to add the Email
address of the selected contacts as the destinations, and check the
“Fax Number” check box if you want to add the fax number of the
selected contacts as the destinations.

Type Selection E‘

Select Destination Tppe

¥ Email Address

[V Fax Mumber

oK Cancel

Tip

The default destination type in the “Type Selection” dialog box can be set by selecting
[View] - [Default Configuration] - [Type Selection] from the menu bar.

8 Click [OK].

* The Destinations dialog box appears.

Q Click [OK].

Destinations E‘
Confim selected contacts, Ta remave a contact, sslect the contact then select
the Remeve icon
Display Name | 0110 [ Group Name [ Fax Number | Email Address
| ZR 02 User05 User 5 10000000005 user05i@ias com
FBIE UserDd User 4 10000000004 user@itan com
TR User03 User 3 10000000003 userd3@ias com
FBIE User2 User H 10000000002 user2@itax com
BRI Userd] User 1 10000000001 user @ifas.com
< >
| 0K Cancel | Hep |

* The selected contacts are added as recipients for N/W-Fax.
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The Address Book Viewer is closed and selected recipients are
added to the “To” list.

10

&% TOSHIBA e-STUDIO Series Fax Properties

Send | Cover Sheet | Sender Information | About

To: [User User (10000000007
UserD2 User (10000000002)
Userll3 User [10000000003)
UserD4 User (10000000004
Userll5 Liser [10000000005]
"User01 User” <userl@ifax com
“UseiD2 User” <useil2@ifax com>
"Heer13 1 ser nseri TRy ronms

Select From Addiess Dok .
| Standard (200100 dpi) —| Det Code: |

j QOrientation; ‘Puma\t

New. | \

Resalution:

PaperSiz  [Loer =]
Save as File

™ Save asFile

T E T

Delayed Fax

I

| send Fax Now

ok | [ cancel ][ Hep

Entering a recipient manually

4 Click [New].

&% TOSHIBA e-STUDIO Series Fax Properties

Send | Cover Sheet | Sender Information | About

Ta:

Selec From Address Book... | New. | \

Fiesolion:  [Standard (200 1 100 dpi] ] Dot Code: |
PaperSize:  [Loter ] Dientation: [Foga <]
Save as File

I™ Save as File
Delayed Fax

| send Fax Now =

[ ok J[ cancel J[ hen |

* The Direct Dial dialog box appears.

2 To add an Internet Fax address as a recipient, select “Internet Fax
Address” and enter the e-mail address of the recipient in the right
field.

Direct Dial

* Intemet Fax Address

" Fax Mumber

%)

[uiser @it com

[
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To add a fax number as a recipient, select “Fax Number” and enter
the fax number in the right field. In addition, if you specify a Sub
address, enter the Sub address in the “SUB” field, and security
password for the Sub address in the “PWD” field if required.

Direct Dial

" Intemet Fax Address ‘

* Far Mumber (ERRERRRRRRE!
SB[ D [

* You can send to a fax number only when the optional Fax unit is installed.
* Use “’(hyphen) if you send from the N/W-Fax and want to insert pauses in the Fax
number.

3 Click [OK].

* Entered recipient is added to the “To” list.

Removing recipients

1 Select a recipient that you want to delete from the “To” list.

&% TOSHIBA e-STUDIO Series Fax Properties

Send | Cover Sheet | Sender Information | About

v

Selec Fiom Adsress Book | Hew. | Remove |

Resalution: [Standard (200 £ 100 dpi] ] Dept Code: |
Paper Size: [Letter <] Drentatio:  [Fomar v
Save as Fils
™ Save asFile
Diclayed Fax
[5end Fax Now |
[ ok ][ caneel | [ Hel

2 Click [Remove].

¢ The selected recipient is deleted from the “To” list.
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How to Setup

There are several ways to set the N/W-Fax driver options. Also, how the settings effect varies
depending on the way you set the options.

Setting Initial Values of N/W-Fax Driver Options

Setting the N/W-Fax options by displaying the N/W-Fax driver properties from the Printers folder
within the Windows Start menu will establish the initial values of the options.

How to display: Windows XP/Vista/Server 2003

1 Click [Start] and select [Printers and Faxes].

* When using Windows Vista, click [Start], [Control Panel] and select [Printers].

Select the N/W-Fax driver, click the [File] menu and select [Printing
Preferences].

How to display: Windows NT 4.0/2000

1 Click [Start], [Settings], and select [Printers].

2 Select the N/W-Fax driver, click the [File] menu and select [Docu-
ment Defaults].

How to display: Windows 98/Me

1 Click [Start], [Settings], and select [Printers].

Select the N/W-Fax driver, click the [File] menu and select [Proper-
ties].

Setting Print Options for Each Print Job

Setting the N/W-Fax driver options by displaying the printer properties from the Print dialog box
within an application will establish the values for the current N/W-Fax job. The N/W-Fax driver
option settings specific to each N/W-Fax job are set using this method.

How to display:

1 Click the [File] menu and select [Print] on an application.
2 Select “TOSHIBA e-STUDIO Series Fax” and Click [Properties].
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Setting up the N/W-Fax Options

N/W-Fax options are the attributes you set to define the way a fax job is transmitted. For exam-
ple, you can specify the recipients, resolution, and paper size.

Tip

For additional instructions concerning these fax transmission settings, refer to the procedures in
the following section.
P.49 “Sending with Extended Fax Functionality”

Setting the Send Properties

In the Send tab of the N/W-Fax properties dialog box, you can specify the recipients and how the
fax will be sent.

Tip

To specify the recipients, you can select from the Address Book or enter the recipient manually.
P.34 “Specifying Recipients”

& TOSHIBA e-STUDIO Series Fax Properties

Send | Cower Sheet | Sender Information | About
1 =T
| 3

2 - Select From Address Book... | Mew... | —I—_ 4
5 = Fiesolution: Standard (200 £ 100 dpi] Dept. Code: L 6
7 = Faper Size: Letter ~ | Orientation: | poyait 3__ 8
9 — Save as File

I~ Save as Fils '—— 10
11 = Delayed Fax

|Send Fan Mow ﬂ |

QK. ] [ Cancel ] [ Help

1) To

This displays the specified recipients list.

2) [Select From Address Book]
Click to launch the Address Book Viewer. You can select recipients from the Address Book.
P.34 “Specifying recipients from Address Book”

To use the Address Book, you must register the contacts using the Address Book Viewer.
P.55 “Managing Address Book”
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3)

4)

5)

6)

7)

8)

9)

[New]
Click to add new recipient by entering manually. The Direct Dial dialog box appears.
P.42 “Entering a recipient manually”

[Remove]
Select a recipient in the “To” list and click this to remove the recipient from the list.
P.43 “Removing recipients”

Resolution

Select the resolution for the fax.

- Standard (200 x 100 dpi) — Select this to send a document in Standard mode (200 x
100 dpi).

- Fine (200 x 200 dpi) — Select this to send a document in Fine mode (200 x 200 dpi).

- Super Fine (200 x 400 dpi) — Select this to send a document in Super Fine mode (200
x 400 dpi).

- Ultra Fine (400 x 400 dpi) — Select this to send a document in Ultra Fine mode (400 x
400 dpi).

Dept. Code
Enter 5-digit department code if required. When the department code is enabled on this
equipment, you must enter the department code to send a fax.

* If you do not enter the department code when the department code is enabled on the
equipment and the Department Code Enforcement is set to OFF in TopAccess, the job
will be stored in the Invalid job list without transmitting the job. You can release or delete
the job that is stored in the Invalid job list from the [JOB STATUS] button on the Control
Panel. For instructions on how to release or delete the job in the Invalid job list, see
Operator’s Manual for Basic Functions.

* If you do not enter the department code when the department code is enabled on the
equipment and the Department Code Enforcement is set to PRINT in TopAccess, the job
will be sent.

* If you do not enter the department code when the department code is enabled on the
equipment and the Department Code Enforcement is set to DELETE in TopAccess, the
job will be deleted automatically.

Paper Size
Select the paper size of your document.

Orientation
Select the orientation of your document.

Save as File

Select this to save up to 10GB documents in the "FILE_SHARE" folder in the equipment as
well as send the document as a fax and Internet Fax.

3 P.49 “Saving a Fax as File”

Tip

When the Cover Sheet is set, the Cover Sheet and the original will be stored in the
“FILE_SHARE?” folder.

10) File Format

Select the file format of the document that will be saved. This option can be selected only
when the “Save as File” box is checked.

11) Delayed Fax

Select whether sending a document now or later.
- Send Fax Now — Select this to send a document immediately.

46
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- Send Fax Later — Select this to send a document on a specified date and time. When
this is selected, click [Edit] to display the Scheduled Time dialog box and specify the date
and time the job will be transmitted. The job sent to this equipment will be stored in the
Fax queue until the specified date and time.

P.50 “Sending a document on specific date and time”

Setting up the Cover Sheet Properties

In the Cover Sheet tab of the N/W-Fax properties dialog box, you can specify the fax cover sheet
to be sent. If you enable the cover sheet, the cover sheet is attached in the first page of the doc-
ument and sent to the recipients.

P.51 “Preparing the cover sheet”

&% TOSHIBA e-STUDIO Series Fax Properties 3

Send | Cover Sheet | Sender Information | About

1 == Cover Sheet: |Standard Cover Page j
2 =t— FontMName: |Times Mew Roman j
3 =f— Subject: |

4 —4— Meszage:

5 —t————" Sender Information

6 =—f——]  Recipients Information

- -
- -

7 =t Reference Mumber:

[ ak. H Cancel ][ Help ]

1) Cover Sheet
Select the cover sheet type from “Standard Cover Page”, “Business Cover Page”, and “Pro-
fessional Cover Page”. For cover sheet samples, see the Appendix at the end of this guide.

2) Font Name
Select the font to be used for the cover sheet.

3) Subject
Enter the subject to appear on the cover sheet. You can enter up to 40 characters.

4) Message
Enter the message to appear on the cover sheet. You can enter up to 500 characters.

5) Sender Information
Check this to print sender information on the cover sheet. When this is enabled, specify the
sender information in the Sender Information tab.
P.48 “Setting up the Sender Information Properties”

6) Recipient Information
Check this to have recipient information appear on the cover sheet. Select one or more of
the following options to determine what information will appear in the “To:” field of the cover
sheet.
- Name — Check this to have the recipient name appear on the cover sheet.
- Company — Check this to have the recipient company name appear on the cover sheet.
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- Department Name — Check this to have the recipient department name appear on the
cover sheet.

- Fax Number — Check this to have the recipient fax number or Internet Fax address
appear on the cover sheet.

7) Reference Number
Enter the reference number to identify the fax. This number will appear on the cover sheet.

Setting up the Sender Information Properties

In the Sender Information tab of the N/W-Fax properties dialog box, you can specify the sender
information that appears on the cover sheet. This must be set only when the “Sender Informa-
tion” box in the Cover Sheet tab is checked.

In the text field in the Sender Information tab, you can enter the up to 500 characters.

&% TOSHIBA e-STUDIO Series Fax Properties

Send || Cover Sheet | Sender Information | About

Fill out the infarmation you want to appear an pour fax cover sheet

k. ] [ Cancel ] [ Help ]
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Displaying the Version Information

In the About tab of the N/W-Fax properties dialog box, you can display the version information of
the N/W-Fax driver.
%% TOSHIBA e-STUDIO Series Fax Properties E]@

Send || Cower Sheet | Sender Information | About

TOSHIBA

I=-s1unio
N/W-Fax Driver

Yersion  31.31.0
Localize Yersion  017.000

Copyright [c] 2004 - 2006 TOSHIBA TEC CORPORATION Al Rights Reserved.
Copyright [c] 1998 - 2006 Monotype Imaging Inc. All Rights Reserved.
Copyright [c] Hewlett-Packard Company Al Rights Reserved.

Copyright [¢] 2001 - 2005 Jochen Katz, Frank Fock.

QK. H Cancel ][ Help

Sending with Extended Fax Functionality

The N/W-Fax driver allows users to perform the following features.
P.49 “Saving a Fax as File”

P.50 “Delayed Transmission”

P.51 “Sending with a Cover Sheet”

Saving a Fax as File

You can save a document in the “TXFAX” folder in the “FILE_SHARE?” folder in this equipment
as well as sending the document to fax numbers and Internet Fax addresses.

Saving a fax to the default box

1 Display the Send tab and check the “Save as File” box.

—_—

Save as File

¥ Save as Fils File Farmat: TIFF(MULTI] -

2 Select the file format in the “File Format” drop down box.

Save as File
¥ Save as Fils File Farmat: TIFFMULTI) -
TIFF[SINGLE]
Delayed Fax POFMULTI
|Send Fax Mow j | PDF[SINGLE
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3 Specify the other options to send a document and click [OK].

4 Click [Print] to send a document to this equipment.

* The document is saved in the “TXFAX” folder in the “FILE_SHARE” folder in this
equipment.

Tip
The saved file contains the cover sheet when the cover sheet is set.

Delayed Transmission

When the delayed transmission is specified, the fax is stored in the fax queue in this equipment
and will be sent on the specified date and time.

Sending a document on specific date and time

1 Display the Send tab and select “Send Fax Later” in the “Delayed
Fax” drop down box.

Delayed Fax

|Send Fan Mow j |

Send Fax Mow

Send Fax Later

9 Click [Edit].
* The Scheduled Time dialog box appears.

3 Select the date and time and click [OK].

Scheduled Time

Date| i/ 8/2008 | Time [11:53 AM -

* You can click the Date arrow to display a calendar then allows you to select an date.
* Enter the time to commence the fax transmission. You can use the up and down
arrows to assist with setting the time with the proper format.

The scheduled date cannot be more than one month from the current date. If the current
month does not have a date like the current date, then the date will be set at the last day
of the following month. For example, if the current date is March 31st. then the maximum
date that can be selected for the scheduled fax is April 30th.

4 Specify the other options to send a document and click [OK].

5 Click [Print] to send a document to this equipment.
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Sending with a Cover Sheet

You can choose to send a cover sheet with your fax transmission. The cover sheet is merged
with the recipient “To” list data to create a fax cover sheet. You can select what to include on the
cover sheet such as sender or recipient information.

Preparing the cover sheet

Display the Cover Sheet tab and select the cover sheet type in the
“Cover Sheet” drop down box.

& TOSHIBA e-STUDIO Series Fax Properties

Send | Cover Sheet | Sender Information | Abaut

Caover Sheet:

Standard Cover Page

Professional Cover Page

* For samples of the cover sheets, see the Appendix at the end of this guide.
P.112 “Cover Sheet Samples”

2 Select the font in the “Font Name” drop down box.

Fort Name: |Times MNew Foman j

imes Mew Roman
Subject: Times Mew Roman B altic
Times Mew Roman CE
Times Mew Roman CvYR
Times Mew Roman Greek
Times Mew Roman TUR b

Meszage:

* The selected font applies to the text contents in the cover sheet.

3 Enter the subject to appear on the cover sheet in the “Subject”

field.
LU A, |I|mes MNew Homan ﬂ
Subject: |Fax docurment
Meszage: |

* You can enter up to 40 characters for the subject.

4 Enter the message to appear on the cover sheet in the “Message”
field.

[ an uusnE

Message: Thiz iz a prezentation file for next meeting.

L Cavdar lnfarmmnbinn

* You can enter up to 500 characters for the message.
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5 If you want the sender information to appear on the cover sheet,
check the “Sender Information” box.
|
Iv Sender Infarmation

™ Pariniantbe lnbarraabioe

* If you check this, click the Sender Information tab and enter the sender information in
the text box. You can enter up to 500 characters in the sender information text box.

%% TOSHIBA e-STUDIO Series Fax Properties RIx

Send | Cover Sheet| Sender Information | Abaut

Fill out the information you want to appear on your fax cover sheet

Uszerd1
Deptdl Manager

6 If you want the recipients information to appear on the cover sheet,
check the “Recipients Information” box and check the items
required for the recipient information.

LT
I¥ Recipients Infarmation
v Mame Iv Compary

Iv Department Name Iv Fax Mumber

Name — Check this to have the name of the recipient appear on the cover sheet.
Company — Check this to have the company name of the recipient appear on the cover
sheet.

Department Name — Check this to have the department name of the recipient appear
on the cover sheet.

Fax Number — Check this to have the fax number or Internet Fax address of the
recipient appear on the cover sheet.

* Recipients information is obtained from the address book. If the recipient is added
manually, this information does not appear on the cover sheet except for the fax num-
ber or Internet Fax address.

* The recipients information for all recipients will appear on the cover sheet.

7 If you want the reference number to identify the document to
appear on the cover sheet, check the “Reference Number” box and
enter the reference number in the field.

Iv¥ Reference Mumber: IW
* You can enter up to 20 characters for the reference number.
8 Specify the other options to send a document and click [OK].

9 Click [Print] to send a document to this equipment.
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Managing Fax Jobs using TopAccess

You can display manage the fax jobs using TopAccess.

P.53 “Managing Fax Jobs using TopAccess”

Managing Fax Jobs using TopAccess

Users can use TopAccess to display the fax jobs that are currently on this equipment. The Fax/
Internet Fax menu page in the Jobs tab allows the users to display and delete fax jobs that are

currently stored in the queue.

Displaying and deleting the fax jobs using TopAccess

Access TopAccess using the browser.
e For the instruction to access TopAccess, please refer to the TopAccess Guide.

2 Click the Job Status tab and Fax/Internet Fax menu.

Device

TopAccess

Job Status

Fax/IinternetFax

e-Filing

Regstration Counter User Management Administration

Fax / InternetFax Job 52
BEFRESH
| Eile Mo 10 whate Time Pages  |Delay Time
@ |4 10000000001 10/2202006 17:36:26 |1 03 00:11
[e)H MLLTI TH 10/22/2006 17:34:41 2 0212207

Go to top afthis page

HIBATEC CORPORATION Al Rights Reserwe

* The Fax/Internet Fax menu page displays the list of fax jobs.

3 If you want to delete a fax job, select a option box of the fax job in
the list, and click [Delete].
* The selected fax job is deleted.
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Managing Address Book

This section describes the instructions on how to use the Address Book Viewer.

Running Address BOOK VIEWET ..........ccccciinnninnnnnnnnneeneeeeneeees e 56
Running the Address BOOK VIEWET ............uiiiiiiiiiie ettt e e e e e eees 56
About Address BoOK VIEWEr INTEITACE .........cccuiiiiiiiiiiiie et 59
USING COMMEANGS.........uiiiiiiiiiiiiie et ettt e e et e e e e e et e e e e e et b e e e eeesasseeeeeesstaeaeeesabaseeaeeasaeeseesnnnes 60

Managing Address BOOK..........ooocciiiirrrrreeccss s e e 64
About the ADAress BOOKS..........ueiiiii e e s 64
Managing ContactS AN GrOUPS..........uuiiiieiiiiieeeieiiiee e e ettt e e e ettt e e e e staeeeesssstbeeeeesassereaeeanssseeesnnnes 83

Converting the Address BOOK Data...........c.eeiiiiiiiiiiiiiieiiie e 101



Running Address Book Viewer

The Address Book Viewer allows you to manage the Address Book properties, manage address
books and address book entries. Particularly, you can perform the following functions:

Create new contacts

Create Address Book groups
Modify contact information
Search the address book database
Import Address Book data
Export Address Book data

Running the Address Book Viewer

You can access the Address Book Viewer using two methods:
Programs folder in the Start menu
* Print Properties window of the N/W-Fax driver (limited accessibility)

Access Using Program Group

From the Program Group, you can access the Address Book Viewer to create and edit your pri-

vate address book.

Accessing the Address Book Viewer from the Programs group

1 Click the [Start] menu, select [All Programs], [TOSHIBA
e-STUDIO Client], and select [TOSHIBA e-STUDIO
AddressBookViewer].

Administrator

e

Internet
Internet Explorer

i;:f’ My Documents

2 My Recent Documents

&™) E-mail
Outlook Express & Windows Catalog

% Windows Updats

@ windows Media Flays
1) Accessories »

d fdobe Reader 7.0 [ 0] Adobe »
1) Games »

", MM Explarer ) Netscape .
1) Startup »

@wmﬂw; Mevie Mak1 M TOSHIBA & 3 (@) TopAccessDochan

@ oo Wirndows x| OB dobe Reader 7.0 {3 TOSHIBA e-BRIDGE Viewer
& Inkernet Explorsr E: 5Tl
¥ MsH Explorer Wy TOSHIBA e-STUDIO BackUp-Restore
4] Outlook Express B TOSHIBA &-5TUDIO File Downloadsr
o Remote Assistance
& Windows Media Player

AII Programs [ I 43 Windows Messenger )

* The Address Book Viewer window appears.
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Access Using Print Properties

Within the application Print window, you have a limited ability to create and edit contacts in the
Address Book.

This method is only suggested if you are in the process of sending a fax and you need to add a
fax recipient to the send list that is not currently a member of the Address Book. Otherwise, use

the program group to access the Address Book Viewer.

Accessing the Address Book Viewer from the Print properties

1

In the Print dialog box in the application, select the N/W-Fax driver
for the printer and click [Properties].

o @K

Printer
Name
Status:
Type:
‘where
Comment
Print range
@l

&

-

Propetties

Feady
TOSHIBA e-5TUDIO Series Fax
IP_1010.70.120

I~ Pint to file

Copies

=

L

Mumber of copies:

A

Cancel
* The N/W-Fax properties dialog box appears.

Click [Select From Address Book] in the Send tab.

Send | Cover Sheet | Sender Information | About

2

To

Selec Fiom Adsress Book | Hew. | ‘

Resolution: [Standard (200« 100 dpi] | Dept Coder |

| ientation: [orar v

PaperSize:  [Loter

Save as Fils

™ Save asFile
Diclayed Fax
[5end Fax Now |
ok ][ caneel J[ Hew |

* The Address Book Viewer window appears.
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— Selecting Contacts for N/W-Fax

When you access the Address Book Viewer from the N/W-Fax driver, it allows you to select the
contacts from the Address Book Viewer.

After you select contacts that you want to add as recipients, right-click on a recipient name in the
right pane and select [Selection] in the context sensitive menu.

Tip
You can also select the recipients by searching the contacts in the Address Book Viewer.
P.96 “Searching Contacts”

Then the Destinations dialog box appears.

Destinations E‘
Confim selected contacts, Ta remave a contact, sslect the contact then select
the Remeve icon
Display Name | 0110 [ Group Name [ Fax Number | Email Address
UserD5 User 5 10000000005 userl5@ifan.com
FBIE UserDd User 4 10000000004 user@itan com
TR User03 User 3 10000000003 userd3@ias com
FBIE User2 User H 10000000002 user2@itax com
BRI Userd] User 1 10000000001 user @ifas.com

< >

| 0K Cancel | Hep |

* [Remove] — Click this to remove the selected contacts from the destinations list.
* [OK] — Click this to add these contacts as the destinations.

* [Cancel] — Click this to cancel the selection.

* [Help] — Click this to display the online Help.
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About Address Book Viewer Interface

The Address Book Viewer main window consists of following items.

E:f e-STUDIO AddressBook Viewer

1 | File Edit Wiew Tools Help
| |
2 @ @ |
=] TOSHIEA Address Book Dizplay Mame Fax Mumber | Email Address ~
3 +] 3 E| Uszerl User 10000000007 uzer(1E@ifax com
H E| User02 Uzer 10000000002 ugerl2iEifax. com
+ () MAPT Address Book FEBEUse03 User 10000000003 userD3@ifax. com
+) [ MS Dutlaok Address Bock BT User0s User 10000000004 user0G@itay cam
+- [ LDAP Address Book EB ] User0s User 10000000005 user5@itas, cam
+1-E) Import Address Book B User0 User 10000000008 userDE@itax.com
E| Uszerl7 Lzer 10000000007 ugerl7iEifax. com
4 £ = User User 10000000008 uzerl8Eifas. com
E| Uszer03 Lzer 10000000005 ugerl9iEifax. com
E| Userl Uzer 10000000070 uger] 0iEifax. com
E| Userll User 10000000011 uger]1i@ifax. com
E| Userl2 User 1000000001 2 uger] 2i@ifax. com
E| Userl 3 User 10000000073 uger] 3Eifax. com
E| Userld User 1000000007 4 uger] 4i3ifax. com
E| User!5 User 1000000001 5 uger] BiEifax. com
E| Userl6 Uzer 1000000007 & uger] BiEifax. com
S =1 ser! 7 User 1000000001 7 uger] Fidifax. com
E| User!8 User 10000000073 uger] Bizifax. com
E| User! User 100000000719 uger] 9i@ifax. com
T =1 Lo M | Lo AOOOOOOOO?N0 ear INENF 2w e b
£ >
5 —r— The tatal number of the contacts: 65/2000
1) Menu Bar
You can perform various functions by selecting a command from the menus.
P.60 “Menu Bar”
2) Toolbar
You can perform general functions quickly by clicking an icon in the tool bar.
P.62 “Toolbar”
3) Browse Pane
You can expand or collapse to view/hide Groups and Contact address book entries.
The browse pane contains a tree structure for the following address books:
- Private Address Book — This contains the contacts registered in the associated client
address book on your client computer.
- Public Address Book — This contains the contacts registered in the address book in
this equipment.
- MAPI Address Book — This contains the contacts in the address book of default mail
client in your computer.
- MS Outlook Address Book — This contains the contacts in the MS Outlook Express
address in your client computer.
- LDAP Address Book — This contains the contacts in specified LDAP server.
- Import Address Book — If the address book data has been imported from a CSV file or
vCard file, this address book will be displayed.
4) Contents Pane
The right-hand pane displays non-modifiable, text-only summary information about the cur-
rently selected address book entry. Selecting an entry in the browse pane of the address
book displays summary information about the entry in the contents pane.
5) Status Bar

This displays the description of selected command in the left side, and the number of the
items of the currently selected address book entry in the right side.

Running Address Book Viewer 59



Using Commands

Address Book Viewer allows you to perform a wide variety of functions.

You can access all of the commands from menus in the menu bar and from the icons in the tool
bar at the top of the Address Book Viewer window. You can also choose commands from con-
text-sensitive menus by right-clicking the browse pane and contents pane.

Menu Bar

The menu bar contains five menus of commands that allow you to perform various functions in
Address Book Viewer.

1) File menu
The following commands can be selected in the File menu.

New Contact — Select this to add new contact in the private address book. If the cur-
rently selected item is a group, the contact will be created as a member of the group. If
the currently selected item is the “Location/People” folder or “Private Address Book”
object, the contact will be created in the "Location/People" folder. This command is avail-
able only when selecting items in the object in the private address book.

New Group — Select this to add new group in the private address book. This command
is available only when selecting the “Group” folder in the private address book.
Properties — Select this to edit or display the properties of a group or a contact in the
private or public address book. This command is available only when selecting a group
or a contact in the private or public address book.

Delete — Select this to delete a group or contacts in the private address book. This
command is available only when selecting a group or contacts in the private address
book.

Devices — Select this to download the public address book from this equipment.
Import -CSV File — Select this to import the address book data that had been exported
as CSV files from e-STUDIO3510 Series, e-STUDIO451c Series, e-STUDIO850 Series,
e-STUDIO853 Series, e-STUDIO4511 Series, e-STUDIO450 Series, e-STUDIO453
Series, e-STUDIO280 Series, e-STUDIO283 Series GL-1010 address book using the
Address Book Viewer. The data will be imported in the “Import Address Book”.

Import -vCard File — Select this to import the address book data that had been
exported as vCard files from e-STUDIO3510c Series, e-STUDIO451c¢ Series, e-
STUDIO850 Series, e-STUDIO853 Series, e-STUDIO4511 Series, e-STUDIO450
Series, e-STUDIO453 Series, e-STUDIO280 Series, e-STUDIO283 Series GL-1010
address book using the Address Book Viewer. The data will be imported in the “Import
Address Book”. This command is available only when Microsoft Office XP is installed on
your computer.

Export - CSV File — Select this to export the selected address book as a CSV file.
Export - vCard File — Select this to export the selected address book as a vCard file.
This command is available only when Microsoft Office XP is installed on your computer.
Exit — Select this to exit the Address Book Viewer.

2) Edit menu
The following commands can be selected in the Edit menu.

Copy — Select this to copy the selected contacts or a group in the clipboard. The con-
tacts or a group copied in the clipboard can be pasted in the private address book. This
item is available only when selecting a group or contacts in any address book.

Paste — Select this to paste the contacts or a group copied in the clipboard in the private
address book. If the group has been copied, this item is available only when selecting
the “Group” folder. If the contacts have been copied, this item is available only when
selecting a group or the “Location/People” folder in the private address book.

Select All — Select this to select all contacts displayed in the right pane. This item is
available only when browsing groups or contacts.
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Find — Select this to find a contact by searching the address book. You can also search
the LDAP server to add the contacts in the LDAP Address Book.

3) View menu
The following commands can be selected in the View menu.

Toolbar — Select this to display or hide the toolbar. When the check mark appears in
the menu, the toolbar is currently displayed. You can select it again to hide the toolbar.
Status Bar — Select this to display or hide the status bar. When the check mark
appears in the menu, the status bar is currently displayed. You can select it again to hide
the status bar.

Large Icons — Select this to display the contacts using large icons.

Small Icons — Select this to display the contacts using small icons.

List — Select this to display the contacts in a list.

Details — Select this to display the contacts in a list with detailed information.

Sort By - Name — Select this to sort the contacts alphabetically by the name.

Sort By - Fax Number — Select this to sort the contacts alphabetically by the fax num-
ber.

Sort By - Email Address — Select this to sort the contacts alphabetically by the e-mail
address.

Sort By - Ascending — Select this to sort the contacts alphabetically in ascending order.
Sort By - Descending — Select this to sort the contacts alphabetically in descending
order.

Default Configuration - Data Source — Select the address book that will be the default
address book for the Find Contact dialog box. Select the address book from which you
frequently search for the contacts. The Public Address Book is set as the factory default.
Default Configuration - Type Selection — Select the default destination type that will
be enabled in the Type Selection dialog box, which appears when searching for the con-
tacts as the destinations of the N/W-Fax job. You can select either “Fax Number”, “Email
Address” or “Both” to set the default selection type. The “Email Address” is set as the
factory default. This can be set only when the Address Book Viewer is launched from the
N/W-Fax driver.

4) Tools menu
The following commands can be selected in the Tools menu.

LDAP Setting — Select this to configure the LDAP service to obtain the LDAP address
book from the LDAP server.

Device Setting — Select this to find the device to obtain the public address book from
this equipment.

Convert for TopAccess — Select this to run the Address Book Converter. Using the
Address Book Converter, the address book file of the GL-1010 or GL-1020 that can be
created using TopAccess can be converted to the address book file that can be restored
or imported to e-STUDIO3510c Series, e-STUDIO451¢ Series, e-STUDIO850 Series, e-
STUDIO853 Series, e-STUDIO4511 Series, e-STUDIO450 Series, e-STUDIO453
Series, e-STUDIO280 Series and e-STUDIO283 Series with TopAccess. This command
is available only for Windows NT 4.0, Windows 2000, Windows XP, and Windows Server
2003.

To use "Convert for TopAccess", Java 2 Runtime Environment V1.4.2 or later must be
installed.

5) Help
The following commands can be selected in the Help menu.

Contents and Index — Select this to display the Online Help.
About TOSHIBA e-STUDIO Address Book — Select this to display the version informa-
tion.
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Toolbar

You can use following tool icon to perform various functions quickly.

(New Contact) — Click this to add a new contact in the private address book. If the cur-
rently selected item is a group, the contact will be created as a member of the group. If the cur-
rently selected item is a contact or the address book, the contact will be created in the address
book. This icon is available only when selecting items in the private address book.

£ (New Group) — Click this to add a new group in the private address book. This icon is
available only when selecting the “Group” folder in the private address book.

(Copy) — Click this to copy the selected contacts or a group in the clipboard. The con-
tacts or a group copied in the clipboard can be pasted in the private address book. This icon is
available only when selecting a group or contacts in any address book.

== | (Paste) — Click this to paste the contacts or a group copied in the clipboard in the private
address book. If the group has been copied, this item is available only when selecting a
“Group” folder. If contacts have been copied, this item is available only when selecting a group
or "Location/People" folder in the private address book.

(Properties) — Click this to edit or display the properties of a group or a contact. This
icon is available only when selecting a group or a contact.

x (Delete) — Click this to delete a group or contacts in the private address book. This icon
is available only when selecting a group or contacts in the private address book.

. (Find) — Click this to find a contact by searching the address book.

4 (Download AB) — Click this to download the public address book that you modified to
this equipment.

@ (Fax) — Click this to add the fax numbers of selected contacts as destinations to be sent
using the N/W-Fax driver. This icon is available only when accessing the Address Book Viewer
from the N/W-Fax driver properties dialog box and selecting contacts.

i (Mail) — Click this to add the e-mail addresses of selected contacts as destinations to be
sent using the N/W-Fax driver. This icon is available only when accessing the Address Book
Viewer from the N/W-Fax driver properties dialog box and selecting contacts.

= (Confirm Selection) — Click this to display the Destinations dialog box to confirm the
destinations to be sent using the N/W-Fax driver. This icon is available only when accessing the
Address Book Viewer from the N/W-Fax driver properties dialog box and any fax numbers or e-
mail addresses have been selected as destinations.
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Context-Sensitive Menus

You can also use the context-sensitive menu that is displayed by right-click an item displayed in
Address Book Viewer window.

* Add - Contact — Select this to add a new contact in the private address book. If the cur-
rently selected item is a group, the contact will be created as a member of the group. If the
currently selected item is the "Location/People" or the private address book folder, the con-
tact will be created in the "Location/People" folder. This command is available only when
selecting items in the private address book.

* Add - Group — Select this to add a new group in the private address book. This command
is available only when selecting the “Group” folder in the private address book.

* Copy — Select this to copy the selected contacts or groups in the clipboard. The contacts or
groups copied in the clipboard can be pasted in the private address book. This item is avail-
able only when selecting contacts or groups in any address book.

» Paste — Select this to paste the contacts or groups copied in the clipboard in the private
address book. This item is available only when selecting a group or the “Location/People”
folder in the private address book.

* Properties — Select this to edit or display the properties of a contact or group. This com-
mand is available only when selecting a contact or group.

* Delete — Select this to delete the selected contacts or groups in the private address book.
This command is available only when selecting contacts or groups in the private address
book.

* Select - Fax Number — Select this to add the fax numbers of selected contacts or groups
as destinations to be sent using the N/W-Fax driver. This item is available only when
accessing the Address Book Viewer from the N/W-Fax driver properties dialog box and
selecting contacts or groups.

* Select - EMail — Select this to add the e-mail addresses of selected contacts or groups as
destinations to be sent using the N/W-Fax driver. This item is available only when accessing
the Address Book Viewer from the N/W-Fax driver properties dialog box and selecting con-
tacts or groups.

* Selection — Select this to display the Destinations dialog box to confirm the destinations to
be sent using the N/W-Fax driver. This item is available only when accessing the Address
Book Viewer from the N/W-Fax driver properties dialog box and fax numbers or e-mail
addresses have been selected as destinations.

» Export to vCard — Select this to export the selected contact as a vCard file. This command
is available only when Microsoft Office XP is installed on your computer.
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Managing Address Book

You can use the Address Book Viewer to manage the private address book. You can add or edit
the contacts and groups as you desire. The private address book data is stored in your client
computer. It can be used to manage the contacts and groups for sending a fax or Internet Fax
using the N/W-Fax driver.

The Address Book Viewer also displays a public address book that is the address book in the
compatible TOSHIBA equipment, such as e-STUDIO3510c Series, e-STUDIO451c Series,
e-STUDIO850 Series, e-STUDIO853 Series, e-STUDIO4511 Series, e-STUDIO450 Series, e-
STUDIO453 Series, e-STUDIO280 Series, e-STUDIO283 Series and GL-1010 controller for the
e-STUDIO35/45. Using the Address Book Viewer, you can display the contacts or groups in the
address book and they can be copied to your private address book.

In addition, you can access additional address book data such as the address book application
of the default e-mail client in your computer, Microsoft Outlook Address Book, and an LDAP
directory service running in your network. You cannot add, delete, or edit the data in these
address book, but you can copy their address book data to paste into the private address book.

About the Address Books

You can manage your address book using following address books:

* Private Address Book can be used as your own address book.
P.64 “Managing the Private Address Book”

* Public Address Book allows you to display the address book in e-STUDIO3510c Series, e-
STUDIO451c Series, e-STUDIO850 Series, e-STUDIO853 Series, e-STUDIO4511 Series,
e-STUDIO450 Series, e-STUDIO453 Series, e-STUDIO280 Series, e-STUDIO283 Series
and GL-1010 controller for the e-STUDIO35/45.

P.65 “Managing the Public Address Book”

* MAPI Address Book allows you to display the address book data of the default e-mail appli-
cation in your computer.

3 P.71 “Configuring the MAPI Address Book”

* MS Outlook Address Book allows you to display the address book data of Microsoft Outlook
Express in your computer.

P.71 “Managing the Microsoft Outlook Address Book”

» LDAP Address Book allows you to display the address book data which is added from LDAP
servers.

3 P.71 “Managing the LDAP Address Book”

Also the Address Book Viewer allows users to import and export the address book data as CSV
file or vCard file, so that users can import the CSV file or vCard file which exported from another
user’s private address book or public address book, and users can export the private address
book and public address book for other users.

P.79 “Importing and Exporting the Address Book”

* Importing and exporting a vCard file is available only when Microsoft Office XP is installed on
your computer.
* When you import or export a vCard file, only a single contact can be imported or exported.

Managing the Private Address Book

You can manage your own address book using the private address book. You can add, delete,
and modify the contacts in this address book. You can also create, delete, and modify groups.
Contacts and groups can be added to this address book by various ways using other address
books within the Address Book Viewer. For instruction on how to manage the contacts and
groups in the private address book, please refer to the following section:

P.83 “Managing Contacts and Groups”
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Managing the Public Address Book

In order to access the public address book in e-STUDIO3510c Series, e-STUDIO451c Series,
e-STUDIO850 Series, e-STUDIO853 Series, e-STUDIO4511 Series, e-STUDIO450 Series, e-
STUDIO453 Series, e-STUDIO280 Series, e-STUDIO283 Series and GL-1010 controller for the
e-STUDIO35/45, you must configure the connection to the device.

You can configure the connection by searching the device in the network, or entering the IP
address of the device manually.

P.65 “Configuring the Connection by Local Discovery”

P.68 “Configuring the Connection by Manual Selection”

After configuring the connection to the device, the address book data of the device is obtained in
the public address book. You can display the address book data and copy them in the private
address book.

For the instruction to download the public address book data into the Address Book Viewer,
please refer to the following section:

P.70 “Downloading the Public Address Book”

* The address book in this equipment cannot be acquired using Address Book Viewer with the
USB connected.

* In the address book data, when the number of the addresses registered in the equipment
exceeds 400 or when the total number of the data registered in each group exceeds 200, to
download address book data into Address Book Viewer, the FTP Server option that can be
set in the Network settings of TopAccess must be enabled.

— Configuring the Connection by Local Discovery

You can search the device in your network and configure the connection.

Discovering the device

1 Click the [Tools] menu and select [Device Setting].

Eifl g-STUDIO AddressBook Viewer

File Edit View RPN Help

Display Name | Fas Number | Email Address ~
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MS Outinck Addrsss Book B Userdd User 10000000004 useil4Gifar com
£ LDAP Addhess Book B Useils User 10000000005 useDS@itax com
Impor Adcfess Book B Users User 10000000006 user6@itax.com
B E Usert)? Lser nnnnnnnnn? e —
B UserB ser 10000000003 LserDBi@ifa com
B Usert3 Lser nnnnnnnnng st com
B User10 User 10000000010 user] D@ifar.com
EE e User nnnnnnnm 1 s 1 @it com
B User12 User 10000000012 user] 2@ifas.com
B EUser13 Lser nnnnnnnm 3 s It com
B Userld User 10000000014 Lser] 4@ifas.com
B EUser15 Lser nnnnnnnm & s @it com
B User16 User 10000000016 Lser] B@ifas.com
B E e 7 Lser nnnnnnnm 7 s Tt com
B User15 User 1000000001 Lser] B@ifas.com
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Configure the Device Settings The total number of the conkacts: 65/2000

* The TopAccessDocMon Local Discovery dialog box appears.
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2 Click [Start Discovery] to begin the process.

TopAccessDocMon Local Discoveny

X

Mame | IPAP Address

| Location

| Model

Select Start Discovery'to begin the
discowery process

Device Information

Advanced...

Manual Selection

Cancel | Help

* It locates all the compatible devices in your network.

* You can quit the process by clicking [Stop Discovery].
 If the process continues for a long time, it is because the too many network clients are
in the network. In this case, you can configure the discovery settings from

[Advanced] button.

P.67 “Configuring Discovery Settings”

3 When the process completes, found printers are listed in the list.

4 Select the device that you want to access from the list and click

TopAccessDocMon Local Discoveny @

| IPAP Address

Mame

| Location

| Model

101070120

Flease selfect a printer. Cansult with
yaur administratar for more information

Device Information
hitpe//10.10.70.120:8080

aK

TOSHIBA e 5TU...

Start Disovery
Advanced...

Manual Selection

Cancel | Help

* You can obtain the address book data by clicking Public Adress Book in the browse

pane.
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Configuring Discovery Settings
You can configure the discovery settings.

Discovery Settings @

Devices

[Find e-5TUDIDE10c Series =1

Metwork

r

¥ Enabls TCPAP Search
& Search jocal subnet
" Specify arange

v Pvd

Fom | 18I0 T T
To [T oEE

-
|

oK. | Cancel Help

¢ Devices
Click the arrow button to display the pull down list and check the model name that you want
to search.

¢ Network - Enable IPX/SPX Search
This is disabled because the Address Book Viewer does not support the IPX/SPX connec-
tion.

¢ Network - Enable TCP/IP Search
Check on this to search devices that connect to the TCP/IP network. This is available only
when the TCP/IP protocol is installed in your computer.
When this is enabled, select how it searches printers in the TCP/IP network.

- Search local subnet — Select this to search devices in local subnet.

- Specify a range — Select this to search devices in specific range of IP addresses.
When this is selected, enter the IP addresses in “From” field and “To” field to specify the
range.

- IPv4 — Select this to search devices set with an IPv4 address.

- IPv6 — Select this to search devices set with an IPv6 address.
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— Configuring the Connection by Manual Selection

You can configure the connection by entering the IP or IPX address of the device manually.

Configuring the connection manually

1 Click the [Tools] menu and select [Device Setting].
[EEIEd

STUDIO AddressBook Viewer,

File Edit View Help
LDAP Setting
5 ing
Convert For TopAccess

Display Name | Fas Number | Email Address ~
B 50T User nnnnnnnnm s @it com
Fublic Address Book E S User2 User 10000000002 user02@ifar.com
MAP| Addess Book B User3 User 10000000003 useiD3@itar com
MS Outinck Addrsss Book B Userdd User 10000000004 useil4Gifar com
LDAP Address Book B User05 User 10000000005 userd5@ifar com
Impor Adcfess Book B Users User 10000000006 user6@itax.com
B E Usert)? Lser nnnnnnnnn? e —
B UserB ser 10000000003 LserDBi@ifa com
B Usert3 Lser nnnnnnnnng st com
B User10 User 10000000010 user] D@ifar.com
= lsen11 Lssr nnnnnnnm 1 s 1 @it com
B User12 User 10000000012 user] 2@ifas.com
B EUser13 Lser nnnnnnnm 3 s It com
B Userld User 10000000014 Lser] 4@ifas.com
= Lser15 Lssr nnnnnnnm & s @it com
B User16 User 10000000016 Lser] B@ifas.com
B E e 7 Lser nnnnnnnm 7 s Tt com
B User15 User 1000000001 Lser] B@ifas.com
B E a1 Lser nnnnnnnm A s 9@t com
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Configure the Device Settings The total number of the contacts: 65(2000

* The TopAccessDocMon Local Discovery dialog box appears.
2 Click [Manual Selection].

Hame | IPAPS Address | Location | Model [
Select ‘Start Discaveny' to begin the
discovery process Stat Discovery
Advanced.
: Manual Selection
Device Iniarmation,
| Cancel | Hep |

* The Manual Selection dialog box appears.
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3 Enter each item to specify the printer address.

Manual Selection, E‘
@« IPvd
1P s | o o 120
~
IPX Address:
Hame: r
Lacation

Carce

IPv4 Address — Enter the IPv4 address of the printer.

IPv6 Address — Enter the IPv6 address of the printer.

IPX Address — This is disabled because the Address Book Viewer does not support the
IPX/SPX connection.

Name — Enter the printer name.

Location — Enter the location of the printer.

You must enter “Name” and either “IP Address” or “IPX Address”.

4 Click [OK].
* Entered device is added to the list in the TopAccessDocMon Local Discovery dialog
box.

5 Select the entered device name and click [OK].

TophccessDochon Local Discovery ﬁ‘

Mame | IPAP% Address | Loation | Model [
& MFP-04338820 101070120

Flease selfect a printer. Cansult with
yaur administratar for more information Start Disovery

Advanced...
Ml Selection
Device Infomation
bt /1010 70 120 B0BD
i3 | Cancel | Help |

* The Address Book Viewer connects to entered device and obtains the address book
data in the Public Address Book.
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— Downloading the Public Address Book

You can download the address book data in the equipment to the Address Book Viewer.

In the address book data, if the number of the addresses registered in the equipment exceeds
400 or when the total number of the data registered in each group exceeds 200, the Address
Book Viewer downloads the address book data that are backed up in the equipment using
TopAccess through FTP. Only the administrator can back up the address book data. If the
address book data are old, ask your administrator to back up the address book data.

Downloading the public address book data

1 Click the [File] menu, select [Devices], and select the device name
that you want to download the address book.

Eifl e-STUDIO AddressBook Yiewer,
N Edit View Tools Help

Hew Contact
Hew Group

Export
Exit

MFP-00000236

» s Book
less Book

Display Name | Fas Number | Email Address
(B =] U1 User 10000000007 user01@ifax.com
B E Usei02 User 10000000002 userD2@iar com
E| User03 User 10000000003 userl3@ifax.com
= Usei0d User 10000000004 userD4(@itar com
E| User05 User 10000000005 userD5@ifax. com
= Usei8 User 10000000005 userDB@itar com
E| User07 User 10000000007 userl7@ifax.com
= Usei8 User 10000000008 userDB@iar com
E| User09 User 10000000009 userD3@ifax. com
= User1 0 User 10000000010 user] D@itar, com
E| Usert! User 1000000007171 user1@ifax.com
= User 2 User 10000000012 user] 2@iar com
E| User13 User 100000000713 user 3@ifax.com
= User14 User 10000000014 user 4@iar com
E| User1s User 100000000715 user 5@ifax.com
= User User 10000000016 user| B@itar com
E| User!? User 100000000717 user F@ifax.com
= User 8 User 10000000018 user] B@iar com
E| UsertS User 10000000019 user! 3@ifax.com
.:nm e 1 loor 1nnnnaonnon e M o

The total number of the conkacts: 65/2000

2 Select “Public Address Book” in the browse pane.

3 The Downloading dialog box appears. You can quit downloading

the address book data by clicking [Cancel].

Dowmnloading...

Downloading contacts fram MFP.

Please wait

Cancel

* The public address book data is downloaded from the selected device.
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Configuring the MAPI Address Book

The Address Book Viewer automatically accesses the address book application of the default e-
mail client software using the Messaging API (MAPI).

If the Address Book Viewer prompts an error message when selecting the MAPI Address Book,
the default e-mail client software has not been defined in your computer, or the default e-mail
software does not support MAPI. In this case, set the MAPI-compliant e-mail software as the
default e-mail client. For instructions on how to set your e-mail application as default e-mail cli-
ent, refer to the documentation or online help of your e-mail application.

You can use the MAPI address book to copy the contacts and groups to the private address
book.

Turn OFF the cache exchange mode before using it.

3 P.86 “Copying Contacts from an Address Book”

The MAPI Address Book cannot be used on Windows XP x64, Windows Vista x64, or Windows
Server 2003.

Managing the Microsoft Outlook Address Book

The Address Book Viewer automatically accesses the Microsoft Outlook Express Address Book
to obtain the address book data. You use the MS Outlook address book to copy the contacts
and groups to the private address book.

1 P.86 “Copying Contacts from an Address Book”

Managing the LDAP Address Book

In order to access to the address book data in the LDAP servers, first you must register the
LDAP directory services that you want to access.

) P.72 “Registering the LDAP Directory Services”

Then search contacts in the LDAP server and add the contacts to the LDAP Address Book.
P.74 “Adding Contacts from LDAP Servers”

You can use the LDAP address book to copy the contacts to the private address book.
P.86 “Copying Contacts from an Address Book”
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— Registering the LDAP Directory Services

You can register multiple LDAP directory services.

Registering the LDAP directory services

1 Click the [Tools] menu and select [LDAP Setting].

-STUDIO AddressBook Viewer

Edit  View
Device Setting
Conwert For Topiccass
it e Display Name | Fas Number | Email Address
£ Private 4ddress Book
£ Public &ddress Book.
+ MAP| Addiess Book
£ MS Outlook Address Book
£ LDAP Addiess Book
3 Inport Address Baok
Configurs the LDAP Settings ojo

* The Internet Account dialog box appears.

2 In the General tab, enter the items as described below.

Internet Account g|
General | Advanced |
Directory Server Name:
[idap1
¥ This Server iequires me to log on
Account Name: Juser1
Password [
I~ Lag on using Secure Passward Authentication
Character code selting: [asti =]
Al |
Directory Service
Account |
| Cose | Hep |

Directory Server Name — Enter the server name or IP address of a LDAP server.
This Server requires me to log on — Check this if the LDAP server requires the user
name and password to log on.

Account Name — Enter the user name to log on the LDAP server.

Password — Enter the password to log on the LDAP server.

Log on using Secure Password Authentication — Check this to use secure password
to log on the LDAP server.

Character code setting — Select the character code for the LDAP server.

In the Directory Server Name field, enter the IP address instead of the server name If the
LDAP server name cannot be resolved.
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3 In the Advanced tab, enter the items as described below.

General Advanced |
Server Port Number
Directory service[LDAP) EZ
I This Server requires a secure connection(35L]
Search
Search meout{minutes) =]

Maximum number of matches ta retum: 100

Search Base: ‘
add |

Directory Service

Account |

| Cose | Help |

Server Port Number - Directory service (LDAP) — Enter the port number to access
the LDAP server. It shows “389” as a default. Change this number if you are sure the
LDAP port number is changed from the default port number on the LDAP server.
Server Port Number - This Server requires a secure connection (SSL) — Check this
when you require to access the LDAP server using SSL.

Search - Search timeout — Select the timeout interval for searching.

Search - Maximum number of matches to return — Select maximum numbers for the
search results.

Search - Search Base — Enter the search root suffix.

4 Click [Add].

* The entered directory service is added to the Directory Service list.

Repeat the procedure from Step 2 to Step 4 until all required direc-
tory services are added.

6 Click [Close].
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— Adding Contacts from LDAP Servers

After you register the LDAP directory services, you can search contacts in the LDAP servers and
add preferred contacts to the LDAP Address Book.

You can search contacts by the name, fax number, and e-mail address. Also you can search
contacts by specifying the detailed search conditions.

Searching contacts by name, fax number, and e-mail address

1 Click the [Edit] menu and select [Find].

EE e STUDIO AddressBook Viewer
File N2 View Tools Help

E Display Name Fa Number Email Addiess

ok
MAP| Addiess Book
M3 Dutlook Addiess Book
LDAP Addiess Book
Import Address Book

Search for contacts o0

* The Find Contact dialog box appears.

2 Select a registered directory service in the “Data Source” drop
down box.

Find Contact

DalaSouce: | Public Address Baok =
Private Address Book

Person | Detail 8 Publc Address Bock
MAPI Address Book
S Dutlook Address Book

Display Mame:

Fax Number:
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Display the Person tab and enter search text in the following fields
that you require.

Find Contact g|
DataSource: | idapl =l
Person } Detail Setting |
Display Name: ~[User
Far Number: [
EMail [
Seaich
Group Name | Display Name | Fas Number Email Address
< >
| ceaar | | Cose | Help |

Name — Enter the search characters or string to search by the contact name.

Fax Number — Enter the search characters or string to search by the contact fax
number.

E-Mail — Enter the search characters or string to search by the contact e-mail address.

You must enter data into one of the fields to search contacts. It will search the contacts
that contain the entered search strings.

Tip
If you want to clear entered values, click [Clear All].

Click [Search].

* It begins searching contacts in the LDAP server. When it completes searching, found
contacts appears in the list at the bottom of the dialog box.

Tip

If you want to stop searching, click [Stop].
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and click

Find Contact

[Add].

DataSource: | idapl

Person | Dietail Seting |

Display Name:
Fax Mumber:

E-Mail:

[Dser

Search

%)

Group Name

Display Name

| Ceaa

Fax Number

A |

Email Addiess

Cose | Help

Select contacts that you want to add to the LDAP Address Book,

* The selected contacts are added to the LDAP Address Book.

Searching contacts by detailed search conditions

1 Click the [Edit] menu and select [Find)].

File N8 View Tools Help
E Paste Chri+v _{a @

Select Al Chrl+a - o) Display Name | Fan Number | Email Addrsss ~

Book (B Usei] User 10000000001 userD1 @iar com

e ook B Userli2 Lser nnnnnnnnnz uset02itar com

x IAP| Address Book B Usei3 User 10000000003 userD3@iar com

£l S Outlook. Address Book = UserDd Liser 10000000004 userDd@itar com

) [ LDAP Address Bock B Userd5 User 10000000005 Use05@itar.com
+ EB3 Impot Adtess Book B (=) User08 User 10000000006 userlB@itar com 3

B User? User 10000000007 LserD7 @ifa.com

=) Lserl1B Lser nnnnnnnnng uset0B@ifar com

BB Userd User 10000000003 LserD3@ifar com

= User1D Lser nnnnnnnm user! O@ifar com

B User! User 10000000011 user! 1 @ifas.com

= Lsen12 Lser nnnnnnnm 2 user! 2(itar com

= User!3 User 10000000013 User] 3@ifas.com

B Usen1 Lser nnnnnnnm 4 user! 4@iar com

BB User15 User 10000000015 Lser] 5@ifas.com

= User 1B Lser 10nnnnnnm user! B@ifar com

B Usen17 User 10000000017 Lser] P@ifas.com

=] Lser18 Lssr nnnnnnnm & user! B@iar com

=) User13 User 10000000013 User] 9@ifas.com
=11 1eame?0 e 1nnnnnnnnan R, 5 ¥

Search for contacts The total number of the contacts: 68/2000

* The Find Contact dialog box appears.
Select a registered directory service in the “Data Source” drop

down box.

Find Contact

D ata Source: |F'rivate Address Book

| Private Address Book
Detail 34 Public Address Book
MAP| Address Book
M5 Outlook Address Book

Perzon

Dizplay Mame:

Fax Murnber:
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3 Display the Detail Setting tab and select a field to search in the

“Field Select” drop down box.

Person  Detail Setting l
Define Condition:

Field Select:

Condition of search string:

Dizplay Mame j

Fax Humber

| Containg j |

Email Address
First Mame
Last Mame

Add

[

Select how it searches contacts in the “Condition of search string”

drop down bo
Person DetaiISetting]
Define Condition:

Field Select:

X.

Condition of search string:

Dizplay Mame j

Condition list:

| Containg j |

Iz
Starts with
Ends with

Add

[

Contains — Select this to search contacts that contain the search string.
Is — Select this to search contacts that completely match the search string.
Start with — Select this to search contacts that start with the search string.

End with — Select this to search contacts that end with the search string.

5 Enter the search string in the next field to the “Condition of search
string” drop down box.

Person  Detail Setting l

Define Condition:

Field Select: Condition of search string:
|Displa_l,l Mame j |E0ntains j |User
Condition list:

Add

[

G Click [Add].

» Specified search condition is added to the condition list.

Tip

If you want to clear entered values, click [Clear All].
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Repeat the procedure from Step 3 to Step 6 to add all required con-
ditions.

Find Contact gl

Data Source: [1dapt =
Person  Detail Setting |
Define Condition

Field Select Condtion of search string:
[DisplayName | [Contains Bl

Condition list
Display Hame Contains User

=]
|

Group Name | Display Name | Fas Number Email Address

| Ceaa Close Help

Tip

You can remove the search conditions you have added. To do this, select the condition
and click [Delete].

8 Click [Search].

* It begins searching contacts in the LDAP server. When it completes searching, found
contacts appear in the list at the bottom of the dialog box.

Tip
If you want to stop searching, click [Stop].

Select contacts that you want to add to the LDAP Address Book,
and click [Add].

Find Contact @
DataSource: | idapl =l

Person  Detail Setting |
Define Condition

Field Select Condtion of search string:
[DisplayName | [Contains Bl

Condition list
Display Hame Contains User

Group Name

| ceaar | Add | Cose | Help 7 |

* The selected contacts are added to the LDAP Address Book.
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Importing and Exporting the Address Book

The Export feature of the Address Book Viewer allows you to create a CSV file or vCard file of
your selected address book, and it can be imported to other user’'s Address Book Viewer. The
Import/Export feature is useful when users want to share the address book data.

* The CSV file to import the Address Book Viewer must be created as the comma separated
file in the following format:

Group Name,Contact Key,Prefix,First Name,Last Name,Suffix,Display Name,Company Name,Department Name,First Fax
Number,Second Fax Number,Email Address,Furigana,One Touch ID,Notes,Attenuation,Error Correction Mode,Fax Mode,Line
Monitor,Line Selection,Option Type,Oversea Calls,Print Transmission Report,Short Protocol, Transmission
Type,UseDeviceSettings,UseSubAddSID,Compression,PageWidth,Resolution,Password,Senderldentification, SEP,SubAddress
,1,,User01,User,,User01 User,12345COMPANY,Dept01,00000000001,,user01@ifax.com,,1,,0,1,0,0,2,0,0,0,0,1,0,0,0,0,0,,,,
,2,,User02,User,,User02 User,12345COMPANY,Dept02,00000000002,,user02@ifax.com,,2,,0,1,0,0,2,0,0,0,0,1,0,0,0,0,0,,,,
(701070 ) Iy N

For more information about the format, please contact your service engineer.

* Importing and Exporting a vCard file is available only when Microsoft Office XP is installed on
your computer.

* When you import or export a vCard file, only a single contact can be imported or exported.

Tip
If any data is lost during importing, confirm the following:

- Both the First Name and Last Name are not blank.
- Both the E-mail address and Fax number are not blank.

Also you can use the import address book to copy the contacts and groups to the private
address book.
P.86 “Copying Contacts from an Address Book”
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Importing the address book from a CSV file or vCard file

Address book files that are exported from GL-1010 or GL-1020 using TopAccess cannot be

imported to the Address Book Viewer.

1 Click the [File] menu and select [Import] and [CSV File] or [vCard

File].

e-STUDIO AddressBook Viewer

Edit View Tools Help
Mew Contack
Hew Group U
ess Book Display Name | Fan Number | Email Addrsss
(B Usei] User 10000000001 userD1 @iar com
Devices y [pes Book B Useil2 User 10000000002 userl2@itax. com
ess Book B Usei3 User 10000000003 userD3@iar com
C5V File B =] UserDd User 10000000004 user04{@itax com
Export v wcardFil B Usei05 User 10000000005 userl5@ifar. com
Exit [P R B User05 User 10000000006 userd6@ifax com
= Usei7 User 10000000007 userl7 Gifar. com
= User08 User 10000000008 user0B@itar com
B Usei3 User 10000000009 userl3Gifar com
B User1 0 User 10000000010 user] D@itar com
= User User 10000000011 user! 1 Gifa.com
B Usen 2 User 10000000012 user] 2@itar com
B User 3 User 10000000013 user] 3@ifar.com
B User14 User 10000000014 user] 4@itar com
B User 5 User 10000000015 user! S@ifar.com
= User6 User 10000000016 user16@itar com
B User 7 User 10000000017 user! 7Gifar.com
B Usen18 User 10000000016 user1B@itar com
= User 3 User 10000000019 user] SGifar. com
f\u:\ Hear2N 1 loar nnnnnnnon T
Import: the contacts from a csv file The total number of the contacts: 66/2000

* The Importing dialog box appears.

* The [vCard File] command will appear only when Microsoft Office XP is installed on
your computer.

* Even if you import a vCard file that contains multiple contacts, only a single contact
can be imported.

Locate the folder where the CSV file or vCard file is stored, and
select the file type (CSV or vCard) in the “Files of type” drop down
box. Then select the file and click [Open].

||
=] cf B

Importing. ..

Look in: | (£ My Diacuments

[CFolder
My Music

(2 My Pictures
My Seans

File name:  [AddressEaok

Open
j Cancel

Files of type:  [C5V (Comma Separated Values) [".csv)

I~ Open as read-only

80 Managing Address Book



The address book data is imported into “Import Address Book”.

Eifl g-STUDIO AddressBook Viewer

File Edit View Took Help
Display Name | Fas Number | Email Address ~
(B =] U1 User 10000000007 user01@ifax.com
B E Usei02 User 10000000002 userD2@iar com
E| User03 User 10000000003 userl3@ifax.com
= Usei0d User 10000000004 userD4(@itar com
E| User05 User 10000000005 userD5@ifax. com
= Usei8 User 10000000005 userDB@itar com
E| User07 User 10000000007 userl7@ifax.com
= Usei8 User 10000000008 userDB@iar com
E| User09 User 10000000009 userD3@ifax. com
= User1 0 User 10000000010 user] D@itar, com
E| Usert! User 1000000007171 user1@ifax.com
= User 2 User 10000000012 user] 2@iar com
E| User13 User 100000000713 user 3@ifax.com
= User14 User 10000000014 user 4@iar com
E| User1s User 100000000715 user 5@ifax.com
= User User 10000000016 user| B@itar com
E| User!? User 100000000717 user F@ifax.com
= User 8 User 10000000018 user] B@iar com
E| UsertS User 10000000019 user! 3@ifax.com
PR a1 oar AAAANAAAN e A F 20 e b
< >
The total number of the conkacts: 66/2000

* If you have already been import an address book before, contacts information will be
overwritten the existing import address book.

Tip
If one or more records have been skipped during the import process, it may be due to
one of following reasons:
- Record already exists.

- Group name contains an invalid character.
- Fax number is invalid.
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Exporting the address book as a CSV file or vCard File

1 Click the [File] menu and select [Export] and [CSV File] or [vCard
File].

e-STUDIO AddressBook Viewer

Edit View Tools Help
U

ess Book Display Name | Fan Number | Email Addrsss A
Iress Book (B Usei] User 10000000001 userD1 @iar com
Devices » 2 B Useil2 User 10000000002 user02@ifax com
pes Book B Usei3 User 10000000003 userD3@iar com
Import » | Addiess Book B Useid User 10000000004 userDd@itar com
B Userd5 User 10000000005 Use05@itar.com
Exit wCard File B User05 User 10000000006 userd6@ifax com
= Usei7 User 10000000007 userl7 Gifar. com
= User08 User 10000000008 uset0B@ifar com
B Usei3 User 10000000009 userl3Gifar com
B User1 0 User 10000000010 user! O@ifar com
= User User 10000000011 user! 1 Gifa.com
B Usen 2 User 10000000012 user! 2(itar com
B User 3 User 10000000013 user] 3@ifar.com
B User14 User 10000000014 user! 4@iar com
B User 5 User 10000000015 user! S@ifar.com
= User6 User 10000000016 user! B@ifar com
B User 7 User 10000000017 user! 7Gifar.com
B Usen8 User 10000000016 user! B@iar com
User User 10000000019 user] SGifar. com

BRI lear? 1 sar 1nnnnnnnnan IS e, ¥

< >

Export: the contacts to a csv file The total number of the contacts: 66/1000

* The Exporting dialog box appears.

* The [vCard File] command will appear only when Microsoft Office XP is installed on
your computer.

* The [vCard File] command can be selected only when you select an individual con-
tact. Only a single contact can be exported.

Locate the folder where you want to save the CSV file or vCard File,
enter the file name and click [Save].

Exporting... @EI
Save i | () My Diocuments =] of EB-

[CFolder
My Music

(2 My Pictures
My Seans

File name:  [AdcressBook Save
Save as lype: [CSV (Comma Separated Values) ["esv] v | Cancsl

* The private address book is exported as a CSV file or vCard file.
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Managing Contacts and Groups

Users can create contact and group entries to the private address book that can be accessed
from your desktop.

Under the Private Address Book folder, there are two containers, “Group” and “Location/Peo-
ple”.

The “Location/People” folder contains individual contact information. The Group folder contains
the groups and it can contain the individual contact information in each group.

Up to 200 groups in “Group”, 2000 contacts in “Location/People” and 2000 contacts in total of
“Group” and “Location/People” can be registered.

Managing Contacts

You can add contacts to the “Location/People” folder and each created groups in the Private
Address Book.

There are several ways to add the contact to the container.

P.83 “Adding Contacts Manually”

P.86 “Copying Contacts from an Address Book”

Also you can modify or delete contacts in the private address book.

P.87 “Displaying or Modifying Contacts Properties”

P.90 “Removing Contacts”

— Adding Contacts Manually

You can add new contacts to the “Location/People” folder in the private address book. Also you
can add new contacts to groups created in the private address book.

Adding a new contact manually

1 Select the folder that you want to add new contact in the left pane.

Eifl e-STUDIO AddressBook Yiewer,
Fle Edt View Tools Help

& )

=& TOSHIBA Address Book Display Name [ Fa Murber [ Emai Address
=] Private &ddress Book.

MAP| Address Baok
M5 Outlook Address Book
LDAP Address Baok
mport Address Bock

IR

The total number of the conkacts: 02000

* If you want to add new individual contact in the private address book, select the
“Location/People” folder under “Private Address Book” folder.

* If you want to add new contact to the group in the private address book, select a
group that you want to add a contact in the “Group” folder under “Private Address
Book” folder.
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2 Click the [File] menu and select [New Contact].

Eifl g-STUDIO AddressBook Viewer

)

ess Book Display Name | Fas Number | Email Address
Iress Book.

Devices 13

Import 3
Export » 258 Book
Exit ¢ Address Book

- coerraaiess Book
= B Import Address Book

Add a New Conkact The total number of the conkacts: 02000

* The New Contact dialog box appears.

3 In the Personal tab, enter items as described below.

Personal ] Sending Options |

One Touch 1D:

1 -

Prefix: First Name: Last Mame: Suffi
[Me. =] [Tomopuki Take -
Display Name:

[pte. Tamopuki Toke |
Company, Department:

|«BCDE |sBC

Fa
| EERRRRRRREE!

Second Fan
I

E-Mail Address:
[user01 @ifax. com

Motes:

oK. Cancel ‘ Help |

One Touch ID — Select the one touch ID number for the contact (if desired).

Prefix — Select the prefix for the contact.

First Name — Enter the first name of the contact. You can enter up to 32 characters.
Last Name — Enter the last name of the contact. You can enter up to 32 characters.
Suffix — Select the suffix for the contact.

Display Name — The display name is automatically entered as “[Prefix] [First Name]
[Last Name] [Suffix]”. You can also edit the name as you prefer. You can enter up to 80
characters.

Company — Enter the company name of the contact. You can enter up to 64 characters.
Department — Enter the department name of the contact. You can enter up to 64
characters.

Fax — Enter the 1st fax number of the contact. You can enter up to 128 characters
includes numbers and the following symbols: +, -, [space], *, #

To add a 3 second pause to a fax telephone number, place a hyphen (-) at the desired
point in the number.
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Second Fax — Enter the 2nd fax number of the contact. You can enter up to 128
characters includes numbers and the following symbols: +, -, [space], *, #

To add a 3 second pause to a fax telephone number, place a hyphen (-) at the desired
point in the number.

E-mail Address — Enter the e-mail address of the contact. You can enter up to 192
characters.

Notes — Enter any notes for the contact. You can enter up to 256 characters.

You must enter either “First Name” or “Last Name”, and either “Fax” or “E-mail Address”.

4 In the Sending Options tab, enter items as described below as

New Contact gj
Personal Sending Options ]
-
Fax
I {lise Sub dedress and sender infamation
Sub Address: Sender |dentification
Selective Poling: Password:
Fax Options
O r
In r
O r
Line Selection: Transmission Type:
o « o «
Inkermet Fax Options
Inkemmet Fas Made, Setting Value:
& « ~ «
Fieceiver Capabilty:
Fiesolution Compression Page Width:
oK. Cancel ‘ Help |

Use Sub Address and sender information — Check this to enable subaddress
transmission for this contact. When this is checked, documents will be always sent using
the specified sub address and SID. Also you can use this contact to perform polling
transmission from the mailbox in the remote facsimile using the specified sub address
and password.

Sub Address — Enter the sub address or mailbox number of remote facsimile where a
document will be sent. This can be entered only when “Use Sub Address and sender
information” is enabled.

Sender Identification — Enter the security password for the sub address if required.
This can be entered only when “Use Sub Address and sender information” is enabled.

Other items in this tab cannot be modified.

B Click [OK].

¢ The contact is added to the list in the selected folder.
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— Copying Contacts from an Address Book

You can also add contacts to the private address book by copying contacts from another
address book folder.

Copying contacts from another address book folder

1 Browse to the folder that contains the contacts you want to copy,
and select the contacts in the right pane.

2 Click the [Edit] menu and select [Copy].

Eifl g-STUDIO AddressBook Viewer

[=| selectal Curia ok
Baok

S

1AP| Address Book

5 Outlook Address Baok

4P Address Baok

= B Import Address Book

Display Name Email Address
i (=]

Find

#

(Copy the contacts or group The total number of the contacts: 66/1000

* The selected contacts are copied in the clipboard.

3 Browse the Private Address Book and select a folder that you want
to add the copied contacts in the left pane.
* If you want to copy individual contacts in the private address book, select the “Loca-
tion/People” folder under the “Private Address Book” folder.
* If you want to copy contacts to the group in the private address book, select a group
that you want to add contacts in the “Group” folder under the “Private Address Book”
folder.

4 Click the [Edit] menu and select [Paste].

EE e STUDIO AddressBook Viewer
File N2 View Tools Help

Display Hame Fax Number Email Addess

aple
blic Address Book
4P| Addiess Book
5 Dutlook Address Book

+ AP Addiess Book
+ Import Address Book

Paste the copied contacts or group The total number of the contacts: 0/2000

* Copied contacts are added to the list in the selected folder.
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— Displaying or Modifying Contacts Properties

You can display the properties of contacts in any address book. You can also edit the properties

of contacts in the private address book.

Displaying or modifying the contact properties

1 Browse to the folder that contains the contacts you want to display
or modify, and select the contact in the right pane.

2 Click the [File] menu and select [Properties].

Eifl e-STUDIO AddressBook Yiewer,
N Edit View Tools Help

)

s Book Display Name
Iresss Baok & =,
, fess Book B = User2 User
B User03 User
Import v n/People E = User0d User
Export. » pssBook =] User05 User
Exit Adg'“i Book BB Usen05 User

TR e s Hoo B Useil7? User

# [ Import Address Book. B S U508 User
B User03 User
= User1 0 User
B Userl1 User
= User 2 User
B User13 User
= User14 User
B User15 User
= User User
B User17 User
= User 8 User
B User13 User
.:nr:\ oo oar

Devices

Display the properties of ths selected contact or group

10000000002

10000000003 user03@itax com
10000000004 userl4@ifax.com
10000000005 user05@itax com
10000000006 userDB@ifax.com
10000000007 user07@itax com
10000000003 userDB@ifax.com
10000000003 user09@itax com
10000000010 user Di@ifax.com
10000000011 user!1@itax com
10000000012 user] 2@ifax.com
10000000013 user] 3@itax com
1000000001 4 user] 4@ifax.com
1000000001 5 user] 5@itax com
1000000001 & user! B@ifax.com
1000000001 7 user] Fi@itax com
10000000013 user] B@ifax.com
10000000013 user] 3@itax com
ANAAARAAAN o NE 2 o

The total number of the conkacts: 65/1000

* The Properties dialog box appears.

Tip

You can also display the Properties dialog box by double-clicking the contact in the right

pane.

In the Properties dialog box, you can modify the settings of the contacts in the private address
book only. When you display the Contact dialog box of the contacts in any other address books,

you cannot modify the settings.

The Properties dialog box contains the Personal tab, Sending Options tab, and Security tab.

Tip

The tabs that will be displayed vary based on the type of the address book that the contact is

chosen from.
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Personal Tab
In the Personal tab, following items are displayed:

Properties El
Personal ] Sending Options | Seeuity |
One Touch ID:
Frefis: First Mame: Last Name: Suffis
= [oeer
Display Name:
Company, Department:
[ |Deptdi
Fax
|10000000001
Second Fax
E-Mail Address:
Juser @ites. com
Motes:
Close Help
Tip

When displaying the properties of a contact in the private address book, you can modify all
items.

* One Touch ID — Display the one touch ID number for the contact.
* Prefix — Display the prefix for the contact.

* First Name — Display the first name of the contact.

» Last Name — Display the last name of the contact.

» Suffix — Display the suffix for the contact.

» Display Name — Display the display name of the contact.

* Company — Display the company name of the contact.

* Department — Display the department name of the contact.
e Fax — Display the 1st fax number of the contact.

* Second Fax — Display the 2nd fax number of the contact.

* E-mail Address — Display the e-mail address of the contact.
* Notes — Display the notes for the contact.
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S

ending Options Tab

In the Sending Options tab, following items are displayed:

Personal Sending Options ISE:urilyl

v
Fax:
-

Sub Address: Sender |dentification:

Selective Polling: Password:

Fax Options:

r r
~ r
r r
Line Selection: Transmission Type:
(o [ (o (o
Internet Fax Options
Internet Fax Mode: Setting Walue:
(o [ [ '
Receiver Capabilty:
Resalution Compression Page Width:
Cloge Help
Tip

When displaying the properties of a contact in the private address book, you can modify the fol-
lowing settings:

Use Sub Address and sender information
Sub Address
Sender Identification

Iltems other than the above cannot be set.

Use Device Settings — This is checked when the contact is set to use the device settings
rather than using the settings on this tab.

Use Sub Address and sender information — This is checked when the subaddress trans-
mission for this contact is enabled. When this is checked, a document will be always sent
using the specified sub address and SID. Also you can use this contact to perform polling
transmission from the mailbox in the remote facsimile using the specified sub address and
password.

Sub Address — Display the sub address or mailbox number of remote facsimile where a
document will be sent.

Sender Identification — Display the security password for the sub address if required.
Selective Polling — Display the mailbox number of remote facsimile where a document will
be retrieved.

Password — Display the password for the selective polling if required.

Overseas Calls — This is checked when calling the contact fax number will be oversea call.
Error Correction Mode — This is checked when the ECM for this contact is enabled.

Print Transmission Report — This is checked when printing the transmission report after
the transmission is enabled.

Reduction — This is checked when the attenuation is enabled.

Short Protocol — This is checked when the short protocol is enabled.

Line Monitor — This is checked when the Line Monitor for the fax transmission is enabled.
Line Selection — Display whether the line 1 or line 2 is used for the fax transmission. The
line 2 can be selected only when optional Line 2 board is installed.

Transmission Type — Display whether the memory transmission or direct transmission is
used for the transmission.
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* Internet Fax Mode — Display whether the simple mode or full mode is used for the Internet
Fax transmission.

» Setting Value — Display whether to use auto detect receiver capability or manual settings
for the Internet Fax transmission. When “Default” is selected, it enable auto detect receiver
capability for the Internet Fax transmission. When “Custom” is selected, it uses custom set-
tings specified in the “Receiver Capability” option for the Internet Fax transmission.

* Receiver Capability — Display the receiver capabilities settings, such as resolution, com-
pression, and page width. These are applied to the transmissions only when “Custom” is
selected in the “Setting Value” option.

Security Tab (public address book only)
In the Security tab, following items are displayed:

Personal | Sending Options  Secuty |
Qwner:
Password
Editing Date
20061021215034
Close Hel

* Owner — Display the owner name of this contact.
* Password — Display the password of this contact.
» Editing Date — Display the date that this contact is created.

— Removing Contacts

You can remove contacts from the private address book.
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Removing contacts from address book

1 Browse the folder that contains contacts you want to remove, and
select contacts in the right pane.

2 Click the [File] menu and select [Delete].

EE e STUDIO AddressBook Viewer
GO Edit View Tools Help

X @@
ess Book Display Wame E mail Address
Iress Book. i = 0 e i
»

Devices People
Import: » |ess Book
Export » essBook
Exit . Address Book

g comr =awess Book

+ Import Address Book

Delete the selected contacts or group The total number of the contacts: 66/2000

* The Confirmation Deletion dialog box appears.

3 Click [Yes].

Confirm Deletion

\g) Are you sure you wank to delete the selected contacts?

I

* The selected contacts are deleted.
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Managing Groups

You can add groups to the “Group” folder in the Private Address Book. Groups can be used for
multiple transmission.

P.92 “Creating Groups”

Also you can modify or delete contacts in the private address book.

P.93 “Modifying Groups Name”

P.94 “Removing Groups”

After you create a group, you can add or delete contacts in the group. For the instruction to add

contacts in a group, please refer to the following section.
P.83 “Managing Contacts”

— Creating Groups

You can create groups in the “Group” folder in the private address book.

Creating groups

1 Select the “Group” folder in the “Private Address Book” folder.
2 Click the [File] menu and select [New Group].

Eifl g-STUDIO AddressBook Viewer

)

ess Book Display Name
Iress Bk,

Devices

¥ nPeople
Tmport » sz Book
Export b EssBook
ot ¢ Address Book
- coerraaiess Book
= B Import Address Book

Add a New Group The total number of the groups: 0j200

* The Group dialog box appears.
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3 Enter a group name in the “Group Name” field.
Group, E‘

Group |

Type a name for your group

Group ID Group Name:
[1 | Groupm

oK Corcel | Heb |
* The “Group ID” field displays the Group ID number automatically detected.
4 Click [OK].

* The group is created in the selected “Group” folder.

Continue to add contacts to the group.
P.83 “Managing Contacts”

— Modifying Groups Name

You can change the group name of the groups in the private address book. You can also display
the properties of a group in the public address book.

Modifying the group name

Select the group that you want to display or modify the group prop-
erties in the “Group” folder either of the private address book and
public address book.

2 Click the [File] menu and select [Properties].

EE e STUDIO AddressBook Viewer
GO Edit View Tools Help

ET

Mew Contack

ess Book
Delete Del  Jress Book

Display Hame

LB Groupll

»
Devices iPeople
Import: » |ess Book
Export » essBook
Exit . Address Book

g comr =awess Book
+ Import Address Book

Display the properties of the selected contact or group The total number of the groups: 1/200

* The Group dialog box appears.
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When you display the properties of the group in the private address
book, modify the group name in the “Group Name” field and click
[OK].

Praperties X

Group }

Type & name for your gioup

Broup 1D Broup Name:
] Groupill

Display Name | Fan Number Email Address

Group Members: 0

oK Cancel | Help ‘

* The group name of selected group is modified.

You cannot modify the group of the public address book.

— Removing Groups

You can delete groups in the private address book.

When you delete a group, contacts added in the group are also deleted.
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Removing a group

Select the group that you want to delete in the “Group” folder of the

private address book.

2 Click the [File] menu and select [Delete].

e-STUDIO AddressBook Viewer

i N Edit View Tools Help

Mew Contack

Delete the selected contacts or group

g ox @R
Fropetties ess Book Display Name: | Fan Number | Email Addrsss
Iress Book. (B Usei] User 10000000001 userD1 @iar com
Devices N (B User02 User nnnnnnnnnz uset02itar com
B User03 User 10000000003 Lse03@itar.com
Import b jupl2 B Userd User 10000000004 useiDd@ifar com
Export v 3 B Userl5 ser 10000000005 userl5@ifar. com
Bt p0d
T n/Pecple
) [ Public Address Back
) [ MAPI Address Book
) [ M5 Dutiock Address Book
) [ LDAF Address Bock
) [ Import Address Back

The total member of this group: S{400

* The Confirm Deletion dialog box appears.

3 Click [Yes].

Confirm Deletion

9

3/ Are you sure you wank to delete the selected aroup?

I

* The selected group is deleted.
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Searching Contacts

In order to quickly locate contacts you can search the Address Book database. You simply type
in a string or letters to be used to search the database. The Address Book Viewer will search for
any entry that contains the specified string.

You can search contacts by the name, fax number, and e-mail address. Also you can search
contacts by specifying the detailed search conditions.

Tip

If the Address Book Viewer is launched by clicking [Select From Address Book] in the N/W-Fax
driver, you can add the searched contacts as recipients for N/W-Fax.

Searching contacts by name, fax number, and e-mail address

1 Click the [Edit] menu and select [Find].

Eifl e-STUDIO AddressBook Yiewer,
File (i view Tools Help

E Paste ey ﬁ @

(o selectal cubva ok
m;a
ook
MAP| Addiess Book
M5 Outlook Addiess Book
LDAP Address Book
Inport Address Baok

Search for conkacts

Display Name | Fas Number | Email Address
(B =] U1 User 10000000007 user01@ifax.com
B E Usei02 User 10000000002 userD2@iar com
E| User03 User 10000000003 userl3@ifax.com
= Usei0d User 10000000004 userD4(@itar com
E| User05 User 10000000005 userD5@ifax. com
= Usei8 User 10000000005 userDB@itar com
E| User07 User 10000000007 userl7@ifax.com
= Usei8 User 10000000008 userDB@iar com
E| User09 User 10000000009 userD3@ifax. com
= User1 0 User 10000000010 user] D@itar, com
E| Usert! User 1000000007171 user1@ifax.com
= User 2 User 10000000012 user] 2@iar com
E| User13 User 100000000713 user 3@ifax.com
= User14 User 10000000014 user 4@iar com
E| User1s User 100000000715 user 5@ifax.com
= User User 10000000016 user| B@itar com
E| User!? User 100000000717 user F@ifax.com
= User 8 User 10000000018 user] B@iar com
E| UsertS User 10000000019 user! 3@ifax.com
.:nm e 1 loor 1nnnnaonnon e M o

The total number of the conkacts: 66/2000

* The Find Contact dialog box appears.

Select a address book to search contacts in the “Data Source” drop

down box.
Find Contact
DataSource: | Private Address Book
Piie

Person | Detail ST

ool

M5 Oulloak Address Book
Display Name: | vt Address Book
FaxNumber: 1dap!

E-Mail:

Tip

The default address book in the “Data Source” can be set by selecting [View] - [Default

Configuration] - [Data Source] from the menu bar.
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Display the Person tab and enter search text in the following fields
that you require.

Find Contact

%)

DataSource: | Public Address Baok =]

Person | Dietail Seting |

Display Name:
Fax Mumber:

E-Mail:

[Dser

Search
|

Group Name | Display Name | Fas Number Email Address
< >

| ceaar | | Cose | Help |

Display Name — Enter the search characters or string to search by the display name.
Fax Number — Enter the search characters or string to search by the contact fax
number.

E-Mail — Enter the search characters or string to search by the contact e-mail address.

You must enter one of the field to search contacts. It will search the contacts that have
exactly same name, fax number, or e-mail address as the entered search strings.

Tip
If you want to clear entered values, click [Clear All].
Click [Search].
* It begins searching contacts in the selected address book. When it completes
searching, found contacts appear in the list at the bottom of the dialog box.
* If the Address Book Viewer is launched by clicking [Select From Address Book] in the
N/W-Fax driver, you can add the searched contacts as recipients for N/W-Fax.
P.100 “Adding contacts as recipients for N/W-Fax”
Tip

If you want to stop searching, click [Stop].
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Searching contacts by detailed search conditions

1 Click the [Edit] menu and select [Find)].

-STUDIO AddressBook Viewer
File N2 View Tools Help

E Paste ey ﬁ @

Select All Crbes oop Display Hame [ Fat Mumber | Email &uddress »~
ook B UserDT User 10000000001 userD1 @itar com
—nok E S User2 User 10000000002 userD2@iar com
+ MAP| Address Book =] User03 User 10000000003 uzer03@itax. com
#1-EBY MS Dutiook Address Book BB User0d User 10000000004 userD4(@itar com
+ [ LDAP Address Book B =] User5 User 10000000005 user05@ifax. com
= B Import Address Book =

= User5 User 10000000006 userDB@ifax.com

=] User07 User 10000000007 user07@itax com
=1 User08 User 10000000003 userDB@ifax.com
=] User03 User 10000000003 user09@itax com
=1 User10 User 10000000010 user Di@ifax.com
B Userl1 User 10000000011 user!1@itax com
B User 2 User 10000000012 user] 2@ifax.com
B User13 User 10000000013 user] 3@itax com
B User 4 User 1000000001 4 user] 4@ifax.com

B User15 User 1000000001 5 user] 5@itax com
=1 User16 User 1000000001 & user! B@ifax.com
=] User17 User 1000000001 7 user] Fi@itax com

EE User 8 User 10000000015 user! 8@ifax.com

B Usen3 User 10000000013 user! 9(@itax com

TR 1o 1 loar AnnnAnAANan + o MU 20 e b

< >
Search for contacts The total number of the contacts: 66{2000

* The Find Contact dialog box appears.

Select a address book to search contacts in the “Data Source” drop
down box.

Find Contact

D ata Source: |F'rivate Address Book j

| Private Address Bool
Perzan ] Detail SIS

L yddress Book
MAP| Address Book

. | MS Dutlook Address Book,
Display Name: ||rnart &ddress Book

Fax Mumber:  |dapl

The default address book in the “Data Source” can be set by selecting [View] - [Default
Configuration] - [Data Source] from the menu bar.

3 Display the Detail Setting tab and select a field to search in the
“Field Select” drop down box.
Person  Detail Setting |
Define Condition:

Field Select: Condition of search string:
Dizplay Mame j |E0ntains j |

Fax Humber
Email Address
First Mame
Last Mame

[
[ o]
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Select how it searches contacts in the “Condition of search string”
drop down box.

Person  Detail Setting l
Define Condition:

Field Select:

Condition of search string:

Dizplay Mame

- |

Condition list:

[ |

| Containg

Iz

Starts with
Ends with

Contains — Select this to search contacts that contain the search string.

Is — Select this to search contacts that completely match the search string.
Start with — Select this to search contacts that start with the search string.

End with — Select this to search contacts that end with the search string.

Enter the search string in the next field to the “Condition of search
string” drop down box.
Perzon DetaiISetting]

Define Condition:

Field Select: Condition of search string:
|Displa_l,l Mame j |E0ntains j |User
Condition list:

Add

[

Click [Add].

» Specified search condition is added to the condition list.
Tip

If you want to clear entered values, click [Clear All].

Repeat the procedure from Step 3 to Step 6 to add all required con-
ditions.

Find Contact @

DataSource: | Public Address Baok =]
[m— DetallSeltlngl
Define Condition
Field Selsct Condition of ssarch sting:
[DisplayName | [Contains Bl
Condition list
Display Hame Contains User
|
Group Name | Display Name | Fas Number Email Address
< >
| Ceaa Close Help

Tip
You can remove the search conditions you have added. To do this, select the condition
and click [Delete].
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8 Cli

ck [Search].

It begins searching contacts in the selected address book. When it completes
searching, found contacts appear in the list at the bottom of the dialog box.

If the Address Book Viewer is launched by clicking [Select From Address Book] in the
N/W-Fax driver, you can add the searched contacts as recipients for N/W-Fax.

P.100 “Adding contacts as recipients for N/W-Fax”

Tip

If you want to stop searching, click [Stop].

Adding contacts as recipients for N/W-Fax

If the Address Book Viewer is launched by clicking [Select From Address Book] in the N/W-Fax

driver, you

can add the searched contacts as recipients for N/W-Fax.

1 Select the searched contacts and click [Address].

Find Contact El
DalaSouce: | Public Address Book =
Person | Detai Setting |
Display Name: [User
Fax Number: [
E-Mail [
Search

Group Name

Addiess

Display Hame

Clear &l

Email Address

Close

A

* The Type Selection dialog box appears.

2 Check the “Email Address” check box if you want to add the Email
address of the selected contacts as the destinations, and check the
“Fax Number” check box if you want to add the fax number of the

selected contacts as the destinations.
&

Type Selection

Select Destination Type

[V Email Address

¥ Fax Number

o]

Cancel

Tip

The default destination type in the “Type Selection” dialog box can be set by selecting
[View] - [Default Configuration] - [Type Selection] from the menu bar.

3 Click [OK].

* The Destinations dialog box appears.
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4 Click [OK].

Destinations @

the Remove icon,

Confirm selected contacts. T remave & contact, select the contact then select

Display Hame

| 07110 [ Group Name [ Fax Number

| Email Address

User05 User
FBIE UserDd User
TR User3 User
FBIE User2 User
TR User] User

5

4
3
2
1

10000000005
10000000004
10000000003
10000000002
10000000001

[

userlG@ifax com
userDd@itax com
userl3@ifax com
userl2@itax com
userl @ifax com

Cancel | Help

>

* The selected contacts are added as recipients for N/W-Fax.

Converting the Address Book Data

Using the Address Book Converter, users can convert the GL-1010 or GL-1020 address book
file to the file that can be restored or imported to the e-STUDIO3510c Series, e-STUDIO451¢

Series, e-STUDIO850 Series, e-STUDIO853 Series, e-STUDIO4511 Series, e-STUDIO450

Series, e-STUDIOA453 Series, e-STUDIO280 or e-STUDIO283 Series Series with TopAccess.
The Address Book Converter can convert the two kinds of the address book file that is created
from the GL-1010 or GL-1020 address book; one is the Address Book Converter file (*.abc) that
can be created using the backup function of the TopAccess, and the other is the CSV file that is
created using the export function of the TopAccess.
P.102 “Converting from an address book converter file”
P.104 “Converting from a CSV file”

* The Address Book Converter can be launched only on Windows NT 4.0, Windows 2000,

Windows XP, and Windows Server 2003.
¢ To use the Address Book Converter, Java 2 Runtime Environment V1.4.2 must be installed.
* The Address Book Converter is displayed only when an OS with a 32-bit version is used.
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Converting from an address book converter file

1 Click the [Tools] menu and select [Convert for TopAccess].

STUDIO AddressBook Viewer, E] = @
File Edit View

=

HIEeS mness oon Display Name | Fas Number | Email Address ~

* b o B Usei01 User 10000000001 s @it com
* B Use02 User 10000000002 LserD2@ifa com
* 4P| Addtess Book B User3 User 10000000003 useiD3@itar com
G 5 utiock Addrsss Book B Userdd User 10000000004 useil4Gifar com
[ LDAP Addtess Book =] Llsea05 Lser 10000000005 useiI5@itar com
% B Import Adctess Book B Users User 10000000006 user6@itax.com

B Usei07 Lser 10000000007 e —

B Usen08 User 10000000003 LserDBi@ifa com

=] User03 User 10000000003 user09@itax com
E = User10 User 10000000010 user Di@ifax.com
B Userl1 User 10000000011 user!1@itax com
E S User12 User 10000000012 user] 2@ifax.com

=] User13 User 10000000013 user! 3@itax com
= Userld User 10000000014 user! 4(@ifax.com
B Usen5 User 10000000015 user! 5(@itax com
E S User1 User 10000000016 user! 6@ifax.com
R Usen 7 User 10000000017 user! 7(@itax com
E = User18 User 10000000015 user! 8@ifax.com
B Usen13 User 10000000013 user! 9(@itax com
TR 1o 1 loar AnnnAnAANan + o MU 20 e b
< >
Inwokes the Address Baok Converter The total number of the contacts: 66{2000

* The Converting AddressBook dialog box appears.
2 Click [Browse] at the next of the “Input file” field.

Source Fie
Irput file:
Browse
Machine Type:
GLA010 V200 or later) -

A

Destination File:

Output File:

Browse
Convert Cancel | Hep |

3 Locate the folder that contains the address book converter file
(*.abc). Select “ABC (Address Book Converter) (*.abc)” in the
“Files of type” drop down box, select the file, and click [Open].

Lok in: [ (2 My Documents =] = B

EaFolder
My Music

(ZMy Ficturss
[SyMy Scans

File name: |addresbook_02071_1m213 Open
Files of type: | ABC [Address Book Converter) [%abc) v | Cancel
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Select the model name that the sel

ected file is originally created

from in the “Machine Type” drop down box.

Converting AddressBook E\

Source File

Ipt fle:

|C.\Ducumenls and Setting My Documentshaddresbook_02071 Browse

Machine Type:

GL-1010 [¥2.0.0 or later] -

GLADI0 (V20,0 or later)

Output File:

Erowse
Convert Cancel | Hep |

Click [Browse] at the next of the “Output File” field.

Converting AddressBook
Source File:
Input file:
|IZ' Documents and Seting My Documertshaddieshook_02071 Erowse
Machine Type:
=
Destination File:
Output File;
Browse
Converl Cancel | Help

®

Locate the folder where you want to save a converted file. Select
“TBF (Restore) (*.tbf)” in the “Save as type” drop down box and

click [Save].

Converting AddressBook @EI

Savein: | () My Documents | o B~
[ZFolder

My Music

(2 My Pictures

My Seans

File name: Save
Save as lype: | TEF (Restore) [“tof) =] Cancel

When you selected an Address Book Converter file for the input file, do not specify “CSV
(Comma Separated Values) (*.csv)” in the “Save as type” drop down box. The Address
Book Converter file cannot convert to a CSV file.
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7 Click [Convert].

Converting AddressBook

Source File;

Input file:

Machine Type:
GL1020 -

W

Destination File:

Qutput File:

|ts and Settings\idministratoriy Documentshaddreshook_02071_101213 abe Browse

Canvet |

C:\Documents and Settings\Administiator\My Documents\BACKUP_ADDROE Brawise

| Help

®

* It starts converting a file.

8 Click [OK].

TOSHIBA Address Book

\l,) Corwersion completed successfully, The file has been created.

¢ The file is converted and saved in the selected folder.

Tip

After you convert the file, you can restore or import the address book into the equipment
using the restore or import function of the TopAccess. For instructions on how to restore
or import the address book, refer to the TopAccess Guide.

Converting from a CSV file

1 Click the [Tools] menu and select [Convert for TopAccess].

STUDIO AddressBook Viewer,

LDAP Setting
B & Device Setting

T=T1 a2 1 rar

Invokes the Address Book Converter

Tnnnnnnnian

Display Name | Fan Number | Email Addrsss

e (B Usei] User 10000000001 userD1 @iar com
g ublic Address Book B User02 User 10000000002 userd2@ifax com
x IAP| Address Book B Usei3 User 10000000003 userD3@iar com
£l S Outlook. Address Book = UserDd Liser 10000000004 userDd@itar com
I R LDAP Address Baok =] User05 User 10000000005 LserD5@ifa.com
* mport Address Book =] User05 Ussr 10000000006 user0B@ifax. com
= Usei7 User 10000000007 userl7 Gifar. com

= User08 User 10000000008 uset0B@ifar com

B Usei3 User 10000000009 userl3Gifar com

= User! 0 User 10000000010 user! O@ifar com

= User! 1 User 10000000011 user! 1 Gifa.com

B Usen 2 User 10000000012 user! 2(itar com

B User 3 User 10000000013 user] 3@ifar.com

= User! 4 User 10000000014 user! 4@iar com

B User 5 User 10000000015 user! S@ifar.com

= User6 User 10000000016 user! B@ifar com

B User 7 User 10000000017 user! 7Gifar.com

= UserlB User 10000000016 user! B@iar com

= User 3 User 10000000019 user] SGifar. com

e ar IR aw mm

The total number of the contacts: 66/2000

* The Converting AddressBook dialog box appears.
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Click [Browse] at the next of the “Input file” field.

Converting AddressBook E‘

Source File;

Input file:

Erowse

Machine Type:
GL1010 V2,00 or later) -

W

Destination File:

Qutput File:

Browse
Convert Cancel | Hep |

Locate the folder that contains the CSV file. Select “CSV (Comma
Separated Values) (*.csv)” in the “Files of type” drop down box,
select the file, and click [Open].

Converting AddressBook @EI

Look in: [ (£ My Documents -l cF B

[CFolder
My Music
(ZMy Pictures
Mty Scans

File name: [GL_ADDRESS_19052004_170656 Open
Files of type:  [C5V (Comma Separated Values) ["esv] | Cancsl

Select the model name that the selected file is originally created
from in the “Machine Type” drop down box.

Converting AddressBook E‘

Source File

Irput file:
[C:ADacuments and Setings'Administiatoriily DacumenshGL_ADDRESS_13 Browse

Machine Type:

GLA010 V200 or later) -

GLAOT0 (V200 or later]

Output Fils

Browse
Convert Cancel | Hep |

Click [Browse] at the next of the “Output File” field.

Converting AddressBook ﬁ‘

Source File;

Input file:

|E' Documents and Setting: My Documents\GL_ADDRESS_19 Browse

Machine Type:

[T
hd

Destination File:

Qutput File:

Browse
Convert Cancel | Hep |
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6 Locate the folder where you want to save a converted file. Select

“CSV (Comma Separated Values) (*.csv)” in the “Save as type” drop
down box, enter the file name in the “File name” field, and click
[Save].

Converting AddressBook @El
Savein [ (2 My Documents =] = B

[yFolder

My Music

(ZMy Ficturss

My Scans

[£] 6L_ADDRESS_19052004_170656

Filename:  [ADDRESS_DATA Save
Save as type: |CSY [Comma Separated Values) "esvl v | Cancel

When you selected a CSV file for the input file, do not specify “TBF (Restore) (*.tbf)” in
the “Save as type” drop down box. The CSV file cannot convert to a Restore file.

Click [Convert].

Converting AddressBook E‘

Source File;

Input file:
|Etl\ﬂgS\AdmlnIStlEtDl\My Documents\GL_ADDRESS_19052004_170656 csv Browse

Machine Type:

GL1020 -
hd

Destination File:

Qutput File:
C:\Documents and Settings\AdministiatorsMy Documents\ADDRESS_DATA, Brawise

Canvet | Cancel | Hep |

* It starts converting a file.

Click [OK].

TOSHIBA Address Book

\l,) Corwersion completed successfully, The file has been created.

¢ The file is converted and saved in the selected folder.

Tip

After you convert the file, you can restore or import the address book into the equipment
using the restore or import function of the TopAccess. For instructions on how to restore
or import the address book, refer to the TopAccess Guide.
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Troubleshooting

This section describes about troubleshooting for printing features.
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N/W-Fax Driver Errors

N/W-Fax Driver Installation Error Messages

Setup Needs to Copy Windows NT Files

Problem Description
The wrong port type was selected from the Printer Ports dialog.

Corrective Action

1. Click Cancel until the Add Printer Wizard terminates.
2. Double-click Add Printer from the Printers folder but, when prompted to select a port, choose
Local Port.

Client Software CD Now Required

Problem Description

When adding a new printer driver, the end user did not choose the Have Disk option; instead, he
selected the printer name from the Add Printer list.

Corrective Action

1. Cancel the Add Printer Wizard.

2. Double-click Add Printer from the Printers folder but, when prompted to locate the driver,
click Have Disk.

3. Select Use Existing Driver to add another copy of an existing driver or browse to the subdi-
rectory that contains the appropriate *.inf file.

File *.DRV on Client CD Could Not Be Found

Problem Description

When adding a new printer driver, the user did not choose the Have Disk option but selected the
printer name from the Add Printer list.

Corrective Action

1. Cancel the Add Printer Wizard.

2. Double-click Add Printer from the Printers folder, but when prompted to locate the driver,
click Have Disk.

3. Browse to the subdirectory that contains the appropriate *.inf file.

Location Does Not Contain Information About Your Hardware

Problem Description

The path to the *.inf file selected during driver installation is too far away. In other words, there
are too many characters in the directory path.

Corrective Action
Copy the directory containing the *.inf file to the local drive and resume installation.
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This Port is Currently in Use

Problem Description

The driver was either open, printing a job, or is in use by another printer or application, when you
attempted to delete it.

Corrective Action

Make sure all print jobs have completed before deleting a port. If there are still problems, exit all
applications and try again. Check each driver to see if another driver is using the same port. If
so, first change the driver’s port setting and delete the port.

Problem with the Current Printer Setup

Problem Description
The driver was not set up properly, possibly because the installation procedure did not complete.

Corrective Action

Delete the driver and either reinstall it from the distribution CD-ROM or download it from this
equipment.
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N/W-Fax Driver General Errors

Driver Mapped to Wrong Port

Problem Description

If the N/W-Fax driver on a client workstation points to the wrong network port, jobs do not appear
in the current jobs queue or print out.

Corrective Action

1. Open the Printers folder from the Control Panel.
2. Right-click the printer driver icon.
3. Select Properties from the shortcut menu.
4. Depending on the operating system, select the following tab:
- In Windows 98/Me — Select Details. Browse to select the printer or Novell queue.
- In Windows NT 4.0/2000/XP/Vista/Server 2003 — Select Ports. Add a new port and map
it to the printer.
5. Make sure that the path to the printer and the device name are correct.
\\<device name>\print
- Where <device name> is the same as the device name set from the Touch Panel Display.
6. Click the General Tab and click Print Test Page to confirm that the settings are correct.

“Could not connect to the MFP device” Appears.

Problem Description

When users are trying to access the properties of the Network Fax driver, an error message
“Could not connect to the MFP device” appears.

Corrective Action

Communication between the Network Fax driver and this equipment failed. Make sure that this
equipment is operating. If not, turn its power ON.

Connect the Network Fax driver with this equipment through the TopAccess. If connection fails,
reboot the computer and this equipment.

Address Book Viewer Related Errors

Cannot Select from Address Book

Problem Description
The Address Book is not opened even if the [Select From Address Book] is pressed.

Corrective Action

The Address Book Viewer may not be installed.
Make sure that the Address Book Viewer is installed when you use [Select From Address Book].
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Appendix

This section shows the cover sheet samples.

Cover Sheet SAMPIES ......coooi e —— 112
=T g o F=T o [ @70 Y=Y o = SRS 112
BUSINESS COVEI PAGE... . eeiiiiiii ittt e et e ettt et e e e en e e e e e e sneeeenteeeenaeeeeneeenneeeenns 113

Professional COVEI PAQE ..........oiiiiiiiiiii ettt e e et e e e e st e e e e e e et ae e e e e serareeeeanes 114



Cover Sheet Samples

Standard Cover Page

FACSIMILE TRANSMITTAL

Reference Number:
0000000000000000
To:
00000000001
From:
MFP-00C67861
Subject:
N/W-Fax Document

Message:
This is a N/W-Fax Document.

.
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Business Cover Page

FACSIMILE TRANSMITTAL SHEET

Reference Number:
0000000000000000
To:
00000000001
From:
MFP-00C67861
Subject:
N/W-Fax Document

Message:
This is a N/W-Fax Document.

.
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Professional Cover Page

FACSIMILE TRANSMITTAL SHEET

Reference Number:
0000000000000000
To:
00000000001
From:
MFP-00C67861
Subject:
N/W-Fax Document

Message:
This is a N/W-Fax Document.
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